STUDENT HANDBOOK
20181 2019




([ POMERQY COLLEGE OF NURSING
AT CROUSE HOSPITAL

736 Irving Avenud Syracuse, New York 13210
3154707481 | www.crouse.org/nursing

STUDENT HANDBOOK

The information contained within thidocument is informational only and not intended to be contractual in
nature. Students are responsible for knowing the contents of this Handbook, and its official addenda and
adhering to all stated policies herein. Any questions should be clarifraddiately by writing or calling the
Pomeroy College of Nursing.

The College resrvesthe right, without advarce natice, to make chargesin its administrative and educational
policiesas deamed necessa’y andbr advisable for the continueddevelopment of the pragram andthe College.
The Cdlege is committed to communicaing any chargesto emrolled students in a timely mannerthat allows
for appopriate decision-making andplaming. Nonethdess,in the eventof anyconflict betweenthe policiesas
pubished in this Handoookandmore recent revisions and/or additions, the latter will govern.

Non-Discrimination Policy

The Pomeroy College of Nursing does not discriminate in the administration of educational polices c
programs, admission policies, scholarshipd loan programs or other schaolministered programs. The
Col | e g-eigcsminationnpolicy is inclusive of, but not limited to, race, age, color, national or ethnic
origin, marital status, gender, sexual orientation, gender identity, gender expresteran/military status,
religion, disability or political ideology
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Frequently Used Telephone Numbers

AssistantDean for Students: 3154705710
Registrar Bursar (billing): 3154707256
College Main Office: 3154707481
Crouse Hospital Employee Health Office: 3154707424
Financial Aid Office: 3154707749
HelpPeople: 3154707447
Crouse Hospital Library: 3154707380
Crouse Health Security: 3154707826
SIM CenterlLearning Lab: 3154705747
Title IX Coordinator: 3154707726
IT Helpdesk: 3154702600

*Faculty phone numbers are posted next to the happhone outside room 329.



About the Pomeroy College of Nursing

Pomeroy College of Nursing at Crouse Hospital
Vision

Pameroy College of Nursing at Crouse Hospital will be a leading nursing program graduding highly qudified
professiona nurses committedto excdlence.

Mission and Values

At Pameroy College of Nursing, our mission is to prepare a clinically competent professiona nurse for hogital and
community pradice.

We achieve our misson by adheingto our core values. Weprovid e é

9 Holistic andcompass$onate appoachto care by:

Asdsting individuasto attain or maintain their optimum state of wellness

Respeting clients asculturally diverseindividual s within communities,groupsard families
Recaynizing hedth asa dynamic state reflectingintegration of mind, bodyandsgpirit

Refl ecting the characteristics of horesty, integrity, andpersond respasibility
Embradngthe canmunity that servesusas we learn to se've them

W (W (W (W W

1 Excdlencein education by:

Utilizing dynamic learning environments

Beingregonsive to changesin hedthcare

Suppating student centered andpractice basededication
Promotinglifelonglearningand adanced edication
Encouaginginteraction, eploration, and wllaborative learning
Incorpording evidened basedpracticein multi ple venues

W (W (W (W (W (W

Philosophy

Caring

Caring is the corner stone of nursing. Caring is an interpersonal process involving an emotional commitment to, an
willingness to act on the behalf of, a person with whom one has a significant relationship. We believe that nursing is
dynamic, caringliscipline with foundations in nursing theory as well as the arts, humanities, natural and social science
The nurse functions at the heart of the health care team bringing knowledge and caring to the interdisciplinary plan
care in a holistic and empegttic manner. Nurses demonstrate caring through collaboration with individuals, families and
groups across the lifespan to promote health and wellness, prevent iliness, restore health, alleviate pain and suffel
facilitate rehabilitation and suppordagnified death.

Nursing Judgment

We believe that nursing uses critical thinking skills and tested empirical knowledge to diagnose and treat hum
responses to actual or potential health problems. We believe that the professional nurse bringsersugak and
intellectual dimensions and integrates a variety of functions to address individual, family and group needs. By adheri
to professional nursing standards, evidelpased guidelines and innovative approaches to problem solving, the nurse
integates relevant outcomekiven practice with the art and science of caring and healing. We believe that theory
guided clinical practice is vital to improving the outcomes associated with nursing care. Therapeutic and creative use
self allows the nurst establish relationships with individuals, families and groups which contribute to the achievement
of optimal levels of health and comfort.



Holism

We believe that individuals are holistic and unique beings who have intrinsic worth and rights.indtadoal is
comprised of biophysical, psychological, spiritual, developmental, social and cultural dimensions that are integrated a
interact with internal and external environments. We believe that individuals afietegifeting and constantly
evolving. Individuals are interconnected with the universe and need others in a caring way. We believe that ea
individual has the freedom and responsibility to make decisions about his/her own health.

Health and Wellness

Wellness is a state of optimal wlei ng t hat is oriented toward maxi mi z
environment is anything internal or external that may affect the holisticbe®ly of each individual. Nursing is
concerned with the wholeness of individuals, recogyizhat they are in continuous interaction with their environment.
We believe that caring and healing environments are those in which there is high regard for the dignity of individual
We believe that caring and healing environments are where relagisfstween nurses, individuals, families and the
groups they serve, are based on mutual respect and a shared commitment to healing of mind, body and spirit.

Teaching-Learning

We believe that teaching and learning is a process that is shared betweeduoatior and learner as well as nurse and
individual. We believe that knowledge acquisition and understanding is dynamic. The nurse incorporates hea
teaching to promote optimal wddeing and recognizes the unique nature of individual needs. Whentthed ent | e
seltdirection is fostered/encouraged, their ability to integrate nursing theory and clinical practice is facilitated.

We believe the graduate of our associate degree program is a compassionate and caring nurse generalistityith the a
to utilize nursing judgment, collaboration and communication to provide safe and competent care and to promote hun
flourishing. The graduate nurse uses information technology to communicate, manage information, support decisi
making and to embraca spirit of inquiry. We believe the new graduate is a novice with a commitment 1o self
evaluation, selfeflection, and lifelong learning, and who demonstrates professional identity in moving toward
proficient, am then expert nursing practice.

Program Outcomes (Measures of Program Effectiveness)

1 NCLEX-RN results will be greater than 80% as published by the National Council of State Boards of Nursing.
1 65% of graduates will complete the program within 150% of the stated program length.
1 90% of graduatewill be employed in the nursing field thin one year of graduation.

Student Learning Outcomes

Upon successful completion of the program, the graduate will:

1 Plan and provide safe, competent, pat@mitered care utilizing nursing process, sciengfimciples, critical
thinking skills, caring behaviors, and cultural sensitivity in a variety of health care settings for the individual, family
or groups with complex needs.

9 Collaborate with individualsfamilies, groups and members of the health carentéa plan, implement and
evaluate care to promote positive health outcomes for individuals or groups with complex needs.

1 Model effective (written, verbal, and nonverbal) communication skills within professional practice.

1 Integrate current technology andidancebased practice in the promotion of heattire support of professional
communication and the enhancement of lifelong learning.

1 Exemplify the standards of professional nursing practice



Conceptual Framework

The conceptual model provides an organized framework for the curriculum. This framework is based on nursing thec
as well as educational theory. The principle nursing theorists used were Nightingale for her vision of the environme
and the holistic appexh to patient care, and Watson for her definition of caring as the unique aspect of the nursin
profession among health care providers. The curriculum was developed based on conceptual pedagogy which focuse
fconcepts acr oss e lifaspan, and thehedhall | rseest st i ecnagrst, i ntvheem. 0 ( Gi dc
was chosen based on the belief that conceptual thinking promotes meaningful connections for the learner and be
prepares the nurse to problem solve in an evolving healttenam®nment. Conceptual pedagogy was also chosen based
on its origin in constructivist theory which is grounded in the belief that learning is an active process, learners constrt
new ideas or concepts based on current or previous knowledge, and theasigmiof contextual learning.

Concepts are organized in the courses according to similar themes. Most concepts are introduced in the first seme
and repeated through the curriculum to further expand complex understanding and connections. Exemplars are use
illustrate the conceptat each level of learning and are used to provide contextual learning. The exemplars are select
by the faculty based on the incidence and prevalence in the communities of interest and/or their significance to |
practice of nursing. Aspects of lifemp are integrated throughout the curriculum and further support the holistic approach
to care.Selected general education courses are integrated into the curriculum and support the theoretical knowlec
needed to solidify and enhance the learning of the stu@leathing strategies used in the condegsed courses are
designed to foster active leamg and critical thinking skills and are grounded in the principles of constructivist theory.

Three domains were identified to organize concepk® individual, nursing, and the health care environment. These are
illustrated in the model as the threeeearching domains with the nurgebeginning as a studentat the base. Concepts
related to the individual are those involving the physiological, psychological, social, developmental, cultural and spiritu
needs of the individual. Concepts related iosing are those attributes, knowledge and skills that encompass the art anc
science of nursing. Concepts related to the health care environment are those focusing on aspects influencing
health/wellness of the individual, including health care systqoaity and safety. These domains are integrated through
the courses and organized according to similar themes.

Course sequence is mapped according to the hi#altks continuum, beginning with the wellness model and building
on increasingly complexsaects of illness. This is illustrated in the model as the continuum extending across the
domains. Learners also begin with fundamental skills and build on more complex skills and learning, following th
simpleto-complex model.

Finally, the threads refté the key components of the philosophy and are embedded through each course. These we
identified as caring, nursing judgment, health/wellness, holism, and teaching/learning. These are illustrated as the stre
crossing through all three domains. Thedements are believed to be fundamental to the practice of nursing and
essential in the educational development of the nurse, culminating in the achievement of the learning outcomes which
illustrated as core characteristics at the base of the model

10
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Leveled Student Learning Outcomes

Level |

Level Il

Generalist

Demonstrate safe, competent, patient
centered care utilizing the nursing proces
scientific principles, critical thinking skills,
caring behaviors and cultural sensitivity ir]
variety of health care settings.

Plan and provide safe, competent, patient
centered care utilizing nursing process,
scientific principles, critical thinking skills,
caring behaviors, and cultural sensitivity in a
variety of health care settings for theiindual,
family or groupswith complex needs

Collaborator

Collaborate with individuals, significant

support persons and members of the hea
care team to plan, implement, and evalug
care to promote positive health outcomes

Collaborate with individals families,groups
and members of the health care team to pl3
implement and evaluate care to promote
positive health outcomes for individuals or
groups with complex needs.

Communicator

Apply effective (written, verbal, and
nonverbal) communicatioskills within
professional practice and with individuals
and their families

Model effective (written, verbal, and
nonverbal) communication skills within
professional practice and with a variety of
populations.

Information Literate

Correlate current témology in the
promotion of health, the support of
professional communication and the
enhancement of lifelong learning.

Integrate current technology and evidence
based practice in the promotion of health, thg
support of professional communication and {
enhancement of lifelong learning.

Professional

Relate the ethical, legal and regulatory
frameworks of nursing to professional
nursing practice.

Exemplify the standards of professional
nursing practice

12



Memberships and Affiliations

American Assciation of Collegiate Registrars andAdmissonsOfficers
National Association of College Admission Counseling (NACAC)
National Asociation of Student Financial Aid Administrators

National Orgarization for Assocate DegreeNursing

New Y ork State Council of Hosptal Schals of Professional Nursing
New York State Disability Services Council

TheNational Leaguefor Nursing

TheCourxil of Asscciate DegreePrograms

Le Moyne College, SracuseNY

Accreditedby the Accredtation Commisgon for Educationin Nursing, Inc. (ACEN)
3343 PechtreeRoadNE, Suite 850
Atlanta, GA 30326
Phone(404) 9755000
Fax: (404) 975-5020
Email: info@acenusing.org
Web:www.acenusing.org

Professiond Education ProgramReview/Registered by
University of the State of New Y ork, The State Education Depatmert,
Office of the Professons,Division of Professiona Licersing Savices
89 Washington Ave., Albany, NY 12231-1000
Phone: (518) 474-3817 x280
Web: www.op.nysedgov
HEGIS CODE: 5208.0

Licensure Eligibility
The practice of nursing or use of HfARegistered Profes

Upon receiving their degrees from the College of Nursing, graduates are eligible to take the examination for licensure
registered nurses (NCLERN) in New York State or in any state where they expect to practice. All forms for licensure
inNew YorkSté e are available in the Registrarés Office.

General Requirements
To be licensed as a registered professional nurse in New York State you must:
1 Be of good moral character
1 Beat least eighteen years of age
1 Meet education requirements
1 Complete coursework draining in the identification and reporting of child abuse aradtreatment offexd by a
New York State provider
1 Meet examination requirements
1 Apply for an RN license with NYSED

Applicants must file an application for licensure and the other formsaitedic along with the appropriate fee to the
Of fice of the Professions at the address specified o
requests for additional documentatitvaws that govern RN licensure are includedntucation LawArticle 139and 8
NYCRR Part 64.These can be found on the New York State Education Department/Office of the Professions websi
(op.nysed.gov), by emailimyp4info@nysed.gowr by calling 518474-3817x570.

You must demonstrate thabu are currently of good moral charadterorder to be licensed or registered as an
RN. When you apply for an RN license or to renew your registration, you will be requir@usteer the following
guestions:

13
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Have you leen found guilty after trial, or pleaded guilty, no contest or nolo contendere to a crime (felony or
misdemeanor) in any court?

Are criminal charges pending against you in any court? Has any licensing or disciplinary authority refused t
issue you a liceresor ever revoked, annulled, cancelled, accepted surrender of, suspended, placed on probatic
refused to renew a professional licensed or certificate held by you now or previously, or ever fined, censure
reprimanded or otherwise disciplined you?

Are chages pending against you in any jurisdiction for any sort of professional misconduct?

Has any hospital or licensed facility restricted or terminated your professional training, employment or privilege
or have you ever voluntarily or involuntarily resigradwithdrawn from such association to avoid imposition of
such measures?

A Ay e s oto ananos moeerof these questiam#l not necessarily disqualify you fromlicense or a registratiol.he
New York State Education Department decides @asg bycasebasis whether prior criminal conviction(s) or other
issues will disqualify the applicant from being licensed or registered as an RN.

14



Financial Information & Policies

Tuition and Financial Aid

Tuition and Other Expenses
Current tuition/fees andther expenses may be found on the Collegebsite:http://www.crouse.org/nursinghll fees
are norrefundable and not applicable toward tuition, unless otherwise noted.

Uniforms
Uniforms and accessories cagiproximately $300.

Residence Hall

College of Nursing students are eligible toidesin the residence hall wherolige is in session. Space is limited and
those living at a distance agéven priority. Residence hall charges are srefundable and wlilnot be proratedor any
reason Withdrawal or dismissal fromtheol | ege f or any reason terminates st

Tuition Bills

Bills for tuition and fees reflect the courses for which students have registered. Tuémanteresidence hall charges are
due on or before the first day ofaskes each semester/term. ThdeQe reserves the right to revise these costs at any
time, without prior notice, in order to meet increased expenses. The Bursar can pronddietdied information about
College expenses at 3850-7256.

Financial Obligations
Financial obligations to thedllege include, but are not limited to:

9 Tuition and fees
1 Residence &l fees and damage assessments
1 Overdue or lostibrary/media servicesaterials

Students who are delinquent in financial obligations may not:

Register for courses

Receiveofficial transcripts

Be eligible to graduate

Be certfied to take the licensing exam
Receive diploma

= = =8 =8 =4

Applying for Financial Aid

Application Process

To be considered for financial aid, students must file a Free Application for Federal Student Aid (FAFSA) and a New Y
State Tuition Assisince Program (TAP) applicatiohhese two forms are th@imary financial aid applications required
for all types of & administered by the @llege: the Ederal Pell Grant program and New York State Tuition Assistance
Program (TAP), excluding Federal Direct LoaRgderal Plud.oans, private education loans, and external scholarships
and grants. Our FAFSA Federal school code is 006445. Our NYS TAP school code is 0190.

Please note that as of October 1, 2016, the FAFSA, TAP, and APTS applications require that applican{srizs pear
tax and income data, regardless of changes to finartiatisns. For example, the 202819 FAFSA requires 201&ax
information. The 2012019 FAFSA requires 2016 tax information.
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Eligibility
Eligibility for financial assistance is estédled according to information submitted on the FAFSA and TAP applications
and verified by the institutionpon request by the Department of Education. Students who have been selected for t

verification process will be notified via email and will neceive financial aid until their submitted documentation has
been approved by the Financial Affairs Officer.

Financial assistance must be requested and financial Meet be determined annuallyhetefore, it is necessary to
reapply for financial assistaa each academic year. Students are ineligible for financial aid if they are in default on a
prior educational loan or fail to complete a financial aid application for the appropriate academic year.

State and &deral student financial aid programs aubjsct to adjustments, depending on any change in financial statu:
and onthe allocation of funds to theollege. Financial aid is awarded for the academic year and, unless otherwis
indicated, awards are credited one half to each semester/term. Re&akd are typically issued twice per year or when
they become available. Refund checks are calculated and distributed by the Bursar; the Office of Financial Aid is
affiliated with the calculation or distribution of student refund checks.

Financial Independence

Federal and state regulations establish specific criteria for students to qualify as financially independent fes pfirpos
receiving financial aidThe instructions for each form must be read carefully to determine eligibility as a financiall:
independent student. Questions regarding financial independence should be addressed with the Office of Financia
where the Department of Education independence criteria will be used to make this determination.

Requirements

Once financial aid has beeawarded,standards of progress must be met to remain eligible forinaisibsequent
semesters/term3hese standards are determined according to FSA SULA and Pell LEU regulations. Additionally, stude
must remainin good academic standirig order to renain eligible for state and/or federal aid, as determined by the
Col | e gdendicsstaralards. See Progression Policy.

Academic Progress

Academic progress is defined for financial aid purposes as earning a specified number of credits eacltesemester
achieving a specified minimum cumulative grade point average (CGPA) each sigeresteand continuity of class
attendance. In addition, the program must be completed within a maximum time frame.

Students enrolled less than ftithe will be measured fgoursuit of program when they complete the equivalent of a full
time semestéterm. All academic policies will remain in place throughout a senfestar

Students who have lost eligibility may regain it by taking courses without the use of financial miaké up any
deficiencies. Students who attain the required accumulated credits and satisfactory CGPA are again eligible to re
financial aid.

Obtaining Information from the College

The following materials are availabletae College and may be ofiteed by writing to the Financidffairs Officer in care
of the llege or by calling the Financial Affairs Office 215470-7749:

9 Financial expenses schedule
9 Financial aid policies
1 Summay of financial aid programs
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Financial Aid Programs

A combinationof the programs below may be awarded as a financial package.

How Funds Are

donations to
Nursing Student

standing.

achievement.

Application, and
other admissions

Aid Program Source of funds Who is Eligible Value Determined How & When to Apply
Pell Grant US Government | All students with No repayment. Federal File the Free Application for
exceptional financial | Awards up to government Federal Student Aid (FAFSA) ai
need who are $6,095per evaluates www.fafsa.ed.gov.File the
attendingat least half | academic year application. FAFSA* application before April
time and do not have | according to Notifies student 15. All students seeking aid
a bachelor's degree. | Federal formula. who is responsible] from any source must complete
for submitting the FAFSA* application.
PELL-SAR*
report to Fnancial
Affairs Office at
College.
Crouse Auxiliary, Nursing students with| Award amounts Award is File the FAFSA* application
Scholarships | medical staff, financial need and based on financial | determined based| www.fafsa.ed.gov Complete
memorial good academic need and academic] on College and return before April 15.

Scholarships

standing.

achievement,
typically ranging
from $250 to $500
per semester.

are recommended
to the scholarship
administrator,
who determines
need.

Scholarship Fund documents.
Crouse Crouse Hospital Nursing students with| Award amounts Using FAFSA, Data relative to need and
Alumni Nurses Alumni financial need and based on financial | TAP and PELL academic standing sent to the
Association Association good academic need and academic| reports, students | scholarship administrator, who

selects recipients. Apply before

April 15.

Federal
Subsidized
Direct Loans

U.S. Government

A full or half-time
student. A FAFSA*
application must be
filed first.

Up to $5,500 per
year*, not to
exceed $23,000
aggregate. Interest
charges and
repayment begin
six months after
leaving @llege.

Studen
determines
amount needed
and @llege
approves or
adjusts according
to financial need.

Student files FAFSA*, then

completesa Master Promissy
Note form obtained from the

College or at
www.studentloans.gov

Federal
Unsubsidized
Direct Loans

U.S. Government

Full-time students
who are financially
independent* of their
parents under Federa
Student Aid
regulations.

Up to $7,000 per
year*, not to
exceed $57,500
aggregate.Student
pays interest while
in College.

Studen
determines
amount needed
and @llege
approves or
adjusts according
to financial need.

Same as Subsidized Stafford

Loans.

TAP*

New York State

All full -time students
who are legal
residents of New
York and US citizens.
Family net income
not over $80,500 for
dependent or married
students and not over
$10,000 for single
independent students

No repayment.
Awards up to
$5,165 per
academic year for
maximum of four
semesters.

NYSHESC*

determines award
based on need an
amount of tuition.

Student must file the NYS

Tuition Assistance Program

application and FAFSA*.
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Additional State Funds Avalable:

)l
)l
)l

Grants to Native American Students
Veterans Tuition Award
Aid for Parttime Study (APTS)

Additional Federal Funds Available:

T
T
T
T

Aid to Native American Students
Veterans Gl bill

Children of deceased or disabled Veterans
Veterans Education&lenefits

For more information about these additional funds, contact the Financial Affairs Office.

Important Financial Aid Policies

Students applying for aid from any source may be selected to provide verification of family adjusted gross income,
income tax paid, househokize, number in postsecondamglleges, independent student status, and certain other untaxe
income and benefits.

All students selected faerification must provide thedllege Financial Affairs Officewith the following:

1.

2.
3.
4

A completed financial aid application or copy.

A signed copy ofpplicable Federal Tax Returns and any other requested tax documents.
A signed statement that no tax returns were filed, if applicable.

A completed Student Aid Programs Information Verificatdorksheet.

Eligibility for and awardingof student aid is governed byderalTitle IV and state regulations. Copies of these policies
and procedures are available in the Financial Affairs Office.

A full-time financial aid year is based on 24 or momedits over 30 or more weeks of instruction, or 12 or more credits
over 15 weeks of instruction per fidime semester/term. Students may receive a prorated amount of funding for enrollir
in less than fultime or condensed terms.

*EXPLANATION OF ABBREVI ATIONS

FAFSA

SAR

Free Application for Federal Student Aid
Student Aid Report

NYSHESC  New York State Higher Education Service Corp.

TAP

Tuition Assistance Program
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Refunds

Student is responsible to complete the DAalal form and submit to the Registrar. Changes in tuition will be processed
only after a completed Drepdd Form i s received in the Coll ege Regi
form is received byhe registrar will be the date the change is considered to be effective.

Timeline for Adjustments
Adjustments to the tuition bill or refunds of paid tuition will be made according to the following deadlines:

Required Nursing Courses:

Drop Received:Prior to the first day of the course 100% Refund
Drop Received: During the first week of the course 75 % Refund
Drop Received: During the second week of the course 50% Refund
Drop Received: During the third week of the course 25% Refund
Drop Received: After the third week of the course No Refund

Elective Nursing Courses:

Drop Received: Prior to th@dt day of the course 100% Refund
Drop Received: Once course commences No Refund
Withdrawal

Students who intend to withdraw from a course or the program are required to meet with their advisor prior to bringir
the Add/Drop Form to the Registrar. Please see notes regarding dropping wersugygeneral education courses under
AWit hdrawal / Di smissal .o

Failure to Withdraw
Students receive an (F) grade for any course not officially dropped and will not receive a refund.

Impact of Withdrawals
Student aid recipients should consult with Eaeancial Affairs Officer before dropping classes. Financial aid may not
cover the charges for dropped classes.

Pro Rata Refund Policyi Federal Title IV Aid Recipients
The pro rata refund policy applies only to Federal Title IV aid recipients whotargliaig the College of Nursing for the
first time and separate from College prior to completing 60% of the semester/term.

A refund is the unearned amount of institutional charges that must be returned to the Federal student aid programs
behalf of the wmident who withdraws from college. A repayment is the unearned amount of any cash disbursed to tt
student that must be returned to the Federal student aid programs. If the refund calculation determines that the stu
has received a cash disbursemergxness of allowable institutional charges, the excess must be repaid by the studen
When a student, who is subject to the Pro Rata Refund Policy, withdraws from college during the first ten weeks of t
semester/term, the refund of institutional charged the corresponding student liability will be computed using the

Department of Educationd6s Return to Title IV Calcul a

Any refund of institutional charges shall be paid first to outstanding Federal Direct Loan balances, then to the Fede
Pell Grantprogram, in the order specified by Title IV of the Higher Education Act of 1965, as amended. Any studen
liability for repayment of Federal funds already disbursed to a student will be reported to the U.S. Department
Education.
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Sdholarship Eligibility

The Scholarship Committee is responsible for selection of recipients and administration of the awards in collaborati
with the Offices of Financial Aid and Admissions. The application process adheres to the same deadlines, policies,
guiddines governing other forms of scholarships and financial aid available to students at the College.

Students applying for financial aid must do so by April' b6 each year for the next academic year. Generally, student
aid applications are processedridg the period March through June, with recipients being notified of financial aid
awards in early June.

Actual funds are held in a restricted account by the Crouse Foundation in order to anvidjlony with College of
Nursing operational funds andittsure tax deductibility for scholarship donors.

All College scholarships are awarded on the basis of overall academic achievement and demonstrated financial ne
Scholarships may be used for tuition costs, fees, room & board, books & suppliesp#mel/@ducational costs. Since
schol arship donors generally request that the schol a
of student aid, the College awards scholarships towards the overall budgeted cost of attendance (COA

General Standards for Scholarship Eligibility

I.  Currently enrolled students & transfer students
A. Demonstrate financial need
B. Maintain a 3.0 Grade Point Average (GPA) or higher
C. Exhibit individual behavior that is not in conflict with College policies.

Il. Accepted for enroliment
A. Demonstrate financial need
B. Top one third of admissions exam scores of accepted students
C. Exhibit individual behavior that is not in conflict with College policies.

Recipientsdéd names and addressers0 aared caomesi deoeddddi t
Foundation for disclosure to the primary donors of the endowed scholarship funds. All other student informatiol
including family income, financial need, grade point average, etc., is protected informationhengemily Educational
Rights and Privacy Act (FERPA) and will not be disclosed by the financial aid office to anyone without the expres
written consent of the student.

Students who have lost scholarship eligibility due to unforeseen mitigating circesstaray submit an appeal for
award reinstatement to tlénancial Affairs Officer This appeal packet should include a detailed explanation of the
circumstances which affected the studentds academi c
circumstances, and an academic plan which clearly il
eligibility.

Students must submit a letter of acknowledgement to the Ckerleh Foundatiorfior each academic or calendar year
in which they are offered a scholarship. The Foundation may choose to withhold funding for any student who does 1
contact them in regards to their award.

Student Loan Code of Conduct

The Higher Education Opportunity Act (HEOA) of 2008 includes the requirement that an institution participating in &
Title IV loan program must develop, publish, administer, and enforce a code of conduct related to administration of tl
Title IV loan prograns. The Collegeadheres to the following student loan code of conduct and applies the code of
conduct to its officers, employees and agents of the school.
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Prohibition of preferred lender arrangements/lists: A preferred lender arrangement is defined ma@angement or
agreement, between a lender and covered institution, in which a lender provides education loans to students (or
studentsd families) and the covered institution rec:
lender.Officers and employees tfie Collegemay not recommend, promote or otherwise endorse specific lenders or the
education loan products of any lender.

Ban on revenuesharing arrangements with any lenderThe HEOA def-shesi igeaenmage
agreement between an institution and a lender under which the lender makes Title IV loans to students attending
institution (or to families of those students), the institution recommends the lender or the loan products of the lender a
in exchange the lender pays a fee or provides other material benefits, including revenue ocsl@ofig, to the
institution or to its officers, employees, or agenihe College prohibits participation in any revensharing
arrangements by the institution or ity officers, employees, or agents.

Ban on employees of the financial aid office receiving gifts from a lender, guaranty agency or loan servicdn

officer or employeeof the College Office of Financial Aid (or an employee or agent who otherwise lsgomnsibilities

with respect to educational loans) may solicit or accept any gift from a lender, guarantor, or servicer of education loa
A Agifto is defined as any gratuity, favor, disaueunt
of more than a nominal amount. A fAgiftdo does not inc
relating to a loan, default aversion, or financial literacy, such as a brochure, workshop, or training; (2) food, training,
informational material provided as part of a training session designed to improve the service of a lender, guarantor,
servicer i f the training contributes to the professi
favorable tems and benefits on an education loan provided to a student employed by the institution if those terms a
benefits are comparable to those provided to all students at the institution; (4) entrance and exit counseling as long a:
i nstit ut iiocodrsl ofghe eotinkeling ane the counseling does not promote the services of a specific lende
(5) philanthropic contributions from a lender, guarantor, or servicer that are unrelated to education loans or a
contribution that is not made in exchanfpr an advantage related to education loans, and; (6) State education grants
scholarships, or financial aid funds administered by or on behalf of a State.

Ban on contracting arrangements:No officer or employee of th€ollege Office of Financial Aid(or employee or
agent who otherwise has responsibilities with respect to education loans) may accept from a lender, or an affiliate of
lender, any fee, payment or other financial benefit as compensation for any type of consulting arrangementtao contrac
provide services to or on behalf of a lender relating to education loans.

Prohibition against steering borrowers to particular lenders or delaying loan certifications: For any firsttime
borrower,the Collegemay not assign, through the award packagg or ot her met hods, th
lender. In additionthe Collegemay not refuse to certify, or delay t
selection of a particular lender or guatygagency.

e
he

Prohibition on offers of funds for private loans: The Collegemay not request or accept from any lender any offer of
funds for private loans, including funds for an opportunity pool loan, to students in exchange for providing concessiol
or promises to the lender for a sgiechumber of Title IV loans made, insured, or guaranteed, a specified loan volume,
or a preferred |l ender arrangement. An fAopportunity p
a student (or the st updyment by she ihsttutionl to/the lenderafdr extemding dreditets thea
student.

Ban on staffing assistanceThe Collegemay not request or accept from any lender any assistance with call center
staffing or financial aid office staffing, except that a lendhay provide professional development training, educational
counseling materials (as long as the materials identify the lender that assisted in preparing the materials), or staff
services on a shetérm, nonrecurring basis during emergencies or #eas

Ban on advisory board compensationAny employee of theCollege Office of Financial Aid (or employee who

otherwise has responsibilities with respect to education loans or financial aid) who serves on an advisory boa
commission, or group estalilisd by a lender or guarantor (or group of lenders or guarantors) is prohibited from
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receiving anything of value from the lender, guarantor, or group, except for reimbursement for reasonable expen:
incurred by the employee for serving for serving on e t.

Gl Bill Recipients

Students eligibleo receive Gl Bill benefits who wish to be certified while in attendance at Pomeroy College of Nursing
should submit their Certificate of Eligibility (COE) to the Financial Affairs Officer (FAO) prior todfaet of the
semester/ term. | f the studentodos COE is not availab
term/semester to determine what other documentation can be used.

Gl Bill recipients who crossegister at Le Moyne College or takkasses at ather institution while attending Pomeroy
College of Nursing at Crouse Hospital (PCOMNJIl only be certifiedfor the classes taken at PCON. Classes taken at
arnother institution must be certified for Gl Bill eligible credits by that institatiThe Registrar from PCON will provide
the student with a letter verifying that their course work is applicable to their nursing program.

Gl Bill recipients who withdraw or make any changes to their academic schedule must meet with the financial a
administrator or Veteran Certifying Officeirom that institution prior to making these changes in order to avoid a
potential debt being owed to the Veterans Administration. If the institution finds that any changes were made to a Gl B
reci pi ene 6wi tshcohuetd ufli r st meeting with the school 6s fii
notify the VA on behalf of the student to determine if the school or student is liable for any incurred debts.

Data Security

Federal regulations requei institutions to have cyber breach and/or data security plans in place in order to protec
sensitive SAR and other nalirectory information from being accessed by cyber criminals or inadvertently released by
the institution. If any student becomes awaresuspects that their personal information was accessed by a third party
without their consent, they should immediately notify the Financial Affairs Officer. Additionally, arngm@rnment
organi zations who r equi r e sordartosptoeessdunding ar determiné &d elighilityi for f ©
students must be indicated on a FERPA release form and signed by the student and his/her parent or legal guardia
applicable).

Employment Opportunities

Employment opportunities may be available throtigh CollegeCrouse Halthand the Crouse Hospital Student Nurse
Resource Pool Ful-time employment is not recommended while pursuing educational endeavbes@dllege For
more information concerningmgloyment opportunities within the hospitalease visitwww.crouse.org/careersr
contactthe Crouse Health Human Resources Department

Credit Card Solicitation

The Collegeprohibits credit card solicitain in any form by financial institutions or other companies, groups, or
individuals seeking to distribute credit card applications on the College campus. Such prohibited medas inclu
solicitation by posting on @lege buletin boards, advertisement iroliege publication or information processed through
campus mailbox or email systems. The College may provide its student body with educational information regarding t
responsible use of credit cards. Appropriate means to communicate this informatiamcinds presentamns in new
student welcomer regular classroom activities, relevant literature placed in designated campus facilities, or durin
special campus programming events. Violations of this policy will result in appropriate action takeiCbijee.
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Curriculum

Program Requirements for Students Entering Prior to Fall 2016

General Education Componen7 credits

Science: (12 credits)
Humanities: (6 credits)
Social Sciences: (6 credits)
General Educatioklective (3 credits)*
Nursing Component: 41 credits
TOTAL: 68 credits

*The General Educaticglective course may be chosen from the following areas of study:

ART (Art) courses

CIS (Computer Information Systems) courses

EDU (Education) courses within Early ithCare Program and Human Services Program
HIT (Health hformation Technology) courses

HSD (Homeland Security and Disaster Preparedness) courses

HUM (Human Services) courses

MUS (Music) courses

PHO (Photography) courses

COM (Professional Communication) courses

NTR (Nutrition) courses

SOC (Sociology) courses

MATH (Statistics) courses

Courses with African American Studies, Alcohol and Substance Abuse, Ethnic Diversity Studies,

International/Global Studies, Native Ama&xin St udi e s, and Womenédés Studies

=8 =4 =4 =4 =4 -4 -4 A -8 -a o o o8

Program Requirementsfor Students Entering Fall 2016 and after

General Education Componen27 credits

Science: (12 credits)
Humanities: (6 credits)
Social Sciences: (6 credits)
Nutrition: (3 credity
Nursing Component: 41 credits
TOTAL: 68 credits

Clock and Credit Hours

Definition of clock hours for theory and clinical experience:
Class: 1 hour per week x 15 weeks = 15 clock houdscredit

Class Laboratory: 2 hours per week x 15 weeks30 clock hours 1 credit
Clinical Experience: 3 hours per week %5 weeks= 45 clock hours- 1 credit
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Time Frames for Program Completion

The nursingorogram consists of general education and nursing courses that can be completedtonealdallis. The
traditional day option consists of ek semesters, and the evening/weekend option consists of terms of variable
length. All program requirementsust be completed within five years of the original date of matriculation.

Full-time
Students who errall for full-time study may complete program requremerts in two yeas if they follow the
recanmendedcourse sejuence.

Extended Progam
Students who foll ow the recommendedcourse sequeance may complete the program in five semeders.

Evening/WeekendOption
Students who erroll for the everingweekend optionmay complete program requiremens in 18 months if they
follow the recanmended course sequence.

Graduation Requirements

Upon canpletion of al requiremerts, gradustesare awardedan Asscciate in Applied Séerce (A.A.S.)in Nursing. To
ean their degree, students mug:

Complete al required courseswith a(C) or above
Complete manddedreporter modue

Achieve a CGPA of 2.0 orabove

Meet al finarncial andacalemic obligations
Complete NCLEX Review Course

=A =4 =8 =8 =9

Programs of Study

Programsof Study for both the Day and Evening/Weekend options can be found in Appendix A. Note the date of entt
for each option, as the requirements differ.

Course Descriptions
Course descriptions for all nursing amdjuiredLe Moynegeneral education coussean be found in Appendix B.

Academic Calendars

The Academic Calendars for both the Day and Evening/Weekend options can be found in Appendix C.
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Enrollment & Reqistration

Matriculation and Enrollment

Matriculation
Matriculation is a student status that indicatesthat al admisson requirements have beenmet, and the student has
acceptedanoffer of admissionto the program.

Non-matriculated (NM)
Non-matriculated students are not enrolled in the nursing program but are allowed to take general educationousesat
the Collece of Nursing on aspece-available basis.

Full-time (FT)
Full-time is defined in both Federal regulationsandin New York State edwation law asbeing errolled in afull-time
acadenic workloadthateguds or exceeds12 credt hoursper semeger/term

Courses (class, lab, clinical) for the day option may be held during the evening and/or weekend due to the availability
sites/resources.

Courses (class, lab, clinical) for the evening/weekend option may be held theiweekday evenings and/or weekend
(day or evening hours) due to the availability of sites/resources

Caution about Full Time Study

Students who have trarsferred general educationourses or havetaken themduring summer sessons and studentsin an
extended program may havedifficulty maintaining full-time status in the nursing program. Finandal aid oppatunities
may be limited; consult the Financial Affairs Officer.

Audit (AU)

Any student desiring to audit a nursing course must acquire gpjooval by the Program Chair/Associate Dean before
registering for the course. The request must be submitted before the semester/term begins in which the course beihg consi
for audit is offered. Students may audit only the theory portion of a naimge and will pay pro-rated tuition fee. Audited
classes are recorded with a grade of MAAUO. No credit
determining fulitime status for financial aid eligibility.

Health Assesanent

Hedthcare facilities have many procedires,proceses andrequiremerts that the Coll ege is mandaed to follow in order to
place students in the clinical setting. Studerts are required to complete a full hedth asessnent as an emollment
requirementand annwally uponcortinued matriculation. Theforms must be completedin their entirety andsignedby the
healthcare provider with attached lab reallts by the designaed deadine. Students are responsible for submitting all
required documents to their CasBeanch accont by the designated deadlinexéd, mailed or emailed documeirs
the Collegewill not be accepted. All health records must be 100% complete and current toctdsmdab andlinical.
Immunizationsare an important part of this process.

New York State requiresall studerts taking six credts or more and torn after Jaruary 1, 1957to submit the following
immuni zation records (PHL Section 2165and 2167%:

1 Proof of 2 Meades,1 Mumps & 1 Rubellavacanes(or 2 MMR's) OR
91 Postive bloodtest resuts (IGG) for Measles,Mumps, andRubella,

Any studentregisteredfor 6 credits or more regardless of age alsoneedsto sulmit thefollowing:

1 Proof of receiving the Meningitis Vaccine within 5 years OR A
signedwavier declining the Meningitis Vaccine.
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AreaHedth Care fadlitiesthat you may be dtending for clinical also require immunizations and PPD testing. The
followingisalist of immunizations and teging that also must be submitted:

1 Two intradermal Mantoux Tuberculin tests are required for thefirst semeger/termbefore entering the College
sdting and then oneannwlly theredter. Sudents with a positive Mantoux Testwill be required to have a
chest x-ray andshowsatisfadory evidenceof follow-up health care. A TB screening form mustbe completed
annudly for those with apogtive Mantoux history.

1 Tdapwithin 10yeas

2 daoses of varicella vaacine 4 weeks apart or positive bloodtest reallts (IGG)for varicdla or provider statement

of diseae with date

1 3 Hepaditis B vaccines or postive blood test resuts (IGG r declination form. (If you would like to start the
saies,youwould receive dose#1 now, dose#2in 1 month, and dose#3approximately 5 monthsafter#2.)

9 Current Flu vacdne (onedoseeachflu season)

T
T

Students are referredto thefollowing for assistancewith immunization compli ance andrecords:
1 Current and ReviousHealth Care Providers
1 High School
9 Prior/Currert College
1 Onondaya Courty Hedth Depatment
1 Military records

For moreinformation onthe New Y ork State Immunizaion requiremerts, pleasevisit the New York State Depatment of
Health website; https://www.health.ny.gov/prevention/immunization/laws regs.html

For more information on immunization requirements for healthcare workers, plesse visit the CDC welsite:
http://www.cdc.gov/vacdnesadultsrec-vadhow.html.

Enforcement Statement

Students are not alowed to attend coursesvithout demondrating immunization compliance. Students must have the
required health information upon matriculation and remain current throughout the prograihure to do sowill reailt in
disciplinary action up to, and including suspension from course work

Student Background Check

For students entering Fall 2018 and after, enrollment requirements for Pomeroy College of Nursing at Crouse Hosp
include completion of a background check for all accepted students. Background checks are standard for health ¢
employment to ensuredtsafety and welfare of all patients and employees. To comply with these requirements, PCOI

requires all students to obtain a criminal background check.

9 Accepted students are contingently enrolled until results of the background check are reviewledts Sne

required toobhtain a criminal background check via castlebranch.com by the established deadline and ar

responsible for the cost of the background check.

1 Students refusing to obtain a background check or students that do not complete a bdakigeol by the
established deadline date will not be eligible to enroll.

9 Previous background checks may not be used to meet this requirement.

1 The student and PCON Administration will receive the background check results. All background checks will b

treated as confidential.

9 If a background check is negative (no incidences displayed), the summary page of the report is filed in tt

studentds record.
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9 If a background check is positive, an administrative review is initiated. The student will beaskbédate and
explain the results. If the occurrence is deemed to be of no concern by administration, the student will |
allowed to enroll.

T I f the occurrence is sufficiently flagrant fohbat t
eligible for placement in the clinical settings, the student will not be eligible to enroll.

9 Students are responsible to determine eligibility for licensure. If convicted of a crime, the student is responsib
to determine if their background Wwiprohibit licensure and employment in the healthcare industry. Pomeroy
College of Nursing administration, faculty and staff are unable to provide legal advice. Students witt
guestions/concerns about their background may contact legal counsel priailtoent at PCON.

Nursing Essential Functions & Technical Standar ds (Enrollment Requirements)

Students must have the ability to perform the following functions upon matriculation andthroughout the program. In
addtion, students are also requiredto sign off on and fulfill the role of the StudentNurseasoutlined in the Role Pos#tion
Deription.

Gross & Fine Motor Skills
- Reachabove shaulders (e g., IV pades)
- Postionandtranderclient seely
- Ability to glove, gown, andmask

Physcal/ Strength Endurance
Stand(eg., atclient sdeduring sumical or therapatic procedures)
- Sudain repetitive movemerts (eg., CPR)
- Maintain physical tolerance (e g., work onyour feetaminimum of 8 hous)
- Push, pull, lift and support 50 Ibs.

Mobility (physical abilitiessufficient for movement from room to room and in small spaces)
- Requires full range of motion

Hearing (auditory ability sufficient for monitoring and assessing health neals)
- Hearnormal spe&ing-level soundgeg., personto-personrepat)
- Hearfaint voices and soundg g., boodpresaure sounds, cardiac, lung, and aldominal sound)
- Hearin situationswhennot abde to seelips (e g., whenmasks are used)
- Hearauditory alarms (e g., monitors, fire dlarms, cdl bells) andother disdays indicaingimmedate client need

Visual (visual ability sufficient for observation and assesment necessary in patient care)
- Seeobjects upto 20 inches away (e g., information on computer screen, kin corditions)
- Seeobjects upto 20 feetaway (e g., client in room)
- Seeobjects morethan20feetaway (clientatendof hall)
- Usedepth perception
- Usepeiphera vision
- Distinguishcadlor intersity (e g. flushedskin, «kin palenes)

Tactile (tactile ability sufficient for physical assessment)
- Pdpate puses
- Feeldifferencesin sizesand shges(suface characteristics sich asskin turgor, rashe, palpae vein andidentify
bodylandmarks)

Smell
- Detect and tolerate strong odors (detect smoke, gases or noxious smells)
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Readlng/ertlng/Math Competence
Read andinderstandwritten/electronic doconernts
- Read and write in electronic medical record
- Readdigita dispays
- Readgraphic printouts (e.g., EKG)
- Tell time
- Countrates(eg., dipgminute, pulse)
- Use/readneasuimg/measurement marksals (e g., thermometer, measurement tapes, scakts,)
- Perform basic math calculations
- Use a calculator
- Comprehend trends (e.g., vital signs)

Emotional Stability
Egablishtherapaitic boundaries
- Provideclientwith emotional suppat
- Adaptto charging ervironment/stress
- Respond to the unexpectéy., dient condition, crisis)
- Focusattertion ontask
- Copewith own emotions
- Peaform multiple regonsihilitiesconcurrently
- Copewith strongemotionsin athers (e g., grief)

Critical Thinking ( critical thinking includes the ability for effective clinical reasoning and clinical judgment
consistent with level of educational preparation)

- Trarsfer knowledge fromone situation to arother

- Processinformation from multi ple sources

- Andyze andinterpret abstractandconcrete data

- Prioritize tasks, problem solve and evaluate outcomes

- Use short and lonterm memory

- ldertify causeeffect relationships

- Synthesze knowledge andskill s

- Sequepeinformation

- Adaptdedsion based onnew information

Professional & Communication Skills (includes verbal and written professional inter actions)
- Edablishrapport with individuas, families,co-workers, interdiscipli nary teamandgroups
- Respet/value altura differences
- Engage in patient/family education
- Collaborates with and across departmeelated to patient care
- Cornveycaing, reped, sensitivity, tact, compass$on, empathy, toleranceanda healthy attitude towards others
- Demondrate profesgonad communicaion, appeaanceandbehavior that shovs regectfor clients andself
- Demonstrate a mertaly healthy attitudethatis age appropriate in relationship to the dient
- Hande multiple tasks concurrently
- Peaformsde, effective nursing care for clientsin a caring context
- Maintain the confidentiality of medical information
- Undeastandandfollow the policiesand procedures of the College andclinical agendges
- Undeastandtheconsequencesof violating the student codeof conduct
- Acceptresporsibility, accountability for ones actions
- Remain free of chamical dependecy
- Repat promptly to al clinical experiences
- Receptive to constructive feedback
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Course Availability

The College reservesthe right to charge course offerings or the schedule of courses dueto enrollment, staffing andor
finandal issues. If a general educationouse is cancelled dueto low erroll mert, studerts will be referred to the Le
Moyne College webste for registration in coursenvork on their campus, anoff-site location or on-line. (See Transfer
Credit andCross Registration Policies).

Pre/Co-Requisites
A prerequsite is a course or a requirement that must be completed satisfactorily before taking another course. A co-

requsiteis a courseor requrementthat must be completed concurrently with anoter couse. Pre- and ©- requisites are
listedin the coursedescriptions.

Students are requiredto submit proof of errollmentfor all courses being takenat other ingtitutions while matriculated at
the Pomeroy College of Nursing An official transcript shaving completed grades is required before the next
saneder/termstarts.

Registration

Advisement
Students are encouraged to meet veithadvisor prior to registration to ensure they are meeting progression and/or
graduation requirements. It is the student Geguiramendsp o n

Registration for nursing courses is completed online through SONt8der8s are notified via theiralege email
regarding registration detailStudents who do not register during designated registration times may forfeit their space ir
the next sequence of coursework. Students are required to submit proof of enroliment for all required courses being ta
at other institutions while matriculated. Official transcript showing completed grades is required theforext
semester/term starts.

Course Adjustment Days
Students mustreferto the acadamic calerdar for add/drop dates. See Appendix C.

Cross Registration

Students may crosggister for courses ae Moyne College. Crossegistrationcannot be completed via SONIiSran

only be completed by paper registration and during the designed registration period. Cross registration forms can
obtained from the Registrar.

Hold on Account

Students will not be able to register for courses if there is a hold oratwgiunt. A registration hold will be placed on
an account ithere is a balance due to thellége from the prior semestErm Student may be required to meet with
the Registrar to establish a payment plan.

Withdrawal/Dismissal
Nursing Courses
Students who wish to withdraw from a course are expected to inform the course fastutyents who intend to
withdraw from a course or the program are required to meetanidialvisor prior to bringing the Add/Drop Form to the
Registrar. An official withdrawal from a nursing course must be completed by the deadline noted on the academ
calendarThe date of withdrawal is the date the completed form is received by the Registrar. A (WD) grade is assigne
for students who withdraw according to the dat¢sbdished on the academic calendar.

Should a student withdraw from a course after the designated drop date outlined on the academic calendar/col
syllabus, a grade of withdrawal failing (WF) or withdrawal passing (WP) will be assigned accordinggtadhne
policy. If an official withdrawal is not completed, an (F) grade is assigned. Grades are assigned based on the exact
of withdrawal. Withdrawal from nursing courses does not signify withdrawal from general education cBeeses.
grading polcy for further detailed information regarding withdrawing from courses.
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Tuition refunds are calculated by the exact date of withdrawal (see Refunds)policy

General Education Courses

Withdrawal deadlines and grades for general education courses are assigned accbelivigyoe College policies.
Information may be obtained from the Registrar. Any student who wishes to withdraw from a general education cour
must do so with the Regjrar by completing a scheduled adjustment form.

Withdrawal from the Program

Students may elect to withdraw from the program at any time by written notification to the Program Chair/Associat
Dean stating their intent to withdraw. They must also medt thié Financial Affairs Officer regarding impact on
financial aid. If there is an outstanding balance on their account, the student will meet with the Bursar to arrange paym
based on the Timeline for Adjustments (see Refunds policy). Grades will lmexbsaccording to the Academic
Calendar. Student ID badges must be returned to the Academic Assistant once withdrawal paperwork is completed
submitted to the Registrar.

Academic Dismissal from the Program
A student who receives a failing gradeainy required course must repeat that course. This may necessitate interruptior
of the program as space may be limited (See Progression policy).

Clinical Nursing Courses:

A student must successfully repeat theory, clinical, and lab components of adaited

Non-Clinical Nursing Courses:

A student must successfully repeat a fadedrse

General Education Courses:

A student must successfully repeat a failed (Grade |

Students who receive a failing grade in two 2) required courses (nursing or general education) will be
academically dismissed from the program.

Administrative Dismissal from the Program
Administrative Council may recommend to the Program Chair/Associate Dean that a student be dismissed from f
College. The Program Chair/Associate Dean may suspend or dismiss a student for any of the following reasons:

Failure to meet college obligations including financial, academic and/or clinical policies
Behavior that is contrary to the ethical code of thesing profession

Failure of a required course after readmission

Second failure of the same required nursing course

=A = =4 =9

The Program Chair/Associate Dean may also impose a mandatory leave of absence or require dismissal of any stu
for lack of professionalwglifications for nursing or for reasons pertaining to dishonest, unsafe, or immoral behavior. A
student who is administratively dismissed is not eligible to apply for readmission to the program.

Request to Repeat a Nursing Course

Any student who haeceived a failing grade or withdrawn from a required ngrsimurse must complete tRequesto
Repeat a Nursing Course Form and submit to #ngid®rar. Students who wish to be considered for a space in a nursing
course must submit the paperwork atsteane day prior to the progression meeting. Completion of the request does not
guarantee approval. Enrollment in courses is subject to availability of spicprogram requirements must be
completed within five (5) years of original date of matriculatio
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Readmission

Candidates seeking readmission to @o#legeshould contact the Assistant Dean for Studemtsriting for information.

A student who is administratively dismissed is not eligible to apply for readmission to the progHaparts of the
readmission application must be submitted by May 15 for Fall semester consideration and December 15 for Spri
semester consideration. The decision of the Readmission Committeee is final and not subject to appeal.

Students who enteredthe program prior to Fall 2016
Eligibility:
1. Students failing two required courses

Students who entered the prograntall 2016 or after.

Eligibility:
1. Students failing one general educatamurse and one nursing course
2. Students failing two generalucatiorcourses

Transcript Requests

Current students and alumni may request official and unofficial copies of their transcripts from the College. Currel
students will incur no fee for the transcript request. There is a processing fee for each transcript requested by forr
students and alumi

Please notefficial copies of transcriptwill not be sent if a student has outstandinginancial obligation to the @llege

or has not paid for a previous traript request.Students desirin@ transcript for educational, employment and/or
personal reasons witlomplete arofficial transcript request The request will bgrocessedndsent to the designated
addresges).The Release of Informatiaequirements satisfied by completing the tramigt request.

Leave of Absence (LOA)
Students may apply for a medicalersonabr military leave of absence.

Procedure:

1. Medical Leavel the student must submit documentation from a health care provider to the &egimtg with a
request for a Leavef Absence Fon signed by the student and advisor. Medical leaves are approvee Byogram
Chair/Associate Dean. Medical leaves will be considered at any point during the academic year.

2. Personal Leavé the stulent must submit a request for Leave of éfixe Fom to the Registrar signed by the student
andanadvisor. Personal leaves are approved by the Program Chair/Associate Dean.

3. Military Leavei the stuwlent must submit a request for Leave of AbsenaenRo the Registrar signed by the student
andana vi sor . A copy of the studentds military order
studentds request for | eave of absence.

4. Requests for personal leaves must be subniityethe established date per academic calerRiquests submitte

after these time frames will not be considered.

The student may be granted an L@k a total of two semestetefms throughout the duration tifeir program,

consecutive or neoonsecutive.

Grades will be assigned as WD or Incomplete as determindelmptirse faculty.

Students must meet with the Financial Affairs Officer when requesting a leave of absence.

Students taking an LOA may not attend class, lab or clinicalf courses held on the Collegampus.

Adjustments to the tuition bill or refunad paid tuition will be made according to the Timeline for Adjustments (see

Refundspolicy).

10. A student who has been granted an LOA is responsible for notifying the Registrar of the intention to return to class
by the established deadline when the lesv@pproved. Renrollment in the course is dependent upon space
availability. A student that does not notify the Registrar by the established deadline may be administrativel
dismissed from the program.

o
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11. A medical clearance must be submitted to the Regigtior to return from a medical leave of absence. The student
must report to th€rouse Employee Healthffi@e with supporting documentation from their health care provider
indicating they are able to resume class, lab and clinical Ctbese Employeeélealth Gfice will provide a release
for the student to submit to the Registrar. In some cases, conditional approval may be granted to allow student:
enter registration requests, with final approval pending submission of medical clearance closeafate tifethe
studentds anticipated return.

12. Upon return, all students are subject to the policies/standards/guidelines and program changes in effect.

13. Students returning fromnaLOA will be notified of any additional requirements, including but not limited
successful completion of a clinical elective and lab skills practice, as determined by the Progression Committee.

14. If a student must extend a leafor more than one semesterm, a request for extension must be submitted. If the
leave extends beyondid semestefterms the student will be required to apply for readmission to the College.

Military Leave

This policy applies to soldiers who are called to active military duty or have received orders for a state or feder
deployment. A copy of the stude 6 s mi |l i tary orders or official l ette
official request for withdrawal or leave of absence based upon military duty. This process is also necessary to qualify
a tuition refund or financial credit for coerdees. A qualifying military withdrawal during the semester/term could
entitle the student to a full refund of tuition and mandatory fees.

To reenroll, the student should inform the College of their intent to return to coursework within 30 days afgéisch
from active duty or documented completion of terminal leave, or 30 days prior to their intended start of classes. T
student should meet with an advisor, the Registrar, and the Financial Affairs Officer regarding registration ar
implementation of ay tuition assistance benefits. The length of time the student has been away could affect th
readmission plan.

For general education courses, the student must adhere to policies determineMdynkeCollege or the academic
institution where the coursese taken. For coursework taken throughMayne College, requests are submitted to the
Of fice of Veterands Affairs and are handled on a cas.

I f the student is receiving the GI Bil | Cettifyidgeifficiatwilla pt e
initiate the termination of benefits for that semest
chapter 31 benefits, the Collegebdbs VA cer titatioy doumsgloro f f
to terminate the studentdés benefits for that semeste

Transfer Credit Policy

Trarsfer credt is determined bythe Registrar in consutation with the Office of Admissions. fEnsfer credit may be

grarted for cousesthat have content and credit comparalde to required general educatiorourses. Evaluation of
transfer credit will be finalized and awarded only after final official transcripts from each credit source (such as college
transcripts, test scores, or military documents) leeen received by the Collegeourse de<riptionsand ourse syll abi
mayberequetedto providefurther clarification.

Transfer Credit Consideration isgivento:

w Required general educatiocoursesof the programcompletedwith agrade of (C) or above.

w Anaomy & Physiology I, Il and Mcrobiology coursescompleted within five yeas* of the date of
apgication. Students are strongly encouraged to complete A&P | and Il at the same institution for
curriculum consistency purposes.

1 Nursing transfer creditare considered on an individual basis, and may be granted for the first
semester/term nursing courses only.

1 Transfer credit will not be awarded for science courses (A&P I, A&P II, Nutrition, & Microbiology)
taken through Portage.
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« If A& P I, Il and/or Microbiology were completed beyond the 5 year time limit, students may elect to take the
Excelsior College Examination(s) or Portage course(s). Please refemww.excelsior.edu or
www.portagelearning.confior additional information. Upon successful completion of an Excelsior exam or
Portage course transfer credit will be awarded for the initial course.

Credit by Examination:

w College Board AdvancePlacement Examinations(AP) are accepted based onthe American
Courril on Educéion (ACE) recanmendedscaeofi4 6 or A 50 .

w College Level Examinaion Program (CLEP) with a minimum scoreof fi50 ¢ a maximum of two of the
foll owing exams may betranderred andmustbe completed with officia scaesreceived prior to the start
of the semester/terrm which coursecompletionis required:

1 College Compostion Modular (essayportion rot required) (WRT101 equivalent)

1 AndyzingandInterpreting Literature (essayportion rot required) (ENG310 equivalent)
1 Introdudory Psychdogy (PSY101 equivalent)

General Guidelines:

An initial transfer credit assessment will be gbeted by the registrar/officef @admissions, during the application
process. Students will be requiredsignthe transfer credit assessment faaoknowledging the courses that have been
accepted.

Whena student is transferring credt to meet prerequisite or co-requsite requiremerts for a required general education
couse, anofficial trarscript or proof of couseenrolimentmustbereceived nolaterthan one week prior to the start of the
semester/term.

If documentation of therequired préco-requsite is not recaved by the deadlinghe studentwill not be allowed to attend
nursing cours(s) (clinical, lab ad theay) until officiad documentationis received by the Registrar.

During matriculation a student must complete the transfer credit request form, and submit to the registrar for review &
determination of approval.

Transfer credits are notincluded in the computation of the cumulative GPA.

CPR Requirement

Students must provide documentation of successful completion of an approved CPR course listed below prior
established deadlines. All students are requiceteep CPR certificatiogurrent throughout program matriculation
Proof of continued certification for an entire semester/term is required, at the start of each seme$teoitéonmursing
coursework, students must complete one of the followingses:

wAmerican Heart Assciation (AHA) Basic Life Support (BLS) (Two year certification)
wAmerican Red Cross (ARC) Basic Life Support for Healthcare Providers (Two year certification)

Certification from any provider not listed here will not fulfill this requirement.
Studentsvho do not submit proof of completion of the approved CPR certification prior to the established deadline wil

be unable to attend nursing classes, lab and clinical rotations.
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Academic Policies

Meeting Course Requirements

Course Work and Graded Material
All course work and graded material must be completed and turned in by the assigned due date. Extenuat
circumstances may be addressed with course faculty or through the Exception/Extension Policy.

Evaluation of Student Learning Outcomes
The evaluation methods for each course are outlined in the course syllabus distrithedzbginning of each course.
1 Theory achievement is based on performance in class, on written examinations, and courserdassign
1 Clinical achievement is based on mastery of objectives as set forth in the lab and the clinical area in each cout
Students and the clinical faculty member review performance on an ongoing basis. Clinical evaluatio
conferences are held at the dieland end of each clinical course.
1 Accountability, responsibility and professionalism are evalliah every context within thedlege and may
affect the final grade.

Grading
Computation of Course Grade
The weight for each course requirement is determined by the course facul§odise Syllabusutlines the percentage
weight for each graded element used to calculate the exam grades and final course grade. Students are informed c
weight of the cowse requirements at the beginning of each course. This information is included in the course orientatic
and on MOODLE.
To achieve a passing gradeaihrequired nursing courses the student must achieve an overall course average of 75%.
1 Rounding to the @arest whole number is allowed fthre final course grade only. Whole number rounding
criteria is as follows: any number with a tenth decimal place <0.5 is rounded down to the next nearest who
number; any number with a tenth decimal place 0.5 or >0duisded up to the next nearest whole number.

All clinical nursing coursesalso require an overall satisfactory (S) grade in the clinical component as determined by
student performance and evaluated of course faculty/administration.
1 Clinical courses ragjre that theoretical (class) and clinical componentsdnepleted at the same time.
f An unsatisfactory (U) grade in clinical wi || resu
of the grade attained in the theory component.
9 If a student is unsuccessful in either theory or clinical, both must be repeated.

Failed courses

A grade below a C is considered unacceptable for progression in the nursing curriculum. A student who receives a fail
grade in any nursing course will be required to repeat that course at a time when it is offered/ space available. This r
necessitaténterruption of the program and the student must request to return. A student who withdraws from a nursir
course and is failing at the time of withdrawal will have this course counted as one failure. A second failure in ar
nursing course will result inisinissal.

Grading:
Pomeroy College of Nursing (PCORiculty assigns grades as follows:

Grade Quality Points Numerical Range

A 4.0 90-100
B+ 3.5 87-89
B 3.0 80-86
C+ 2.5 7879
C 2.0 7577
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Unacceptable Grades

The following grades are unacceptable/not in good academic standing for any PCONAmgustadent receiving less
than a grade of ACO in a required course cannot pro«
requirements at Pomeroy College oNursing.

D+ 1.5 72-74.4
D 1.0 70-71
F 0.0 Below 70 or fail (norcredit course)
Other Grades

AU Audit

AW Academic Dismissal *

AD Administrative Dismissat

I Incomplete

P Pass (nostredit course)

S Satisfactory

U Unsatisfactory

WD Withdrawal

WF Withdraw Failing*

WP Withdraw Passing

*Grades carry 0.0 quality points and will be used in the cumulative grade point average

Grades for all nursing courses are posted through use of the Crbeiaming Portal, the MOODLE learning
managenent system within five business days of the exam.

Grading of nomursing courses is governed by Le Moyne Collggaling policy.
Definitions

Incomplete (1)

Incomplete () is a temporary grade given at the discretion of the course faculty. The instructor informs the Registrar
the reason for the incomplete grade, the arrangements that have been made for its removal, and the date by which it

beremovedl f t he (1) is not removed by the agreed upon d

If the student retakes the course entirely, the (1) grade will remain on the transcript showing the course was taken twice

Pass (P)
Studentsdave successfully met course requirements.

Withdraw (WD)
A (WD) grade is assigned for students who withdraw according to the dates established on the academic calendar.

Should a student withdraw from a course after the designated drop date outlitleel @ademic calendar/course
syllabus, the following grades will be assigned:

Withdraw Passing (WP)

A grade of WP is assigned for students who are in good academic standing in a theory and/or clinical course at the t
of withdrawal from the coues Student must be progressing in both clinical and theory. Reference the academi
calendar for dates established to obtain WP grade.

Withdraw Failing (WF)

A grade of WF is assigned for students who are not in good academic standing in a theorgabicolinse at the time

of withdrawal from the course. Reference the academic calendar for dates established to obtain WF grade. A WF will
calculated into the studentds grade point average as
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For students entering Fall 2017 and after:

A studen is allowed only two (2) required (naxective) nursing course withdrawals (including WD, WP, WF) during
the entire program whether such withdrawals are from the same courses or different ones. Withdrawal from a requi
nursing course a third {3 time, regardless of the week in which the withdrawal takes place, will result in dismissal from
the program. If withdrawal from a course necessitates withdrawal fronregacsite course, this will count as a single
withdrawal in respect to this policy.

Grade Point Average (GPA)

The GPA is a numerical score that reflects studentso

the final grades for all courses completed that semester.

The GPA is calculated as follows:

8§ Determinethe quality point value of the grade assigned for each course.

8§ Determine the total quality points for the course by multiplying the quality points by the number of credits
assigned to the course.

§ Total the quality points for all courses and divide by ttaltcredits.

Once enrolled in the program all quality pointgeheral educatiooourses from other institutions are utilized for credit,
but not to calculate a studentodos GPA.

Example:

Course  Credit Grade Quality Pts. Total

WRT 101 3 A 4 12

BSC 201 4 C 2 8 The GPA for this
NUR101 3 B 3 9 student is 2.937.
NUR 102 2.5 B 3 7.5

NUR 103 5 B 3 15

Totals 17.5 51.5

Cumulative Grade Point Average (CGPA)
The CGPA is a numerical score that reflects students
using the final grades of all courses completethe College to date

Academic Honors and Deanods Li

Academic Honors

When students demonstrate exceptional progress throughout the program and upon graduation, they will be recogn
for outstanding academic performance by receiving academic honors for a final GPA air 3ab0ve.Students
achieving honors status will lsecognized during Convocation and Graduation at the following levels:

 Cum Laude: final GPA of 3.501 3.69
1 Magna Cum Laude: final GPA of 3.70r 3.89
 Summa Cum Laude: final GPA of 3.90/ 4.0

Students must have successfully completed all required eoorsén its entirety to be eligible for academic honors.
Honors recognition is based upon the studentds final

Deands List

The Deanb6s List is comprised of students who dvanwve
semester or term. At the end of the given semester or term, any student that earned a GPA of 3.50 or higher wi
mini mum of six (6) academic credits that semester or
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Evening/Weekend program students caample f i ve academi c ter ms; however, s
List after the following courses are completed:

NUR 101, NUR 102, NUR 103
NUR 131, NUR 132, NUR 135
NUR 213, NUR 214

NUR 235, NUR 265, NUR 275

= =4 =4 =9

Students must successfully compleidl required coursework for the given semester or term so that calculations can be
completed on the day that grades are released. Students with a grade of incomplete for the given semester or term ar
eligible for the Deanbds List.

Progression

Criteria for Progression: to advance to the next sentestey a student must:
1 Complete alrequired courses with a (C) or above
1 Complete all course prerequisites
1 Register for all caequisites, and/or provide proof of enrollment or official transcript
1 Achieve a cumulative GPA of 2.0 or above
1 Meet all financial and academic obligations

Any student recei vi nmateaquised cotirdecamnot arogeessa thenexa Semdasterberm

Student Placement Procedure
As spaces in nursing courdescome available, they will be assigned to those needing spaces within nursing courses i
the following order of priority:

1% Students who have been waiting for a seméstenfor a space including repeatersjdents returning from
LOAOG s, leavek antleadmited students. Spaces will be assigned based on overall academic performance

2" Repeaters/LOA Students
Spaces will be assigned based on overall academic performance. Students who do not submit their intentior
return to the Regisdr by the deadtie will forfeit their prioritystatus.

3: Transferring Tracks/Status
Students in good academic standing requesting to transfer from the day option to the\egekergbption or
the eveninfyveekendoption to the day option.

4™: Candidates Applying for Radmission
Individuals are added to the wait list on a first cefir&t serve basis according to the dateR#fadmission
Committeeapproval.

5: New Applicant Wait List

Return after Nursing Sequence Interruption

Students whoaturn after an interruption in the nursing course sequence are subject to all policy/standards/guidelines a
program changes in effect. Students may be required to complete simulation, laboratory and/or clinical practi
requirements before returning teetnext nursing course. Enrollment in courses is subject to availability of space.

Academic and Clinical Warnings

At-Risk Notification
As academic or clinical concerns become evident, faculty members and clinical instructors will informally provide verbe
or written feedback to a student that identifies both the area/s of concern and offers guidance to help remedy
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concern/s.If concens persist, a faculty/instructstudent conference may be calle@onference notes will be
documented in tiheodstudentds SONI S

At-risk notifications are official written notifications that alert students to unsatisfactory academic progressigncludi
potential course failure. Factors that may lead to a notice include (but are not limited to):

1 Course averageelow 78%
9 Lack of progression in clinical outcomes

At-risk notices are completed by course faculty or clinical instructors and forwarded to the Assistant Dean for Studer
for follow-up with the Academic Advising Team. A copy of
expected to meet wi an academic advisor upon receiving arRidk notice to review the notification and complete an
academic improvement plan. Notifications are distributed in a timely manner to allow students ample time to se
assistance, receive guidance and take ctiveeaction.

Probation
The College hastwo forms of probation: Academic and Peformance

Students are placedon Acadenic Pobation for receiving a grade ofWF, C- or lower, in arequired course andor if their
GPA ard/or CGPA isbdow 2.0.

Acadenic probationary status is a warning that a continuedfailure to meetacdemic standards will result in dismissl
fromthe program. Sudents are expededto meetwith anadvisorto develop aplanof actionto promote sucess.

Acadenic probationwill end whena studerntts GPA reache<2.0or higher.

Students are placed on Paformance Pobation for patterns of unsafe performanceor violation(s) of any other College
standhrds. When pacedon performanceprobation by the Administrative Coundl, the Council may impose sattions
basedon the nature of the isstes involved. Refer to Standards of Conduct. The duration of performanceprobation is
determined bythe Administrative Council.

Peformanceprobationary statusis a warning thatcontinuing paterns of unsde performanceor violation(s) of any dher
Coallege standard(s) may resut in adninistrative dismissal fromthe program.

Classroom Behavior

Both faaulty and studerts are respansible for maintaining an ervironment that is condugve to leaning. The faaultyés
resporsibility is to provide asyllabus and to organize asignmerts and classoom adivities to assist in learning the
material and achieving the course objectives. As the course unfolds, the sudent has respansibilitiesto fulfill in order to
complete thecoursesuaessfully.

Thestudent is expectedto:

Attendall classsessionsand to bepurctua; students are resporsible for al work coveredwhenever absat
Review assignmerts in syllabus handaits and course managgement systemcommunicationsprior to class
Complete readng andwriting assgnmerts

Demondrate collegiality with other students

Submit assignments ontime

Complete work without cheating or committing plagiarism

Paticipate actively in class

Meet with faaulty asneeded during assgnedoffice hours

Exhibit regectful behavior in the classroom

Notify faaulty by phoneor email if unable to attendclass

gegegegeegeeeee
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Useof a Recording Device
w Students may usea recording device in class, only with the prior permission of the
faaulty memberandfellow students in theclass.
w Once permission is granted, it is done so with the intent that recorded materials are for
students personal study use only and will not be distributed to any source.
w Examreviews may not berecoded.

Cell Phonesand Other Mobile Devices
w Useof cdl phonesand other mobile devicesare alowed during class, lab, and clinica time for nursing
eduction purpossonly.
w All soundsandvibrationsmustbeturnedoff.
w Textingor useof phonefor persond reasamsis not allowed duing class,lab,andclinical.
w Nocdlsareto be anaveredin the classroom.

Children
Children canrot be brought to class, lab,clinical or conferenceswith faculty, or left unatterded arywhere in the Marley
Eduction Center. Their preserce is a liability risk to the Qllege and the hospital as well as a dsruption to other
students.

Foodin Classsrooms
Food andbeveragesare dlowed ony in the student lounge andin classrooms with pemission of the individual faaulty
member. There shauld beabslutely no foodor beveragesbrought into anyof the following locations:

w Biology Labs
w ComputerLab

Attendance

Students are expected to attend all theory, lab, and clinical experiences while in the nursing program. Regular and
purctual atterdance is requiredin eachcourseto maintain enroll ment status andfinandal aid. Students are expetedto
prepare for, and participate in, al course activities andto assume responsbility for making up material from a missed
class or couseactivity. Theseare minimum Coll ege standards. Facuity will take attendance in each tass, clinical and
lab course. Resarch has shawvn that students perform beter and acheve higher grades when they dtend
clasglab/clinical sessions.

Classoom
Individual faculty members may have addtional requrements andpoliciesfor atendane. If it is necessay for a student
to missalecture, it is expectedthat the studentwill call andnatify the course faculty

Clinical

1. Clinica absercesare a seriousmatter.

a. Studentsare requiredto attendall clinical experierces.

b. Clinical abserce mayresut in anincomplete or failure of the clinical comporent of the course.

c. Theclinical ingructor will determinethe passing status of the studentwith anyclinical absace.
2. Fdlure of theclinical componentof the couseisfailure of the couse.
3. The ingructor hasthe right to dismissa student from the dinica unit if the student is not physicdly,
mentaly, or emotionaly prepaed for the clinical experience, or if the student arriveslate for the clinical
experience These situationswill be corsideredclinical absence.(See Clinical Make Up Pdicy.)

Lab
Nurgng lab classesare comprisedof didadic andskill pradice sessons. Students are assigned a specific skill practice
time andare requredto attendboth thelabclassandskill session. If unable to attendetherrequirementthe studentmust
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contact the faculty prior to the class. It is the students resporsibility to acqure al the educational material for thatclass.
Falureto complete anycomponrent of this requirementmay resut in fail ure of thecourse.

Clinical Policies

Clinical Experience Guidelines

Pre-clinical Preparation

The student is expected to complete thedtirécal assignment/preparation. This often requires the student to go to the
clinical site to obtain necessary patient information.

Please refer to the Dress Policy regarding attire for prelinical preparation and clinical experience.

Clinical Attendance Policy

Clinical courses provide experienbased learning that supports the acquisition of essential clinical skills and
knowledge. The credits allotted to each course determine the number of clinicaldguirad. The student is expected

to attend every clinical skills lab and clinical day for the full number of hours designated. Clinical simulations for an
nursing course are mandatory.

Students should not start the clinical experience until the instrctor is present.

If the student arrives on the clinical unit and no instructor is present, he/she should wait-tiaif dreur after the
experience is scheduled to begin. If the instructor does not arrive and there are no other specific directions given,
student shdd then leave the unit.

Clinical Call-in Procedure and Policy
To report absence or tardiness, the student must call at least one hour before the beginning of the clinical shift. -
student will utilize the following procedure:
1 Call the main number of ¢hfacility where the clinical site is located and ask for the assigned nursing unit.
1 Identify him/herself as a Pomeroy College of Nursing student. Ask the name and note the person the studen
talking to and provide the following information:
o0 Your name
o Your instructoros name
o Whether you will be tardy or absent
o A phone number where you can be reached
1 A clinical instructor may provide an alternate dallprocedure, which will supersede this procedure for the
duration of that clinical experience only.

All hours missed during a clinical absence must be made up by the end of the course during the designated chnical m:
up days.

In the event that the student has more than two clinical absences, refer to the clinical make up policy.

Tardiness

Studentsare expected to arrive on time for clinical and must notify faculty if they expect to arrive late. However, at the
discretion of the facultythe student may be sent off the unit and must make up the clinical day. This may result in ¢
misconduct that wilbe forwarded to Administrative Council for action.

No Call/No Show Policy
Failure to notify a faculty member of an absence or tardiness according to the cliniaalptatedure demonstrates a
lack of personal responsibility and constitutes misconditaxth incident will be reviewed by Administrative Council and
will result in the following (occurrences are cumulative for the entire duration of the program):

1% occurrence will result in a written warning (misconduct).

2" occurrence will result in pesfmance probation or a recommendation for dismissal from the program.
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Safety Standards

The study of nursing requires that students give direct hamdsare to patients. Safety is a major concern during
clinical experiences. Faculty members are pregem¢ach and evaluate students but cannot be present with them at
every moment. Students are responsible for their own actions and must guarantee safety by seeking assistance
direction from faculty or preceptors whenever they are uncertain abaubwrejudgments.

Students are responsible for delivering care in a manner which is conscientious, safe and inspires confidence. Impairn
because of drugs (prescription or illegal), alcohol, illness, personal problems, or having the appearance ehinipairm
inconsistent with these responsibilities and is unacceptable.

Safety is an important focus in the clinical evaluation of students. Safe performance is a proactive process and cannc
defined solely as the absence of untoward or harmful incidebtssafe performance may be defined in terms of
potential or actual harm to individuals.

Threats to Patient Physical Safety
Protecting the physical safety of patients of all ages is of primary importance. Examples of behaviors that threat
pat i e mitaksafetypntlyde but are not limited to:

o Giving false or misleading information in a professional context.
o0 Ignoring, resisting or acting counter to supervision.
o0 Lack of accountability, such as, but not limited to failure of:
9 Acknowledging an errgoroblem.
T Acknowledging the need to change oneds own
1 Initiating or accepting corrective action.
9 Articulating a suitable plan for improvement or to prevent recurrence.
1 Demonstrating action to improve.
Beginning patient care without adequate pregpamaor planning.
Providing patient care without report from the responsible staff member.
Failure to identify and report abnormal findings to the instructor and responsible staff member.
Unrecognized errors in patient care such as aseptic technique catattations, medication administration,
regulation of equipment, etc.

O O0OO0Oo

Immediate action will be taken if a student manifests inappropriate behavior in academic or clinical areas or when the
is reasonable suspicion of the use, abuse of or dependendgobwolsor drugs (prescription or illegal). Any time
inappropriate behavior or suspected impairment places other students, faculty, patients, visitors or employees at r
brings into question patient tr eatemnatonwilbe takerohty Faeuityto s e
remove the alleged impaired student and seek a timely and fair assessment.

Threats to the Psychological Safety of Patients

Psychological safety is also a concern. Unsafe performance in this area is defined ag venvatrbal behavior that
jeopardizes, or could potentially jeopardize, the mental, emotional or spiritudbwell ng of t he pati e
family.

Such behaviors include, but are not limited to:
o Failure to protect patient modesty and privacy.
o Inability to elicit a sense of security in patients, families, clinical staff, and instructor.
o Inability to be clienicentered:
9 Focusing on self and own needs.
T Blurring of boundaries between the pat hestudebts p e
o Inappropriate affect or incongruence (mixed messages).
0 A punitive or authoritarian manner.
0 Seductiveness or exploitation.
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Violation of Safety Standards

Faculty members will document all occurrences of unsafe clinical practice on the formatiesitpr this purpose. The
occurrence will be reviewed with the student. The student and faculty will discuss the corrective action needed. T
completed forms wild.l be forwarded to the studentbés a

Administrative Councilwill review the documentation of the unsafe performance. After review, a decision will be made
about any additional corrective or administration actions for the student. Single incidents of a serious nature or a patt
of significant incidents may resut the determination that it is unsafe for a student to return to the clinical area and/or
may result in dismissal from the program.

Lab

Students will be expected to validate competent performance of selected skill(s) in order to be succesgfnhiaddes
courses. Critical elements for each skill will be provided to the students when the skill is learned. Each student
expected to practice the skill on their own time in order to prepare for the validation. Due dates for the skill vajidation(
will be posted in the course calendar.

Students may only sign up for one skill validation at a time. Students completing multiple skill validations in a cours
must successfully complete one skill before being eligible to validate for the next skifitutiemt will not be allowed to
perform a validated skill in clinical until the validation has been successfully completed.

Students will sign up for a designated validation time according to the course policy. Each student will have up to
opportunitiego successfully validate a skill by the deadline. Failure to successfully complete a skill by the deadline wil
result in a professional misconduct. A pattern of this behavior may result in failure of the course.

If a student is unsuccessful after tH& &tempt, they will need to complete a supervised lab practice as determined by
the lab manager. After completion of the practice, they will then be allowed one more attempt for validation by th
deadline. The student is expected to be successful veitBtattempt. In the event the student is unsuccessful, this may
result in failure of the course.

The student should be prepared with any specific equipment expected for the skill validation including the validatic
packet and/or copy of the criticakehents. The following guidelines must also be followed:
I Students who are unsuccessful in a validation canngligate in the same day.
1 If a student anticipates being late for a scheduled validation or needs to cancel, they must notify the validatil
faculty member at least 2 hours prior.

T A Ano call/no showd counts as one failed attempt.
9 All skills must be successfully completed prior to taking the final exam.
Any students arriving |l ate for a s ki | | uired aol reschadulé then v

validation. This will be considered as one failed attempt.

For any of the following behaviors, the student may
Council for action. The behavior will also be notadit he st udent 6s recor d:

1 Canceling a validation less than 2 hours prior to the appointment

1 Making no attempt to schedule a validation

1 Canceling a validation and not rescheduling prior to the deadline

f ANo call/no showo to a scheduled validati ol
See the DresCode Policy and/or course syllabus regarding appropriate attire for simulations, validations and lab
activities.

Extenuating circumstances regarding scheduling of validations can be addressed through the BxEersptionto
an Academic Policprocess
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Clinical Make-Up

All missed clinical and clinical learning lab experiences (esimulation, orientation) must be made up. This includes a
student not being allowed to attend their clinical experience for any reason. A student must be progressing in all clini
outcomedo be eligible for clinical makep. Students completing clinical make up will not receive their final clinical
evaluation/grade until all missed time is completed.

A student can make up no more than two (2) clinical days.

In the event a student has mdhan two (2) days of clinical absences, the student must completexthmsion or
Exception to Academic Policy Forrand submit to the Registtaf he st udent 6s record wi
administration, level leader, and faculty to determine cdarkee. Failure to follow this process will result in excessive

clinicalabsenceard gr ade of AUO for clinical in the course.

A student may be required to obtain a medical release statement and be cleared by the Health Office for any absence
to pregnancy, iliness or surgery. Please note: If the student does not disclose tkioillsggery and further injury
occurs as a result, the College will not be held responsible.

Dress Code

Student nurses repregethe nursing profession, the College, and Crouse HeAlthvell-groomed professional
appearance demonstrates respect forptiteent, ceworkers and the profession. Students are required to dress in a
manner that reflects neatness, cleanliness,paofessionalism while in thedllege or affiliating agencies. Students are
expected to foll ow e ac hFadultysil haveuhe final Mdéiesmindtioreos the apmoprateness |
of student attire.

Student uniforms are to be worn only for activities related to lab or clinical experiences, not during employment hours.

Pre-Clinical Preparation

Name tag/photo |.Dand lab coat are required. Students may wear @wiege uniform instead of the lab coat. Shorts,
miniskirts, jeans and revealing or inappropriate attire are not allowedvevem covered by the lab codh clinical
agencies, shoesitlv open toes mayat be worn.Hospital/agency professionals may request that the student leave the
clinical area and will report infractions of the policy te ttlinical instructor, if the studerg not in the clinical area at

the time of the infraction.

Clinical Experience
Name tag/photo I.D. must be worn and visible above the waist.

1 Female uniform of appropriate size: uniform pants/skirt and tunic, bra, nude or white stockings (with skirt)
white or bla& stockings or socks with pants
Male uniform of appropriateéze: uniform pantand tunic, white or black socks
A clean white or navy shirt nggbe worn under the uniform top
Pants should not be dragging on the floor; cuffs should rest on the top of the shoes
Undergarments must nbe visible through the uniform
Footwear: Shoes must be clean. The majority of shoe color must be black, navy blue, or white. Shoes may
oxfords, sneakers, or crocs (with back strap and no holes, no crocs or sneakers of other colors.)
Sweaters, sweatshirts or lab coats may notdra whie giving patient care
To prevent injury, contamination or discomfort for patients:
0 Hair must be neatly arranged off the face and collar. If long, it must be in a ponytail or bun.
0 Hair of extreme unnatural colors (purple, pink,. e not acceptable
0 Sideburns, moustaches and beards must be neatly trimmed
0 Nails must be trimmed and neatly groomed. Artificial nails, extenders, wraps or other nalil
applications are not permitted in patient care arBad polish is acceptable outside of the OR as
long asit is not chipped or cracked, the nails should not be more than ¥4 ipshdbthe fingertip
o Plain wedding bands may be worn. Rimgth stones are not recommended
o Small pierced earrings with posts are acceptable, one per ear. No other visible péeecaifypwed
(including tongue piercing)

= = =8 =8 =4
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o Perfume and afteshave cannot be worn. The odor of tobacco smoke cannot beabktem hair,
skin, or clothing

o Jewelry in any body piercing other than inse@ne per ear) is unacceptable

o0 Chewing gum is nevegrermitted

o0 Simple makeup is acceptable

0 Tattoos (if exposed) around wrist and ankle and rfehsive in nature are permitted

Laboratory Validation
When completing laboratory validations, a lab coat or student uniform and studemst i€gaired. Check faspecific
requirements for each course.

Simulation
When participating in simulations, students are to be dressed in scrubs and wearing the proper ID.

Failure to comply with this policy may result in the student receiving documentation of Miscondtice atddent may
be dismissed from the lab/clinical experience.

HIPAA (Medical Records)
Students enmlled a the Collegeshdl keepin confidenceall materials related to the patierts in their care asassignedby
the clinicd faculty.

Students, while preparing for, during, and following any clinical experierce at the College of nursing may gaher
information related to assigned patierts. Theyshall not make puldic any information oliained either from the individual
patient or their medcal record.

No pat of the medcal recard, including printed mpies of the medca record or computer geneated copies shell be
removedfromthe nursing units.

In the eventit is discovered that any student violates confidertiality, the faaulty member discovering the breach shadl
follow the following procedure.

First Violation:

The faculty member discovering the breach stel natify the Level Leadyr and complete a Misconduwct form. The
misconduct form will be brought to Administrative Courcil; student will receive a written warning. Further dsciplinary
actionwill bedecidedby Administrative Coundl.

SecondViolation:

Recaynizing the varying degreesof breachesin pdicy (i.e, butnot limited to petient name on paerwork, pats of the
electronic record, andverbal usage of patientinformationin public areas.

A secondMiscanduct form will be submitted tothe Administrative Coundl, where further disciplinary adion may
induderecommendaion for Administrative Dismissal.

Any studentwho knowingly violates any part of this policy for commercial advartage, pesoral gain or malicious

harm or causesphysical or psycholagical harm to arotherindividual shell be administratively dismissedimmediately
andmay berespomible for finandal or otherperdltiesasaresut of the violation.

Mask Fit Testing

Students scheduled for clinical experiences in agencies that require fit testing to care for a signifidsent of the
assigned unitds pati ant Ago ptunlea tcildisuetinoysgktifiddoeentsrougroupsefdHt e
students will be required to provide evide of testing and mask sizethe College.
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Procedure:

In these cases, faculty will notify students needing fit testing. Those students will call Crouse Employee Health
schedule an app@ment for fit testing.

After completion of the fit testing, th€rouseE mp| oyee Heal th Office wil/l i ncl
health file and will keep a copy of the information for reference.

When faculty are supervising a studemisclinical experiences where masks are required in a facility other than Crouse
Hospital, the clinical instructor will provide the size of mask for the students. The masks are to be obtained fro
Materials Management.

Specific students who have beaguested to complete a mask fit test must submit the fit test results to the Academic
Assistant or clinical instructor before thknical experience begins. Failure to complete the fit testing process or failure
to submit the required proof of a complefédest with test results wiltesult in the student not being allowed to attend
clinical and couldesult in disciplinary action.

Medication Administration

All Levels - All established institution policies and procedures should be followed wimritoring/administering
medications.

All medications must be checked by the faculty mengier_ to administration. The degree of supervision by the
faculty member is dependent on the level of the student and the completion of various medicatiomcmapette
student may have an RN on the clinical unit supervise medication administration once the faculty member has giv
approval.

The student shalhever administer any IV medication without the direct supervision of the faculty member/RN,
regardles of the level of the studerthe administration of blood products requires that the unit numbers be checked by
two licensednurses The student magot be one of the persons to check blood numbers. However, the student may be
involved in the administtéon of blood products under the direct supervision of the faculty member/RN.

Documentation is to be completed as per institution policy.

The student must be deemed competent in clinical calculations prior to medication administration in the fir:
semesteterm

Procedure:

First semestefterm

The student may administer medications after having successfully completed the medication skill validations (or
medications after the oral medication validatisnbataneous meds after the subcutaneunadication validation, efc

The student is directly supervised in all aspects of medication administration the first SégnestEhe student may

mix and administer IV meds (by drip), change and flush IV tubing (including PICC, midline, and cetitet¢aand
according to policy. The student is directly supervised in all aspects of the administration of IV medications and tubir
and dressing changes by a faculty member/ RN and after having successfully completed the related skill validations
medication administration.

All subsequentsemesterfierms

All medications must be checked with faculty or faculty designated RN prior to medication administration. The studel
then may independently administer oral/topical, IM and SC medications baseel onfta c ul t y me mbher 6 s
student may administer subcutanedsulin only after having successfully completed the insulin administration skill
validation. Students working in specialty areas will be under the direct supervision of the faculbemiN with
selected medications.
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The student may mix and administer IV meds (by drip), change and flush IV tubing (including PICC, midline, anc
central catheter), and according to policy. The student is directly supervised in all aspects of thératemimb IV
medications and tubing and dressing changes by a faculty member/ RN.

The student may give IV push medications under direct faculty/RN supervision in adherence to institution policy ar
after having successfully completed the IVP skill vélima

Exam Policies
Exams

Taking Exams on Time
All exams must be completed on the scheduled date.
9 Students arrivingate for an exam will not be given extra time.
1 A studentanticipating being unavailabfer a test, seeks permission to take the exam at an earlier date by using
the Extension and Exggion to Academic Policy
If a test or exam imissedas the result of an emergency or unforeseen circumstance, the student must contact tt
instructor within 24 hours of the test date.
Documentation of the emergency or unforeseen circumstance may be required.
The exam must be made up before the next ciasknical experience.
An alternate form of the test will be used. The alternate form may include essay questions.
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Failure to follow these guidelines will result in a zero grade for the exam.

Consult the course specific syllabus for informationardmg the corresponding Post Examination Student Review
Policy for that course.

Student Conduct During Examinations

1 Any student leaving the exam room will be escorted at all times. This includes, but is not limited to the
restroom. The student will hate wait until a proctor or an escort can be obtained.

No food, candy or beverages will be allowed during testing.

No pens are allowed. Students may utilize pencils only.

Outerwear such as hats, hoodies, coats and jackets are not allowed during testing.

Students may utilize only collegdistributed ear plugs for use during exams.

Prior to the start time of the exam, students will place all personal belongings, cell phones/pagers or ai
electronic devices including smart watches (excluding device usedstorg),etc, outside of the testing area.
Students are responsible for securing their own belongimgktker, vehicle).

Seating will be at the direction of the proctors.

Only questions regarding typographical or technical issues may bechgieglthe exam.
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1
Refer to the Examsoft Student Policy for specific information regarding coripaged testing using Examsoft/Softest.

Examsoft Testtaking Policy

All students in the program will take nursing exams on their own electronic device (ajitogr or approved tablet [not
Android]). College computers/tablets will also be provided for students who cannot reasonably provide their ow
electronic device. Stents utilizing testing accommodations will be provided with an appropriate test format in
accordance to their plan.

Students will be expected to provide an electronic device which is adequately charged for the duration of the exa
Students may plug itheir devices if necessary for tharation of the exam, but theollzge cannot guarantee sufficient
access to outlets in the testing room. Students are also responsible for disabling any antivirus software that may imy
on the functionality of Softest during an exam or exam reviews.
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Students will be responsible foownloading the Softest/Examplify application to their own devices prior to the exam
and ensuring that it is operational by testing with a mock exam provided by faculty. This download will only need to b
performed once per device. Thellége is responsiblfor downl@ding Softest/Examplify to anydllege/lab computers
which may be used to administer exams.

Students will be enrolled by faculty into courses in Examsoft. This will provide the student with access to the appropria
exams in their courses. &tstudent will receive notification by the faculty-22 hours prior to any exam notifying the
student to download the exam to their device for testing the following day. It is expected that this exam download will |
done prior to the start ahe exam. fidents testing on@lege computers will be expected to arrive 15 minutes early in
order to download the exam. No additional time for testing will be provided for students who have not completed th
process.

Should a student be unable to provide tlogn device for testing for unexpected reasons (i.e. damage, loss, or theft),
faculty will provide an alternate computer for the student to use for the exam. The alternate computer could be in
different testing room. Faculty will then enable an additiadlmavnload for the exam for that student.

Attendance will be taken by the proctor prior to the start of every exam. Students will need to be present for attendanc
minutes prior to exam start time to allow time for this process.

Once the exam has beeompleted by the student, the exam will be uploaded by the student and then confirmed by th
proctor prior to the student exiting the testing room. Any exams uploaded outside of the testing room will be subject
review and will be considered a violatiohacademic integrity.

In the event that a secure/proctored test review is conducted, students are responsible for adhering to the guidel
specified in the Student Handbook (see Post Examin&tisstentTest Review policy).

Students are expected to adhere to professional standards of accountability, responsibility, and academic integ
Examples of violation of professional standards and academic integrity include but are not limited to:

Sharing exam items with other studs who have not taken the exam or who are not enrolled in the course
Sharing exam or test review passwords with any other student

Sharing account password to allow another student to test under their identity
Fai lure to compl et &examwandacultyerequestwnl| oado of a

Obtaining or attempting to obtain answers from another student iéying their computer screen or
communicating in any unauthorized manner

Attempting to take the exam outside of the proctored area without faculty autharizatio

Providing or attempting to provide answers for another student

Cheating of any other nature

Use of cell phones in the testing area for any reason

Recording exam items in any way (i.e. audio, photo, writing down item, etc

Uploading the exam outsdf the testing room and unconfirmed by the proctor

Reading the questions aloud during the exam while other students are present in the testing area
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Any violations of professional standards or academic integrity will be addressed by the AdminiSatired and result
in disciplinary sanctions as per th@l&ge Standards of Conduct.

Students will continue to be required to adhere to the existing exam policy found in the Student Handbook.

Post Examination Student Test Review

The purpose of all academic testing is to promote and document student learning. Students benefit from perio

feedback informing them to what degree their study efforts are successful and directing them to where they sho

devote more attention. Instiees and nursing schools must ensure that learning is taking place so that graduates will b

adequately prepared for the NCLER{N. Because examination review is a learning experience, all students are strongly
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encouraged to attend. Post examination reviétypically be held within one week of the test. There is no review of
final exams.

The following expectations are in place to ensure a positive learning environment for all:

1 Post examination review is not a time for debate, rather for clarificatidriearning, particularly from incorrect
answers.

1 A post examination review does NOT alter the assigned grade in any way. Examinations are considered sec
documents and as such all exam items and related materials are considered confidential atwllzeeieased
or shared in any forum outside of the testing/review setting. Students may not write down any portion of th
examination. Any disclosure of examination information will be considered a violation of the academic integrity
policy.

9 Students g not allowed to bring any personal belongings with them during the review.

0 Use of paper, pens/ pencils, tape recorders, cell phones, and other recording devices are not allow
during test review.

o Backpacks, cell phoneand all other personal itenfwith the exception of the electronic device used for
testing) must be left outside of the review area.

9 Students are encouraged to review their examinations with the course faculty/designee if there are conce
regarding specific test questions. Indivileaaminations are available for review per course syllabi. Students
may review their examination with the course faculty/designee only if they have attended post examinatic
review, or per faculty discretion.

I Students acting in an unprofessional or argntatve manner shall be dismissed immediately from the post
examination review.

Dosage and Calculation

All students must demonstrate successful completion of dosage and calculation math competency during th
enrollment. Accurate dosage and calculai®ressential to provide safe, quality patient care. In order to assess and
eval uate t he ensytinntbecaneh, Ghe stuentmpust tpass a dosage calculation exam for selected nursir
courses with a score of 100%. The student will be permitted a maximum of three (3) attempts to successfully meet t
requirement, in each designated course. If a studainsuccessful after the third attempt, they will be withdrawn from

the course, and a grade of OF6 wil.l be assigned i mme
Procedure:

1. Dosage and calculation exams will be offered in the following courses: NUR103, NUR 132, NUR 213, and NUF
265

2. Students will be given 3 opportunities, if necessary, to successfully complete the requirement for each course
3. If the student is unsuccessful after the third attempt, they will receive a failure (F) for the course.

4. Students who do not pass the dosadeutation exam on the first attempt will be assigned specific remediation
activities that must be completed before the next scheduled exam

5. Students who do not pass the calculation exam on the second attempt will be required to attend mandat
remediatioras designated by the faculty and prior to the next exam

6. Scheduling of exams/preparation:

a. NUR103 (day and evening track):
i. A self-paced module will be provided to students that will include instruction and practice
guestions
ii. A class session in NUR103 wibhe offered prior to the first exam to allow students the
opportunity to clarify dosage calculation questions
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iii. Exams will be administered semester weeks 6, 8 and 10 of NUR103
iv. Exams must be taken during these times
b. NUR132, NUR213, NUR265 (day and eveningkjga
i. Students will be provided with review materials and practice questions prior to the first exam
ii. Exams will be administered during weeks 1, 3, and 5 of NUR 132, NUR213, and NUR265
iii. Exams must be taken during these times

7. Additional expectations:
a. Calcuhbtor use for math calculation:
i. Only the use of a four function calculator on nursing examinations, in the nursing lab and
clinical area is allowed.
ii. Calculators may not be shared during exams.
iii. Cell phone calculators are not acceptable for use.
b. Expectatbns for clinical calculation:
i. All answers less than one require a leading zero.
ii. Zeros should not be used after a whole number.
iii. All answers must be correctly labeled.
iv. All answers must be rounded appropriately.
v. Students must show all work.
vi. Sixty (60)minutes will be allotted for each exam

Extension or Exceptionto Academic Policy

This process exists for students who seek an extension to a nursingd=sadiee or an exception to a stated academic
policy, procedure or regulan. Itis to be used in casetiere compelling and extenuating circumstances are evident and
can be substantiated by the student. College faculty and/or administration will ext@wsions and exceptions that are
not adjudicated through other channels. Extensions and exceptions will be reviewed on an individual, case by case b
and are not guaranteed.

Students must clearly demonstrate that extenuating circumstances ri#figult to follow established nursing course
deadlines or normal Collegeide academic policies and procedures. Relevant documentation may be requested t
accompany theRequest for Extension or Exception to Academic Policy for@tudents are expected tccept
responsibility for their academic performance unless there have been extenuating circumstances that have hinde
academic performance.

Procedure

If an extenuating circumstance is perceived to warrant an extension or exception the followirmyrpreocest be
followed:

1. Meet with an Academic Advisor to discuss the extenuating circumstance and proceed with the request f
extension or exception if applicable.
a. Obtain the Extension or Exception to Academic Policy form and Academic Advisor signature.
2. Complee the Extension or Exception #academic Policy form, including the typed personal statement that
describes the extenuating circumstance.
a. Personal statements should be clear, concise, thoughtful and factual. Other supporting documentati
may ke attached to the form.
3. Submit the form (and any attachments) to the College Registrar.
4. Forms will be documented as received and forwarded to the appropriate College staff member for review via t
Registrar:
a. Level Leader for nursing course related extemsior exceptions
b. Program Chair/Associate Dean for Collagiele academic policy exceptions
Students should read and be familiar with all College policies and procedures as outlined within the Student Handbo
The College will generally not grant extenssoor exceptions for poor judgement or forgetfulness.
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Timeline

It takes time to arrive at a fair decisioRequests normally take up to three (3) business days to process and are reviewe
in the order they are receiveBy virtue of the request, students authorize the College to examine any pertinent record o
contact any party from whom information is needed to make an informed decBiodents will be notifiedvhen a
decision has been made.

lliness/Injury
Injury

For all studentrelated accidents and injuries that occur during class, labs or clinical, students should rep@tdashe
Employee Health Office so that treatment may be initiatadthe event th&Crouse Employeélealth Office is closed,
students will eport to PromptCare or the Emergency Departm@when PromptCare is closedfor other
illnesses/ifuries that are not @lege/clinical related, students magek treatment @@rompt Care or the Emergency
Department.

For blood borneinjuries, students will also complete an Employee Incident Report with faculty assistaeceport

must be faxed to th€rouseEmployee Health Officat 315470-2881. For all other injuries sustained while on the
Crouse campus, the student will complah Occurrence Report via the CNN Dashboard. Students injured while at other
clinical agencies will follow the age nnployeeaHealtreQifioer t i ng
lliness

Students may not attend class, lab or clinigeh suspected or confirmed illness as follows:

1. Gastroenteritis
2. Influenza
3. Any other communicable diseases (refer to CH p

Students may not attend lab or clinical experiences with any open skin lesions, lesions with wound ididirtige

eye drainage, or any medi cal apparatus including bu:
attendance with any of these injuries will be determined on an individual basis and must be approve@rbysthe
Employee Helth Office.

Return from Absence- Health Clearance

Health clearance from the CrouEBenployee Health Officés required before students can return to clinical after an
ill ness or injury if one weekds c |l iyg)iDuariagan acutecutbreak of c e
influenza, policies governing class and clinical attendance will be suspended or revised as deemed necessary.

Health clearance is also required for conditions including, but not limitedgdsiroenteritis, influenza, any
communicable diseasgmegnancy, fractures, back conditions, surgery, psychiatric conditions, acute or chronic medica
conditions requiring hospitalization or any condition that warrants removal from class and/or clinical by a health cal
provider.

Students seeking health clearance must report to the CEousleyee Health Officgéwith a written medical release, if
required) at least one day before the next scheduled class or clinical experience. Thé&@plogee Health Office

gives students a lease form to take to the appropriate faculty member before their next scheduled class or clinice
experience.

Crouse Employee Health Office

8" Floor, Memorial Unit

Telephone: 315- 47071 7424

Hours: Mondaythrough Fiday, 7:00am.1 3:30p.m.
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Hardware and Software Requirements

The College of Nursingequiresall studentsto have a &ptop that meets certain system requirements for learning
purposes. The following are minimum, recommended system requirements for laptops.

Minimum and RecommendedLaptop System Requirements
1 Operating System:
o For Windows laptops: Windows 7 Operating System or higher (with latest updates installed), with &
CPU processor df.86 GHzIntel Core 2 Duo or greater.
A Note: Windows operating systems must only be genuirg,i English versions and cannot
include alternate versions such as Windows RT or Windows 10s.
A Note: Virtual operating systems such as Microsoft's Virtual Machine, Parallels, VMware,
VMware Fusion or any other virtual environments are not compatible witr required
applications.
o For Mac Laptops: Mac OS X 10.10 Yosemite or higher.
A Note: the server version of Mac OS X is not compatible with our required applications.

RAM: 2GB required, 4GB or more highly recommended

Monitor Resolution: 1024x768 or greer

1GB or higher of free hard drive disk space

A working USB port is required (newer devices may require an adapter).
Wireless internet capability is required.
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Required and Recommended Software

Web Browserstatest versionof Google Chrome (preferred) or Apple Safari is required (Internet Explorer and Mozilla
Firefox have either limited support or missing functionality with some of the College's online systems and are n
recommended.)

Latest versions of:

1 An office productivity suite capable of opening and saving word processing documents in Microsoft Word anc
PowerPoint formats. Suitable software fulfilling this requirement includes Microsoft Office and free, open
source suites LibreOffice and Apache OpenOffice
Vitalsource Bookshelf recommended for offlinbaok reading (provided free withtmok bundle)

Adobe Acrobat Reader
Microsoft Silverlight plugin
Adobe Flash Player pldigp and H264 pludn (such as Quicktime Player) needed for various-tated video
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Smartphone and/or Tablet Recommendations

Mobile devices such as Smartphones or Tablets are not required at this time, but students may wish to utilize one.
following mobile device recommendations are for those who seek the greatest compatibilitygutdidous College
systems and online resources.

IPad Apple iOS 8 or higher with 500 MB of free space utilizing only genuine versions of iOS.

Surface Pro: Surface Pro devices with 1GB or higher of available space and an external keyboard (USB
Bluetooh) with a working USB port and internet connection capabilities. (Please note thpton&urface
devices are not recommended.)

Other mobile operating systems such as Google Android, Kindle Fire, anBroo8urface devices have limited
functionality andpossible inability to connect to the College's and hospital's wireless netaedra not recommended

for use.

)l
)l
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Academic Recordd FERPA

The Collegemaintains academic records for each studdrite records are secured anall€ye policies anghrocedures
govern access. Theollege follows the requirements outlined by the Family Educational Rights and Privacy Act.

The Family Educational Rights and Privacy Act (FERPA) affords students certain rights with respect to their educatic
records. These righisclude:

(1) The right to inspect and review the student's education records within 45 days of the day the College receive
request for access. Students should submit to the registrar written requests that identify the record(s) they w
to inspect. A College official will make arrangements for access and notify the student of the time and place
where the records may be inspected.

2) The right to reguest the amendment of the studer
Studens may ask the College to amend a record that they believe is inaccurate. They should write to the De
of the College clearly identifying the part of the record they want changed, and specify why it is inaccurate. |
the College decides not to amend theord as requested by the student, the College will notify the student of
the decision and advise the student of his or her right to a heagagliregy the request for amendment.
Additional information regarding the hearing procedures will be providede student when notified of the
right to a hearing.

(3) The right to consent to disclosures of personally identifiable information contained in the student's educatic
records, except to the extent that FERPA authorizes disclosure with@gntom@e exception, which permits
disclosure witout consent, is disclosure t@ii@ge officials with legitinate educational interests. Aliege
official is a person employed withinghCollege. A Gllege official also includes any personnel employed at
CrouseHospital in an administrative, supervisory, academic, research, or support staff position (including lav
erforcement unit personnel and health staff); a person or company with whom the College has contracted (sL
as an attorney, auditor, or collectiagent); a person serving on the Board of Trustees; or a student serving on
an official committee, such as a disciplinary or grievanaanaittee, or assisting anotheplzge official in
performing his or her tasks. Aod@ege official has a legitimate edational interest if the official needs to
review an edud#n record in order to fulfill his or her professional responsibility.

4 The Coll ege may discl ose, without consent , Adir
degrees and mors/awards, and dates of attendance, phone numbers, address, photos, date of birth. A
student requesting that information not be released must notify the College in writing within two weeks of the
start of each semestirm

(5) The right to filea complaint with the U.S. Department of Education concerning alleged failures by Pomeroy
College to comply with the requirements of FERPA. The name and address of the Office that administe
FERPA is:

Family Policy Compliance Office
U.S. Departmenof Education
400 Maryland Avenue, SW
Washington, DC 20262901

All applicant and student records are secured in a confidential manner. Students may review any of their records
making an appoint ment wi t h t hess hoary iNe partiarr ob the recérds imayebe d
removed.

Adapted fromhttp://www2.ed.gov/policy/gen/guid/fpco/ferpa/index.html

Maintaining Records
Students must notify the Bistrar when there are changes in name, address, email, or telephone number. All
communications will be mailed to the address or email address on file.
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Student Release of Information (FERPA Release)

Students who request thadoli@ge representatives speak wsibmeone on their behalf (if a student is 18 years of age or
older) must complete a Studentl&ese of Information request to thedwstrar. This release will be valid for the entire
time the student is matriculated in the nursing program or until thenstwitadraws the request in writing.

Copyright Infringement

Copyright is a form of legal protection granted for original works of authorship. Copyright infringement includes any
sharing, without permission, of copyrighted material. Copyright infringéngrnn violation of the United States
copyright law and not condoned by the College.

As per the Copyright Act (Title 17 of the United States Code) sections 504 and 505, any unauthorized distribution
copyrighted material and unauthorized peepeersharing may be subject to civil and criminal liabilities. These may
include actual or fAstatutoryo damages of not | ess th
Awill ful 6 violations, the c¢ omuwork Addidional iafovraatioth cad berfoaingl erstheu p
US Copyright Office websiten{tp://www.copyright.gov/titlely, particularly the following:

1 FAQ section fittp://www.copyright.gov/help/fay

1 Provisions  governing Fair Use of copyrighted material in certain circumstances
(http://copyright.gov/help/fag/fatpiruse.html)

1 Reproduction of copyrightediorks by educatorstp://www.copyright.gov/circs/circ21.pdf

The llege will not be responsible for any student accused of copyright violation or infringement. In addition, any
student in violtion of the copyright law will be subject to disciplinary action by the College as per a violatibe of t
College Standards of Conduct.

APA Format

The student has several resources available from the Crouse Hospital Library Services pa@gaDarEfbr APA Style
Guides and Tutorials.

When APA Format is specified as required for a writing assignment, the following elements are to be included:
a. Title Page, including
a. Title of Assignment
b. Author Name
c. Institution Name
d. Additional Elements
i. Course Name anduxnber
ii. Date of Assignment

b. Formatting Elements, including
a. Typeface (font)

b. Line Spacing

c. Page numbers

d. Running head

e. Margins

f. Indenting

g. Alignment

c. Citation of References
a. Within the text of the assignment
b. Within a Reference List, noting
i. Author Name(s)
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ii. Publication Date
iii. Title of Work

iv. Publication Data
v.Page Numbers

Distance Education Policy

Distance education is defined as a planned teaching/learning experience in which a physical separation exists betw
faculty and students. Courses may be taught synchronously or asynchronously. All courses will use a variety
technologies to aith the learning process. At the Collegihe termsdistance educatioand on-line learningare used
interchangeably. Some courses at the Collage blended, using a combination oflore and faceo-face classroom
instruction. No courses at the Collegye conglered fully online, as all require some degree of@ampus presence.

Basic computer skills are needed within this type of learning environment. Students will be expected to have proficien
in:

Basic word processing

Sending and receiving emails

Uploading/downloading files

Sending and receiving attachments

Navigating and conducting research on the Internet
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Participating in distance education requires the student to take responsibility for his/her learning. Support is provided
faculty, but students arheld accountable for their progress in the course. This accountability includes contacting facult
if material is not understood, adherence to due dates/deadlines, and abiding by the Standards of Conduct.

Distance education learning activities, instioical materials, and evaluation methods are consistent with those of face
to-face classes. Students participating in feeetace and distance education are expected to adhere to the same policies
outlined in the Stueht Handbook.

Gift Giving
Facuty, gaff, andadministrators of the College are prohibited from sdi citing tips, gratuities,or gifts. College pesonnel

may accep, if offered, gifts of nominal value suchascards, flowers, food, orcand. If a student or group of students
wishesto preseent amondary gift, the Dean or Hospital Foundhtion staff will be contacted.



Student Life

Professional Organizations/Student Government

Alpha Delta Nu i Nursing Honor Scciety

The Parneroy College of Nursing waschateredin 2016asthe Delta Zeta Chapter of AlphaDelta Nu, the Honor Society
for Assaciate Degreenursing students.

Eligibility Requiremerts:
A Cumulative GPA of 3.00r higher
A GPA of 3.00r higherin al nursing couses
A Demondrated conduct thatreflects integrity andprofessionalism

Studerts who meet all digibility requirementswill be invited for consideration for induction into the Delta Zeta
Chapter during their third semester or equivalent term in the program. Accepting the invitation to partisipate
optional.

Membershp Requirements:
A $25.00 membershifee
A Completion of acapstone project during thethird sameder or equivalent term in the program

Membership Berefits:
A Acknowledgmentat graduation with an ronor scciety pin and cords
A Paential for sctolarshipsto cortinue your nursing educaion
A Qudity addtion to your professional portfolio
A Recanition for academic excelence

Pomeroy College of Nursing Student Association

The Pameroy College of Nursing Student Association (PCNSA) corsists of student representatives from  all
semesters/terma/ho meet frequentlyto plan and promote student activities and programs. The Association also
provides a venue for students to bring questions or cosder the attention of Collegedfinistration. Officers
(President, Vice Prident, and Secretary/Treasurer) are elected each falhaddsstant Deanfor Students servesas
thegr ou p 0 s Akl ohatricidatedstudents are members of the PCNSAnd encouraged to attend meetings and
planned activities.

CrouseHosital NursesAlumni Association

The Alumni Assaiation promotes professional achievemert, fellowship and omoing advancenent of the common
interests of the hogital and the College. One way this is accomplishedis through the provision of scholarship funds.
The organization a'so grans eachgraduate of the College a one yearpaid membership. Informational nevsletters are
sent out threetimes ayear. Membership for all graduetes is automatic andactive involvementis encaraged.

Communication
Emails
Collegewide information will be sehto students via the official dlege email accounf{See Student Email Polity
Students are expected to checksthccount daily when classes a@mesession ad weekly during break periodend
respond as outlined. Information serd email will include notices, schedules and other official communication such as
emergency preparedness information, student alerts, events notices and changes, policy changes, exam schec
scholarshipand financial aid informatian
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Faculty MessagedF-iles

Faculty messages may be placed in the faculty message files located in a rolling fé¢ icathia College main office
Studens should not submit assignments in these message files. Assignments should be submitted in the drop box cab
located near the student mailboxes.

Faculty Suite

To maintain privacy and confidentiality, students are not permitted to enter the facigreaiunless accompanied by

a Collegestaff or faculty member. Appointments are made by emadincglling the faculty member. ti&lents should
leave avoicemailmessage if the faculty is unavailable. The fgctelephone directory ifocated next tohte inhouse
telephone in the hall way opposite room 329 to call t

Student Mail Delivery and Mailboxes

Studentmailboxes are located near thellége reception areand are assigned at New Student WelcorAé students

are responsible for checking themailboxes daily when classes amnesession. All messages for students are placed in
mailboxes unless clearly identified as an emergency. U.S. mail will also be placed in the mailboxes.

Themailing adiress for the Collegs:

Pomeroy College of Nursing
736 Irving Avenue
Syracuse, BwYork 13210

This address, including the assigned box number, should be given to anyondIvdgowriting to students at @lege.

For safety reasons those studeivimid) in the residence hall should not include the room number as part of the mailing
address. Request that all mail and packages be sent by the U.S. mail service. U.S. mail is delivered to the hospital
room and then carried to theollege each day.Packagesent via private courietJPS, FedEx) are delivered to the
Hospital receiving departmeand may not be brought to theli@ge for several days.

Student Email Policy
A specific College email address is established for each student upon matriculation.
9 All students taking courses at the College are required to use their ditiejeemail address
i Students are expecteddbeck this account daily wherollege & insession and weekly duringflege breaks

9 Students are responsible for the information relayed to them through this mechanism and will be hel
accountable for information senttteem, such as various deadlinejuirementsand program announcements

1 Students who change their name while enrolled in the program are required to bring official documentation to tt
Regi strar; t heontheaceouns willbd dhanged s n a me

§ Students who withdraw, or are withdrawn from the progravill have their email address terminated
immediately upon their effective withdrawal date. Students who graduate will have their email addres:
terminated one week after graduation

Residence Hall

Housing @canmodaionsare available for alimited numberof students t o r esi de Fcampushesideiwe | |
hall. Resdencelife staff members owveee the daily operations of theesidence hall and maintain frequent contact with

the Assistant Dean for Studentdniformed Crouse Health Security officerprovide seurity services andhe residence

hall entrance is locked 24/7. Theoff-hous entrarnce to the building is locked andcorstantly monitored by a video
camera.
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Student Lounge

The Student Lounge is a bright and airy space available for use by students at any time. The lounge contains vend
machines, kitchen appliances, comfortable seating and a study room with a whiteboard. The lounge is a great pla
for students to relaxgat and connect with their peers. The Pomeroy College of Nursing Student Association hosts
student activities and programs in the lounge from time to time.

Clocktower Café/Meal Options

The ClocktowelCafé is located on theabement level (Memorial UB)j is open daily and offers a wide selection of hot
food, sandwiches, wraps, a salad bar, snacks, desserts and beydzageAN's Café & Bakeryis located in the Irving
lobby and serves a variety of gourmet coffees, assorted beverages and homemadedusk&ludents receive a 25%
di scount at the Clocktower Caf® and 10% di scount at
the registers.

Students majoad funds onto their IDadge for easy use thie Clock Tower Café. &l Nutritional Services at 31570
7601 to inquire or stop by their office | ocated in t
Clock Tower Café). Students may use cash, debit card, or creatliocaad funds onto their Ibadge. The badge will

then function as a declining balance caFdindsloadedare nonrefundable at the end of the academic year and therefore
must be used or lost.

Off Campus Meal Plan

The Off-Campus Meal PlanQCMP) is a private meal plan serviceathis not affiliated with the CollegeOCMP offers
students the option to purchase various meal plans for use in local restaudpus. choosing a meal plan, a
personalized card is issued to the student. The personalized card can then be used at alIM® time&)@lan affiliated
restaurants. The card is scanned by the restaurant and the value of the meal is deducted fromuthbdotz meals on
the student OCMP account. Plans range from 21 meals a week to two meals advesly significantly in cds Visit
www.ocmp.com and choose Pomeroy College of Nursing at Crouse Hospital for further information.

Lockers

The College provides bckers for use by students during their time in the program. Suders may claim anyunused|ocker
for use. Registration of thelocker numberwith name andaccessinformationis availablein the Collegemain office.

It is expected that when studerts graduate, take a leave withdraw from the Collegethat they will leave lockers
cleanand urocked. An annw locker invertory is conducted during the summer breakand all locks will be
removedand any cotents discarded.

Smoking/Tobacco Free Campus
Smoking andthe se of anytobacco products or electronic cigarettesis prohibitedin oron any part of the Gouse Health

campusinduding any and dl remote sites within the designated oundary lines, hospita vehcles, andother hospita
owned, leased or any office or program opeated off site by CrouseHealth Smoking is prohibited within 100feet of

haospital property.

1 Themain Hospital buildings bourdary is consideredto bethe siddewaks, pakinglots, driveways, retaining
walls andloadng dockimmedately surrounding the Irving, Memorial, Marley andWest Tower buil dings

1 Leasedocaion boundxy iswithin those areas/suitesleasedy CrouseHealth Outside thatbuilding gaff will
comply with the buil ding management rulesregarding smoking locaions
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General Expectations

All students and staffare required to adhere to, and are encouraged to promote compliancewith, the Crouse Health
smoking/tobaco-freepdlicy.

All employees,trustees,medca staff, volunteers, housestaff, students, patierts andvisitors ould obseave, and be
informed abat the hedth berefits of not smokingand pomote the CrouseHealth Snoke-Freepadlicy.
Prominentsignsare posted throughout CrouseHealthfacilities.

All students will be informedthat CrouseHealthis committedto a smoking/tobaccefreeernvironmert
Collegestaff membersbserving a studentviol ating the smoking/tobacco-freepadlicy are requestedto courteoudy
remind the student of the policy

If the student hasa secondviolation, the student will be counsded as to programs aimed at smoking cesation
and will be providedwith education asto the hedlth hazards of smoke and se&ond hand smoke

If the student continuesto violate the smoking/tobaccefree policy, he or she will be required to meetwith the
Dean ofthe College in aneffort to develop aplan of compliance with this pdicy. Disdplinary adion may be
takenfor continuing non-compliance
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Definitions
Smoking is defined as the carrying or using of any lighted cigarette, cigar, pipe or other tobacco product which
includeselectronic cigarettes(e-cigarettes) or similar devices.

TobaccoProducts meansany productmadeor derivedfromtobacco that isintended for human consmption, including
any componern, part, or acesry of a tobacco product. This includes, among other products, cigarettes, ¢garette
tobacaco, roll-your-own tobaao, andsmokel esstobacco.

Main Hospital buildings include the buildings known aslrving, Memorial, West Tower, Marley Eduation Center,
CrouseBusinessCerter, Commonwedth Race,and410 Souh CrouseAvenue.

Paking lots include D, H, S, Marley Eduation Center, Commonwedth Place, and bth parts of the Crouse p&king
garage with entrancesoff of Irving andCrouseAvenues.

Leased locationsiclude but are not limited to POB, CNY Medical Center, Madison Irving, Widewaters, LivdPioo
Commonwealth Place, 410 Sohouse, etc.

Bounday Linesindude the sidewalks, parking lots, driveways, loadng dock and agoining areas(eg. retaining
wall) surrounding all main Hosptal buildings.

Le Moyne College Student Services

Students currently taking Le Moyne College general education courses may obtain a student identification card (stud
ID card) from the Le Moyne College Office of Campus Life and Leadership to be used for access to Le Moyne Colle
programs and studentrsi&es. Student ID cards may be used to access the Le Moyne College Library, Recreatio
Center, Dining Facilities and Campus Bookstore. Students may also take advantage of services and events offe
through Le Moyne College Athletics, Campus Life anddership, Campus Ministry and Health and Wellness.
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Student Support/Student Services

Academic Advisement

Academic advising is a collaborative and purposeful partnership between academic advisors, students and the gre
College community. Approached from a holistic perspective, this process considers and respects students' diver:
backgrounds, schedules and goals. Advisors guide students and help facilitate the identification and achievement of
student's educational and professiongadiives.

The College utilizes a team advising model that isupeto assist students in the most efficient and effective way
possible. Students are not assigned a specific academic advisor. Rather, several faculty advisors work collaborativel
a team to advise all matriculated students. With this model, students have the flexibility to meet with an advisor who
available during drojin hours or can schedule an appointment.

All students have frequent access to academic advising team membkevarie following student responsibilities:

Keep scheduled advising appointments and come prepared for any meetings

Ask questions if a requirement, policy or procedure is not understood

Be proactive and upfront when there is a specific academic concern

Provide accurate information about academic performance and progress

Be aware of important deadlines (i.e. add/drop, withdrawal) and academic policies

Meet with an advising team member prior to course registration periods

Understand that a compound dtiopappointment may need to be continued as a scheduled appointment at a
later date/time
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Advising team members are available for both droand scheduled appointments. Examples of -thhopadvising
situations may include:

Dropping a course or permissionriake a course
Leave of absence or withdrawal

Registration hovto

Signing a form

Support services referral
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Examples of advising situations that may require a scheduled appointment:

At-risk notification

Degree audit

Development of academic improvemgidn
General academic planning

Support services referral
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Advising is viewed as a shared responsibility between the student and the academic advisor but the student bears
ultimate responsibility in the advising process. Students should stay in reguatact with the advising team throughout

the duration of the program, especially when facing challenges or academic difficulty. Academic advisors will worl
with students to ensure that all courses of action can be considered for a more favorable outcome

The Academic Advising office is located on tterd floor of the College in Bom 360. Drogn hours will be posted
outside of the Academic Advising Office door. Students will be provided with an online mechanism for scheduling
academic advising appointments for more compound concerns.

Students may also email academic advisjugstions talconadvisor@crouse.arg
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Nursing Simulation and Learning Lab

The Nursing Simulation and Leaning Lab is located on the 4th floor of the Marley Education Center. Thelab povides
an omortunity for studerts to bring theory to the bedside, where students canlink concepts and skills learnedin the
classoom, and usecritical thinking to apply themin asmulated scenaio.

The Simulation and Learning Lab is a state of the art smulation lab dfering students the oppartunity to implement
nursing care on alife like smulator in a safe pradice environmert.

Nursing Smulation and Lea ning Lab Sevicesinclude:

1 Openlab haurs, alowing for independent practice

1 Labpradicetimewith faaulty support

1 Sdectedpradice timesusng simulation

9 Skill practice and acquisition utilizing up-to-date equpmentusedin aaite care settings
Hours: with card swipe access 24 hours, 7 days a week for non-simulation area. Only College of Nurdng students are
permitted accessto thelab.

Center for Student Development
The Center for StudentdYelopment (CSD) is located inoBm 330 and serves as an acadeemdchment area for
students.The CSD is always open and contains group study space, comfortable seatirsgvaral computer
workstations. Various print resources related to student development, study strategies, continuing education a
community involvement are also available. Student development programs and workshops will tgkerioldically.
Library Services

Library Computer Lab

Location: 4th floor, Room 418

Hours: 24 hours with card swipe access, seven days a week; without card swipe: library hours as posted.
College of Nursing students are given preference to the use of this lab. The complsemkzdnt to be a quiet
environment.

The computers are equipped with the following programs:
Windows XP or Windows 7

Microsoft Word.

Microsoft Excel.

Microsoft PowerPoint.
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Do not load or play any software/programs of any kind on these computers. Pélsemady be stored temporarily for
printing or editing purposes. Please be advised that personal files will be deleted routinely from the pc hard drives.

Crouse Hospital Library & Learning Commons

The library is located on the 4th floor of the Markeglucation Center. It is an information center designed to meet the
clinical, educational and research needs of nursing students. The collection includes over 5,000 books, journals
videos related to nursing and medicine, includingh@dr access to onle databases and texts. There is seating for 150
with 25 publically available computers. The staff looks forward to helping students with their information needs. Hour
of operation are posted on MOODL&n the library webpage, and at the librangrance.

Circulating books and leisure reading may be checked out for one month. Journals, reserve and reference books
restricted materials for use in the library and may be borrowed on overnight loan.
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The library subscribes to the OVID Medlin€jinical Key for Nursing, Access Medicine, and CINAHL databases
including over 100 ekt r oni ¢ books, Gal ebs Health & Wellness Re
online resources are available on all hospital PCs. Students can also access tmes# electronic references by
password from home with an Athens account.

The Interactive Training Center (ITC) is located in the Crouse Hospital Library. Training classes are available ar
recommended for those who have little or no prior compugeergence. The staff member at the information desk in the
library can provide additional information.

One individual and two group study rooms with white boards, projectors, and computers are available through onli
reservation.

Library services incluek

Reference

Interlibrary loan

Library instruction

MOODLE web page

Coffee and tea for sale

iPad loan program

Creation Lab (Opening October 2018) offering selfve video and audio production
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There are two photocopier/printers; one in the Computer Labm@adh the Library.

Telephone: 31870-7380 Emaillibrary@crouse.org

Crouse Hospital Library Theft Policy

If an attempted theft of library materials is discovered, the patron will receive immediate wisgipiction, which may
include, but may not be limited to, dismissal from the nursing program. The theft of library materials compromises tt
library collection, deprives other library users of materials, and constitutes both an act of theft and adaukwfity
concern. Surveillance video cameras operate continually in the Library facility.

Upstate Health Scienced. ibrary

Updgate Health Sciencesibrary, located in Weiskotten Hall across the streetfrom the College extends privil eges to
Pomeroy Coll ege of Nursing studerts. Theyalsoofferextendedevering hous.

Academic Adjustments

Pomeroy College of Nursing is committed to providing fair and appropriate education to all stithentSollege
encourages qualified students with disabilities participate in all programs and activitiesAcademic
adjustments/accommodations may be implemented for students who have been properly evaluated andepaviedelf
to the College as having a disabilitgtudents are encouraged to contact the AssiBtea for Students to discuss their
individual circumstance and the process.

The College is not required to lower or substantially modify essential academic requirements or make modifications tt
would fundamentally alter the nature of a service, @gror activity or that would result in an undue burden.

In compliance with the Americans with Disabilities Act of 1990 (ADA) and Section 504 (subsection E) of the
Rehabilitation Act, Pomeroy College of Nursing does not discriminate against studentployees with disabilities.
Efforts are made to arrange reasonable academic adjustments for all qualified persons. The College is not only oblig:
to the legal requirements of ADA and 504, but also to our ethical and moral responsibility to tneainbirs of our
campus community with fairness, dignity and respect.
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Process
To request an academic adjustment/accommodation on the basis of any established disability, whether a physical, chr

health, psychological or cognitive disability, studemisst take the following steps (preferably prior to the start of the
given semester or term):

1. Cont act the Assistant Dean for Student s in  writ
reasonable academic adjustment form and documentatidalines.

a. Appropriate written medical documentation from a qualified professional confirming the disability is
required prior to implementation of any academic adjustment/accommodation. Documentation must b
current (within three years), comprehersand follow the established guidelines.

2. Upon completion of document review, the Assistant Dean for Students will contact the studeripaset
appointment to discuss the disability and appropriate academic adjustments/accommodations.

3. Together, the student and Assistant Dean for Students will establish and sign an academic
adjustment/accommodation plan for the given semester or term.

4. Students will sign an agreement which all ows the
advisa and course faculty of the specific academic adjustments/accommodations put into place.

*Note i students seeking academic adjustments/accommodations for general education coursesdinctbseelfheir
disability to that institution and follow theirgcedure for obtaining academic adjustments/accommodations.

General Documentation Guidelines

The purpose of documentation is to qualify students for reasonable and appropriate academic adjostments
accommodations Cost and responsibility for obtaining an evaluation and subsequent documentation are borne entire

by the student.
1 Documentation must come from a qualified and licensed medical professional such as a psychologis
psychiatrist or medical doctor and bgrinted on official letterhead Handwritten documentation or
documentation provided via a prescription pad is not sufficient.

1 The medical professional may not be related to the student.

9 All documentation is kept confidential and will be used for the galgpose of supporting the requested
academic adjustments/accommodations.

9 All situations shall be considered on an individual, dasease basis.

1 The College reserves the right to request that students with outdated or insufficient documentati@iuseetev
prior to implementation of academic adjustments/accommodations.

Documentation Guidelines for Learning Disabilities

The student shall submit a current written diagnostic regosdpecific learning disabilities that is based on an
appropriate, comprehensive psyatgucational evaluation that is no more than three years old.

The assessment or evaluation which leadbeadiagnosis must be administered by a trained and qualified (i.e., certified

and/or licensed) professional (e.g., psychologist, school psychologist, neuropsychologist, or educational diagnostici
who has direct experience with adolescents and adittidearning disabilities.
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An appropriate psycheducational evaluation must include comprehensive measures in each of the following areas:

1 Academic achievement (the evaluation must contain a comprehensive achievement battery witlestt sunol

standird scores reported). The test battery should include current levels of functioning in the relevant areas, sL
as reading, mathematics, and oral and written expression

Aptitude (the evaluation must contain a complete intellectual assessment \gitipt@bts and standard scores
reported)

Information processing (the evaluation should assess specific information processing areas suchaasl short
long-term memory, sequential memory, auditory and visual perception/processing, processingxaueside
function, and motor ability)

Documentation Guidelines for Attention Deficit Hyperactivity Disorder (ADHD) and Attention Deficit Disorder

(ADD)

The student shall submit a current written diagnosis of ADHD or ADD that is based on appropriatestidiag
evaluations administered by trained and qualified (i.e., certified or licensed) professionals (e.g., psychiatrist
psychologists, or neuropsychologists).

The written diagnostic report must include:

1

il

1

1

A diagnostic interview addressing relevant histal information
Past and current academic achievement
Age at initial diagnosis

A discussion of medications, dosage, frequency and any adverse side effects attributable to their use that
student has experienced

History and effectiveness atademic adjustments/accommodations in past educational settings
The procedures used to diagnose the disability (including a list of all instruments used in the assessment)

Discussion of the testing results and behavior, including the symptoms thatheeeiteria diagnosis. If the
student was evaluated while on medication, the effect this may have had on performance must be noted

DSM-V diagnostic code (including axes)
A diagnostic summary statement that includes the following information:

o A clear satement that ADHD/ADD does or does not exist

o Mustinclude a ruleut of alternative explanations for behaviors

o Terms such as "appears," "suggests,” or "has problems with" used in the diagnostic summary stateme

do not support a conclusive diagnosis

A clear statement specifying the substantial limitations to one or more major life activities and the degree
severity. If the limitations are in learning (e.g., reading, mathematics, and written expression), an appropria
psychoeeducational evaluation ratibe administered to document ability/achievement discrepancies

A recommendation regarding future medications or medical evaluation/s

A recommendation for academic adjustments/accommodations, including rationale
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Documentation Guidelines forPsychological Disabilities

The student shall submit a current written diagnostic report of psychological disabilities that are based on appropri:
diagnostic evaluations completed by trained professionals (e.g., psychologists, psychiatrists, neurgissycksolmol
psychologists, certified professional counselors). [fdiagnostic reports more than one year old, a letter from a
gualified professional that provides an update of the diagnosis with a description of the individual's current level «
functioning during the past year, and a rationale for the requested academic adjustments/accommodations mus
submitted.

The diagnostic report must include the following:
T Aclinical interview, relevant historical information, age at initial diagnosigatihn and severity of the disorder

1 Discussion of medications, review of past and current academic achievement and history of disabilit
accommodations and their effectiveness

f  The procedures used to diagnose the disability (include a list of all instisinged in the assessment and test
scores as applicable)

1 Discussion of the assessment results
1 DSM-V diagnostic code (include axes)

1 A diagnostic summary statement that includes the following:

o A clear statement that a disability does or does not €kisins such as "appears,” "probable," and
"suggests" used in the diagnostic summary statement do not support a conclusive diagnosis

o A clear statement specifying the substantial limitations to one or more major life activities. If the
limitations are in learing (e. g., reading, mathematics, and written expression), an appropriate-psycho
educational evaluation must be administered to document ability/achievement discrepancies

o A discussion of medications and their possible impact on academic functioningcéacentration,
attention, sedation)

o A recommendation for essential academic adjustments/accommodations relative to the diagnose
disability, including rationale

o The duration for which these academic adjustments/accommodations should be provided based on t
current assessment

o A recommendation regarding reevaluation to determine ongoing need for digailtgd academic
adjustments/accommodations (e.g., one semester, one year)

Documentation Guidelines for Physical Disabilities

Student must submit written, current diagnostic repast any physical disabilities that are based on appropriate
diagnostic evaluations administered by trained and qualified (i.e., certified and/or licensed) professionals (e.g., medi
doctors, ophthalmologists, neuropsylduists, audiologists).

Physical disability diagnosis categories include:

Orthopedic disability

Blind or visual impairment

Deaf or harebf-hearing

Traumatic brain injury

Other healtkrelated/systemic disabilities
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The written diagnostic report musclude:
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1 A clear disability diagnosis, including a clinical history that establishes the date of diagnosis, last contact wit
the student and any secondary conditions that might be present

1 The procedures used to diagnose the disability
1 A description ofany medical and/or behavioral symptoms associated with the disability

1 A discussion of medications, dosage, frequency and any adverse side effects attributable to their use that
student has experienced

1 A clear statement specifying functionadanifestations (i.e., substantial limitations to one or more major life
activities and degree of severity) due to the disability and/or medications for which the student may requir
accommodations

1 Arecommendation for academic adjustment/accommodaticigdinmg rationale

o If the recommendations are specific to limitations in learning (e.g., reading, mathematics, written
expression), an appropriate psyatucational or neuropsychological evaluation must be administered
to document ability/achievemediscrepancies

Informal Resolution and Appeal/Grievance

There may be a time when a request for reasonable academic adjustments/accommodations is not fulfilled in a way
is satisfactory to the student with a disability. The College makes every attepnotvide support services which meet

the students learning needs. If a student has a concern that has not been resolved by discussing the concern infort
with the individuals involved, then the student may wish to begin the student appeal/grievapss.pr

The College maintains a philosophy of student-adifocacy and the right to pursue a grievance through the formal
appeal/grievance process. Should a student feel they have not been treated in a fair or professional manner with rega
reasonablacademic adjustments/accommodations; the student is welcome to proceed to the formal grievance procedt

HelpPeople

HelpPeople is a division of Crouse Health that was established in 198dr@vides serviceto studentsat no charge.
HelpPeopleoffers professional counseling assistance when personal problems affect scildot everyday life.
He | p P emoadtive approach tassistingndividuals address problems includes defining the problem(s), outlining a
method br handling the problem, assisting through siemtn intervention and providing appropriate resources.

HelpPeople ray be contacted 24/7 bycdling 3154707447 or 1800777 6110. Confidentidity is assuwed. No
communication related to individual students ever occurs beween HelpPemle and the College without written
permission of the studert.

Safety
Student Health and Safety

Student health and safdétyanimportant concen of the College There are several resources available to students to aid
in remaining healthy and managing illness and injury.

General Health Care Needs

None of the services available to students can replace privgseeian services. The Collegad Crouse Healtdo not
assume medical or financial responsibility for illnessamrection of physical defects while students are in the program.
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Private Health Care

Students are strongly urged to develop and/or maintain a relationship with adaealgivovider of their own choosing.
Health Insurance Requirement

All matriculated students must carry personal health insurance while in attendance.

The College offers a Student Health Insurance Plan in which students are automatically enrolled in annually, unless tl
elect to waive coverage by a designated date. The pmefigie for coverage is addemlthe tuition bill. The Plamffered
through Haylor, Freyer and Coon Insurance Agedeyails a schedule of benefits for participating andpemicipating
providers. Students may obtain a copy of their policy from thee@elinain office.

To waive coverage students are required to submit policy information from their current insurance provider to our
broker(mentioned abovejuring the designated waiver periddis process must be followed to have theréraoved

from the tuition bill.Shouldthes t u d iesarénde provider or coverageharge while in attendance the student must

notify the Financial Affairs Officer and obarokeratthetime of the change.

EmployeeHealth Office

Students have access to bmuseEmployeeHealth Office. The practice is focused on health promotion, prevention
and management of illness and injury at the wokk sit

Employee Health Office

8" Floor, Memorial Unit

Telephone: 315 47071 7424

Hours: Mondaythrough Fiday, 7:00am.i 3:30p.m.

lliness and Emergency Care

Emergency Care is available at all times throughCitmiseEmergency Department

PromptCare

Crouse PromptCare is akable for illness and nclife-threatening conditions. No appointment is necessary.

CrousePromptCare

739 Irving Avenue

Syracuse, New York 13210

Open seven days a week from 7:00am to 11:00pm
3154702951

*W hen seking health care services, studernts are regonsible for any co-pays or deductiblesrequired by their
plan.

Employee Pharmacy

As anursing student, the Employee Pharmacy is available to fill prescriptions, on a cash basis or using private insurar
Students should contact the Pharmacy at8157520 to verify they can bill insurance prior to filling a prescription.
The hours of opation are Monday through Friday from 7:0@ &0 4:00 pm. They are locaten the Basement level of

the Hospital.

Accidental Injury Insurance

The College pays for Mandatory Accidental Injury Insurance for all students. In addition, there is an AcBidatital
and Dismemberment benefit included. Descriptions of Benefits, Conditions of Coverage Sections and Commc
Exclusions are available upon requesthe College main office
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Womendés Well ness Pl ace

The Women &Placéva CNYrMedical Center&9Irving Ave, Suite 530, is available to provide gynecological
services to students. Students may contact the office a4 785158 to verify that the practice participates with their
selected health insurance plan. More information is available byngikitip:/thewomenswellnessplace.com

Once established as a patient, students may contact the provider on call for emergency or urgent matters; otherw
students are advised to report to Prompt CatheEmergency Department for any medical emergencies.

When seeking health care services, students are responsible for anypays or deductibles required by their plan.

Special Health Concerns

Biology Class for Pregnant Students

Formaldehyde is used in the preservation of specimens used in the labs. Pregnant students who wish to take bio
classes must have written clearance from their personal health care provider on fil&ChoubeEmployee Health
Office.

Latex/Natural Rubber Allergy Precautions

If latex allergy is suspected on a student, the nursing instructor will send the studenCtoubeEmployee Health
Office for evaluation. Refer to the Allergy:atex/Natiral Rubber Bl i cy i n Cr ous end Proedupei t a |
Manual for information about th€rouseEmployee Health Office procedure and policies to protect healthcare workers
with known or suspected latex allergies.

Prior to returning to the clinical unit, the student must present the Student Health @efranco their clinical
instructor

Students with known or suspected latex allergies should notify their climsaluctor(s)and the Nursing Lab
Coordinatorof their allergy.Students will be instructed to avoid products containing latex.

Campus Safety

Secuiity Patrols

Crouse Health Securitprovides 24/7 uniformed pdrol of the ertire Crouse Hospital complex which includes the
Hospta, Marley Eduction Center, PhysicianG Office Building, Madson Irving One Day Surgery Certer, parking
garages, and grking lots. During sdected hours in the afternoon and eering, a security officermay be pogedin the
Marley Education Center front lobby;

Photo |.D. Badges

Students mustwear their photo 1.D. badge onhe upper part of their torso at all times whileon-campusand duing
clinical or special expeiencesat off-site fadlities. 1.D. badgeanay be cheked for accessto the Hospta, Marley
Eduation Center, and shutle busesor vans.

Keeging Safe

Students are resporsible for taking sensible etionsto ensure their own sfety:

Make certain that doors to buil dingscloseseaurely whenexiting

Usethe security e<cort service after dark. Call 315-470-7826 to getan escort
Neverwalk alone, egecialy at night

Walk ata steady paceand be aware of surroundings

Usewel|-traveled,well -lit streets and walkways

Keep arms asfreeas possible; keeppursesandtote bags closeand under thearm
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Callingfor Assistance
On the CrouseHealth Campusthe individual summoning help should call Crouse Health Security at 307826 for
assistance. Assistanisavailable 24/7.

There arein-housesecuity phonesor intercoms located &:
1 Marley Eduction Center: frontdeskandrear door
1 CrouseHosptal: Irvinglobhes
9 Physician 6CGifice Building: parking garage office (by elevators)

Secuity officers respondto cdls for asistarnce by providing or obtaining directaid, conduweting aninvedigation, and
writing/filing repats with the Director of Security andthe Deanof the College.

Reporting SuspiciousBehavior
Any quesionable or suspicious persans or activities should be reported immedately to Crouse Health Securitgt 315
470-7826.

Sexual Assaut (SeeSexw Misconduct and Sexual Harassmepdlicy)
9 Dial Crouse Healttseaurity at 315470-7826; hey will forward your call tothe 911 operator
I Getmedica attention immediately
9 Call the Crisis and SuppoHotline: 315422-7273(Vera House, Incsuppat andadvocagy)

BiasRedated Crime

Any individual who believesthat theyhave beenthe target of a biasrelated crime is encourajed to repat the incident
immedately to afaaulty, staff or administrative member of the College. The College will contactthe Diredor of Secuity
at Crouse Health to begin an investigatiomhe incidentwill beinvestigated and a determination will be maderegarding
the handling of the all egation.

Violent Feony Off enses

Asrequired byNew Y ork State law, uponreceipt of acomplaint or areport thataviolentfelony hasoccurredon-campus,
Crouse Health Securityill immedately regpond, thoroughly invedigate, and a@cumentin a report ther findings. The
responding officers will natify and coadinate further investigation of the criminal incident with the SracusePolice
Department or other appropriate law enforcement agency. All members of the College ae expected to immedately
report al sugpeded or adual violent felony offenses occurring at or on the groundsof the College to Crouse Health
Security.

Missing Regdent Student

At the Pomeroy College of Nursing, the term Amissing
who has not been seen by friends or associates for a reasonable length of time and whose whereabouts have b
guestioned.

Individuals will also be considered missing if their absence occurred under circumstances that are suspicious or cal
concern for their safety. This situation must be brought to the attention oé#iigeRtDirector and/or Assistant Dean

for Students. The Dean dhe College and/or th®rogram Chaifssociate Dean shall be notified. A College
representative wil/l contact Crouse Health Security,
contact person.

An investigation will be initiated once it is determined that the student is missing with no reasonable explanation for the
absence. Ordinarily, the investigation will be initiated after at leasto?ds have elapsed after a normal or scheduled
event fo which the student was expected.

Advisory Committeeon Campus Security
The Coltldetd e@Comm8Bee, composedof studerts andfaaulty, reviews current campus searity procedures
andmakesrecanmenddionsto the Marley Campus Seclty Committee.
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CampusCrime Statistics
Campus cime statistics are distributed to students amudly asmandaded by New Y ork State Regulations. The Colleged s
area crime statisticsmay be obtinedat https://ope.ed.gov/campussafety/#/

Fire Safety

Fire Drills
Firedrillsarerequired bylaw. Suderts are respasible for knowingthelocation of fire extinguishers, and fire exts
and for complyingimmedately with the evacuation procedure.

Resporseto afire or the smell of smoke:
1. Pul the nearestfire dam box
2. Exit thebuilding following the evacuetion procedue

Building Evacuation
Whena fire darm soundsor is annainced(code red or codered drill; soundng of the alarm), dl persons must
evacude theMarley Educdion Center immedately.

1. Closeall doors but do not lock them

2. Exit thebuilding by usngthe nearest stairwel asquickly asposshle. Do notusethe elevators

3. Move away from the hiilding/ertrance; after dark, report immedately to the Hospitalés main entrance on Irving
Avenue

4. Return only whenafire depatmentofficial or HospitalCollege official declaresanfill cleard

Emergency Closing

College operations are rarely interrupted because of weather. When a severe weather event or other emergency oc
the decision to close entirely, delay operations or declare early dismissal will be made by the Program Chair/Associ
Dean (or designee}owever, the safety of students, faculty ataffis of the utmost importance to the College. During
inclement weather, students are urged to exercise discretion and sound judgment regarding travel since ¢
transportation to and from the campus depends on many factors, such as distance, and specifiditioas on travel
routes.

The College will make every effort to report closing information in a timely and accurate manner via crousecon ema
Crouse social media and local meedutlets (WSTM/WTVH/WSTQ, and WSYR

General education course canaghias will be determined by Le Moyne College policies and procedures. If Le Moyne
College is closed due to a weather event or other emergency then general education courses taught at PCON wiil
cancelled.

Students must notify course faculty and/onidlal instructors when they cannot attend class or clinical due to a weather
event or another emergency. Students are always held responsible for any missed work/course content. Specific ca
procedures for clinical experiences are outlined withircthese syllabus and must be followed.

Lockdown

Definition
A lockdown istheimplementation of activitieseliminating aacessto or exit fromthe Qllegein the eventof asituaion
which may be hazardous or life threatening.

Policy
A lockdown may be cdledby Callege officials, CrouseHealth Seuarity, or other emergencyrespnders. Alockdown
may be cdledfor a variety of ressonsincluding: weapas, intruders, and pbce activity in or aroundthe College or
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Hospital properties, contaminaion or hazardous materials orterrorist everts. Searity will evaluate the situation and
take immedate adion to protect life and poperty. Notifications to the Deanof College, Assogate Dean, Asdstant
Deanfor Students, residential life staffand dher key administrators within Marley Educaion Certer (MEC), will
follow assoonasthe situation allows.

Purpose

It is intendedto limit access and hazards bycontrolling and manajing facuty, staff and students in order to increase
sdety andreduce possble victimization. It isthe intention of this pdlicy that in the eventof the Cdlege needng to be
locked davn, students, staff andother visitors to the College are df orded the best possible protection from any darger.

Whenthere is a perceived or actua threatto anymember of the Collegecommunity, the Deanor designeenay dedde
that there is a needto lock down the Cdlege. In the event thatthe Cadlege has information of a pending threat to the
safety of people on ste Security ddegate will initiate alock down of the College/MEC. Once alock down hasoccurred
no oneis alowedto leare thesite or to corgregate nea anyertranceto MEC.

Procedue

1. Whenanintruder on-campus,is adively cawsing deally harm or the threat of imminentdeadly harm to peope,
everyone must immedately seekcover and cdl Crouse HealttSecuity at 315470-7826. As many details as
possible must be given relative to locaion, nunber of assailants, meansof aggresson, andother pertinent

information.

2. Calling 315-470-7555t0 notify the operator of alockdown for an overhead amouncementindicating the area of
the potential threat; i L kdown External Marley Education Center. 0

3. Using the PAsystem, Crouse HealthSecuity will direct students, staff and visitors to remain or move to a

designated location calmly and promptly. Shaild the lock down not be relvedin atimely manneror occur
after office hours, studerts residing in the residence hall will be given further direction by the Crouse Health
Security DepatmentandCollegeadministration.

4, Crouse Health Sedty may notify the SrracusePdice Depatmentasneessry.

5. The building will have restricted access until the AAIl Clea0 is given or individuals are direded by emergency
personrd or staff. All College activities, clasgs and everts are immedately pawsed and will not resume until
official noticeis given.

For additional information i pleasereferto CrouseHosgta Lockdown andCoce Silver Pdicies.
Suggestionsfor what to do during alockdown:

a. Do notsoundthefire darm to evaclate thebuilding. Peope may be placedin harm's way whenthey ae
altempting to evacuate the building. If a fire darm doesgo of during a lockdown, do not gacude
unlessyou smell smoke.

b. Be aware of dternae exits if it becanes necessary to flee. Persons should lock themsdvesin
classrooms, residence hatboms, and &icesas a meansof protection.

c. Pasms should stay low, away from windows and laricadetheir door(s) if possible and wse
furniture or deks ascover.

d. Coveranywindows or openings that have a direct line of sight into the hallway.

e. Shutthe blinds or pull the shadesdown. Turn of the lights andtry to give the impression that the
roomis empty.

f.  Putyourcdl phonesonsilent

g. Do notmakeanynaise.

h. Studets and staff shaild not attempt to leave the building urtil told to do so bysecuity or police
personnel. Theexaeptionto thisis when apersonbelievesthattheyare in more danger in stayingin the
buildingthanin atemptingto escape.

i. If you ae outside of a building when alockdown is announcd, if it is safe to do so, run into the
neaestbuilding andfollow the above lockdown ingdructions. If it is not s&e to run into a building,
hidebehnd alarge heavy object (i.e.vehicle, tree).

Additionally: Students, faculty, staff and Hospital employeesentering MEC are reminded that their Crouse
Health 1.D. badge is to be worn at all times.
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Medical Emergency (Code S)

Code iSO is used t o s unfpatent orancpiiesttirnanCroase Health loeatiop oufsidertte o r
Hospital proper, such as Marley Education Center and grounds.

Procedure:
1) Dial 3154707 55 5, state Code iSO and give | ocati on;
2) Code S0 t e anmcluding sécurityarsl pursimsgipervisor
3) Security will automatically contact 911 for EMS/ambulance support

The person in need of emergency care will be transported to the Crouse Hospital Emergency Department for furtl
evaluation, unless the individual refuses.

An Occurrence Report ust be completed by the involved persons and sent to the Dean and Crouse Rostitial
Improvement Department.

Emergency Management Plan

In the event that the Crouse Hospital Emergency Management Plan is implemented, a Code HICs will be callisd. Stude
already in Crouse Hospital clinical areas will remain on the unit and await further direction.
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Student Conduct

Standards of Conduct
Conduct Code

Safe andquality patient care requires the highest standards of integrity, responsibilityeanttivity. Students are
expected to follow the National Student Nursesodo AssoQa
and Clinical Conduct. Standards of conduct also irecladherence to College policiéss a condition of enrollment
students agree to conduct themselves properly in and out of the dormitory, classroom, laboratory and clinical are
(NSNA Code of Ethics can be accessed at the following web page/www.nsnaorg/nsnacodeof-ethics.html)

Examples and Definitions of Misconduct

Misconduct

Misconduct is any action that is inconsistent with the conduct standards, is considered socially or legally unaoceptable
violates (ollege policies/expectations, alisrupts @llege or hospital activities. Misconduct may occur in areas of
academic or general behavior.

General Misconduct

The llege defines misconduct as behavior that jeopardizes or potentially je@sapdtients, colleagues, thellége

or affiliating agencies. It may include, but is not limited to:

Violation of confidentiality of patient and/or affiliating agency information

Disruption of normal activities of thedllege and/or affiliating agencies

Violation of College and/or affiliating agengyolicies

Abandonment of patients through failure to report absence or lateness in a timely manner

Physical or verbal abuse

Violation of any law of the United States, New York State, or any other civil jurisdiction

Failure to comply in a respectful, coopttive manner with requests for identification or questions/directions
from authorkzed personnel of the hospitalpliege and/or residence hall

Deliberate or careless actions that endanger the safety, health-beimgllof others

Failure to follow safetyules/procedures or to report a potentially dangerous situation

Possession or use of any weapon or use/misuse of an instrument that could cause injury to a person or proper
Failure to meet @llege or course deadlines
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Academic Misconduct

In the academic community, intellectual honesty is considered to be a basic responsibility of students. Acaden
misconduct includes, but is not limited to, cheating and plagiarism, either of which could result in dismissal from th
program.

Cheating

Cheating is defined as the unauthorized use or exchange of information by students for the purpose of achieving un
academic advantage.

Some examples of cheating include, but are not limited to:

Obtaining questions or answers from songwato has alregttaken an exam

Copyingfromsmeone el sebs exam or assignment

Allowing anothe student to copy from an exam

Arranging with other students to give or receive answers on an exam by thfesiggals or any other method
Having someone else complete asigsmenand submi tting it as onedbds owhn
Completing a cotse assignment for someone else

Working on homework with other students when the assignment was planneditsttate individual abilities
Padding a bibliography i articles that were not read
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Class and clinical assignments should be the work of individual students unless specifically instructed that collaborati
with other students or group work is acceptable. During exams, students are responsible for behaving in a manner
will not elicit suspicion. Students who are uncertain about whether particular actions might seem suspicious shot
consult the proctor.

Students will not give or receive any unauthorized aid on any exam, paper or project. If a student withesses &
violations of the Conduct Code, in class or in clinithéy should immediately notify &aculty member or appropriate
College administrator.

Plagiarism
Pl agiarism is defined as offering the work of someo
i ndividual sentences and paragraphs to complete art.i

or in paaphrase, without giving credit is plagiarism. A plagiarism tutorial is availableheidilirary course page on
MOODLE.

lllegal usage of Test banks

The use of websites that provide secure test banks are illegal, this is considered piracy, and pangheStegt banks

will be considered a violation of academic integrity. Sale and distribution of these test banks or test questions is ille
and publishing companies may pursue criminal charges in certain cases.

Students who purposefully violate thisopess impact the learning of all students as well as their own learning. If it is
suspected that students have been utilizing illegally obtained resources, they will be subject to disciplinary action whi
may incude dismissal from the College.

Sharing of Class Assignments and Materials

The sharing of class assignments and materials through websites or with individuals who do not have a reasonable r
to view them is prohibited. Faculty created class materials including but not limited to PowerPsémtgiions, case
studies, practice questions, assignments, and clinical paperwork/reflections are not permitted to be uploaded to
website or made publically available. Students who violate this policy will be subject to disciplinary action which may
include dismissal from the College.

Management of Violations

All alleged violations of safety or conduct standards or other instances of misconduct will be submitted to th
Administrative Council, a disciplinary review board, for initial review. Upon dabion of a matter to the Council, the
student will be given a brief description of the alleged violation and given an opportunity to respond to the allegation
writing. Subject to its right to seek additional information at that time from the studetiiess, the Council will issue a
determination.

The Administrative Council may recommend one or more of the following sanctions; however, the Administrative

Council may recommend additional sanctions not listed.

Verbal warning

Written warning

Removal from the particular course or experience

Change in grade, such as a zero for a course assignment on course grade

Community service/restitution

Probation, timespecified: students stay in the program and continue their nursing coursessated_erMoyne

College courses however, any additional standards violation may result in immediate dismissal from the

program.

1 Suspension, timspecified: the council may recommend to f®gram Chair/AssociatBean that a student
remain enrolled in the progm and not lose their matriculation. However, they are unable to participate in
classes and/or clinical experience. Documentation of corrective action may be required at the end of tl
suspension period before registration is allowed.

1 Remommmendation foremoval from the College residence hall
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9 Dismissal: the council may recommend to Bregram Chair/Associateean that a studéme dismissed from
the program

Disciplinary action may be taken without prior verbal or written warning. The written polic®ade adequate
description of expected behavior and are, themselves, a warning. A student who disagrees with a determination of
Administrative Couacil may utilize the Grievanc&ppeals processsée Grievand@ppeals Policy. Administrative
Dismissalscannot be appealed.

Behavioral Contract

To continue at the @lege following ation other than dismissal, the Administrativeu@cil may recommend that the
student be placed on a behavioral contract. Behavioral contracts will be developed basesl brutltee nt 6 s v i
College policies. It will include studentgponsibilities outlined by the Administrativeo@cil. The contract shall be in
effector t he per i o dollegd stay. Wigation of wrk ®@mnior@ sf th€ identified conditioiisrasult in an
immediate recommendation for expulsion or suspension of the student for a period to be determineQobggine
Dean.

Performance Improvement Plan (PIP)

To continue in the Gllege following action other than dismissal, students will dxuired to complete a performance
improvement plan. The plan and its outcomes must be reviewed and accepted by a designated reviewer(s). By prepe
and implementing the plan, students assume responsibility for demonstrating changes in their own behavior.

Social Media/Networking Policy

This policy provides Crouse Hospital team membeith an explanation of requirements for acceptable use of social
media in which theigffiliation with Crouse Hospitdk known, identified or presumed.hese requirements are intended

to ensure compliance with legal and regulatory restrictions and privacy and confidentiality stafitiésgmlicy is not
intended to restrict the flow afseful and appropriate information but is instead designed to protect Crouse Hospital, its
team members, affiliates and patients from any harm that might result through the misuse of social media. Nothing
this policy is intended to or should beconstdi as restricting an employeebs ri
Rel ations Act (ASection 70), or otherwise interferin
rights.

SCOPE

This policy applies to all Crouse Hospitaelam members who participate in and use social media tools, websites and
othersimilar networks whose personal identity is in some way linked to Crouse Hospital. The policy may be modifiec
periodically, in Crouse Hospitalds sole discretion,

DEFINITIONS

Social Media For purposes of this policy, social media (or social networking) refers to, but is not limitealibe:
networks such as Facebook, Twitter and LinkedIn; wikis; video/pstadning web sites such as YouTube and Flickr;
socialbookmarking sites such as Digg and Delicious; communication web sites such as Skype; and any other form
online publishing, including blogs, discussion forums, newsgroups-arall @listribution lists.

Team Member. For purposes of this policy, team mimens include: employees, volunteers, College of Nursing
students and faculty, medical staff members, interns, contractors, allied health professionals and all other individuals v
provide services under the auspices@rbuse Hospital Patient InformationFor purposes of this policy, Patient
Information includes:

~

(1) AProtected Health I nformationdo or APHI , 0 whi
Accountability Act (AHI PAAO) as all iem,doral writtenn & | y
electronic form (and including images), relating to: (a) the past, present, or future physical or mental health
condition of an individual; (b) the provision of healthcare to an individual; or (c) the past, present or future
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payrment for healthcare provided to an individual. Information is considered to be PHI where there is ¢
reasonable basis to believe that it can be used to identify the individual; this encompasses many comm
identifiers €.g, name, address, birth date, Sb&acurity number). PHI also includes employee healthcare
information protected under HIPAA; and

(2) All other such healthcarelated information obtained, maintained or learned by Crouse Hospital or its team
members in the course of providing servitepatients or employees, even if it is not deemed to be individually
identifiable under HIPAA.

Proprietary Information : For purposes of this policy, Proprietary Information includes: -pldslic information in
spoken, printed, electronic or any othemfiorelated to Crouse Hospital trade secrets, information regarding the strategic
development of products or services, internal reports, procedures, policieshémowechnology, patients, vendors,
strategic competitive information, or other internal bessrelated confidential communications. Proprietary
Information does not include discussions concerning the terms and conditions of employment.

POLICY

Prohibited Disclosuredrotecting the privacy and confidentiality of our patients and their hesdthesues is
fundamental to our mission as a leading healthcare provider. It is also our obligation under the law. Accordingly, tr
policy prohibits the posting of and/or disclosing of, directly or indirectly, any Patient Information on or throudgh socia
media/networking sites by team members. It is also essential that we protect against the unauthorized disclosure
mi sappropriation of Crouse Hospital s i-raldteel | infoemattoru a |
Therefore, this policy lao prohibits team members from posting or disclosing, directly or indirectly, any Proprietary
Information on or through social media/networking sites. Additional restrictiaysapply, as explained below.

Additional Social Media Requirements

1. CrouseHospital team members should be aware of and must comply with all applicable standards of condu
outlined in the Hospital s Empl oyee Handbegakdingand
the privacy and confidentiality of Protected Healtiformation, Proprietary Information, and all other
confidential businesgelated information

2 Crouse Hospitaldos intellectual property, such a:
unauthorized commercial use, or for any {tommercial use other than those uses protected under the law.

3. Team members who engage in personal a@s/itn external social media platforms may not use Crouse
Hospital 6s name -identifying rattribuseg in kheirs psernamds or screen nangeg, (
O6bobatcroused), nor can they speak as repreysent
authorized in advance by Crouse Hospital as official spokespersons. (Indicating employment at Crous
Hospital is perfectly fine.)

4. If team members (who are not designated as official spokespersons) identify themselves as employees of Cro
Hospital,they must state that they are expressing their personal opinions when discussing their employmei
Crouse Hospital, or its services or products, and that their opinions do not represent the official views of Crou:
Hospital (in accordance with Federal Teadommission Guidelines). This may be accomplished by posting the
following disclaimeri fiThe views expressed on this [blog/website] are my own and do not necessarily reflect
the views of Crouse Hospitalo

5. Team members are prohibited from using socéivorking to unlawfullyharassabuse, discriminate against,
threaten violence against, or make malicious, 0
employees, affiliated physicians, other healthcare providers, volunteers, students, patestss,vendors or
contractors. In other words (and consistent with the Crouse vahesespectful Harassment includes
offensive social media posts or other offensive content which could contribute to a hostile work environment o
the basis of racesex, disability, religion, or any other statprotected by local, State oederal law. This
requirement is not intended to limit, or infringe on Section 7 rights.

6. Team members should recognize that their online communications/social media activiitypeect their
personal image/reputation and may be seen by others as a reflection of their character, judgment and valt
Posting some types of information or photographs may jeopardize their individual, personal, and/or professior
reputation. It igmportant to note that information shared online in social media forums can last forever on the
Internet and is available to everyone, including your employer (not to mention your mother, spus&he
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bottom line? Use common sensand do not engagin inappropriate discussions that include discriminatory
remarks, harassment, threats of violence, obscene or malicious language, or other similar forms of inappropri
and unlawful language that is harmful to others.

7. Aut hori zed personnel in Crouse Hospital 6s Commun
who may be authorized by Crouse Hospital from time to time in its sole discretion) may use social media in tf
course of their duties on behalf of Crousespital during working time to perform their job duties for
approved, busineselated purposes.

8. Students in the College are not permitted to access social media platforms during clakdypamtlinical
hours except foCollegerelated purposes. Stets found to be acssing these sites for ndollegerelated
purposes will be subject to progressive discipline, up to and including dismissal from the College. Studen
should also be aware of, and must comply with, all other applicable codes of contungd within the
Student Handbook and Crouse Values document.

POLICY VIOLATIONS

Any team member found to have violated this policy will be subject to, as may be appropriate depending on his or t
affiliation with Crouse Hospital, disciplinary actiamp to and including termination, suspension or termination of
privileges, contract termination, civil litigation, and/or civil or criminal prosecution unpiglicable State andedéeral
statutes.

Crouse Hospital employees who suspect or who have knowtddgelations of this policy are encouraged to notify
their immediate supervisor, Human Resources, or Corporate Compliance. Students who suspect or have knowledg
violations of this policymustcontact the Assistant Dean for Students. Those students who do not report violations the
are aware of will also be subject to disciplinary action up to and including dismissal from the College. All other Tear
Members should contact Corporate Compliatacesport any suspicion or knowledge of violations of this policy.

Crouse Hospital intends this policy to comply with all applicable laws, including laws protecting certain lawful employee
activities, and it will enforce this policy consistent with altislegal requirements and with any applicable labor contract
provisions for bargaining unit employees represented by Local 1199.

To reiterate, nothing in this policy is intended to limit, or infringe on, Section 7 rights, and Crouse Hospital willyhot app
this policy in a manner that in any way limits or infringes upon such rights.

Impaired Student

Each student has a responsibility to deliver care in a manner which is conscientious, safe and inspires confidence. E
student is expected to reporttothé i ni cal area in a fit mental and phys
behavior should enhance each patientds sense of safe
team. Being impaired due to drugs and/oplatd, or having the appearance of these will not be tolerated in a healthcare
environment.

Faculty and Staff are held accountable for safe student behavior by our community, the DNV, the New York Sta
Education Department, as well as the Accreditatiom@dssion for Education in Nursing and National Student Nurses
Association Code of Ethics.

Chemical dependencies which impair performance are treatable. Recovery requires support as well as the ac
participation of the affected person(s).

Common observations and behaviors whigly indicate impairment from chemical use, abuse or dependency, that
could render a student unfit for clinical experience include:
91 Drowsiness or sleepiness
1 Odor of alcohol on the breatr person (i.e. clothing, ejc.
1 Blood shot eyes/photophobia/pinpopupils or widely dilated pupils
1 Frequent trips to the washroom
91 Inability to concetrate or lack of attention
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Slurred or incoherent speech

Unusually aggressivieehavior/interpersonal conflict
Unexplained clinical errar

Lack of manual dexterity

Lack of coordination in walking

Unexplained cliical related accident or injury
Unexplaned changes in mood

Excessive tardiness/absenteeism
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Immediate action will be taken if a student manifests inappropriate behadoademior clinical area®or when there

is reasonable suspicion of the use, abuse of or dependenalgadiol or drugs (prescriptioar illegal). Anytime
inappropriate behavior or suspected impairment places sthdents, facultypatients, visitors oemployees at risk,
brings into question patienteitment, or otherwise impairssat udent 6 s per f or mance, acti
remove the allged impaired student and seefinaely and fair evaluation.

Repeated episodes of inappropriate opaired behavior or failure to comply with the recommendations or treatment
plan prescribed will result in progressive discipline and ultimately may retikrinissafrom the program.

Procedure:
I f a studentdés fitness ésdasrqueationedlby efaculty smentber,ddllow rstuderd, Ipatient |
visitor, employeehealth care provideetc., relative to chemical or other impairment:

1. A College representative is notified by the person concerned.

2. The student is approached byaaulty member in a private setting. The faculty member will determine the
appropriateness of the studentés behavior. Thi
second faculty member or nurse manageevening supervisoithe faculty nember may request drug and
alcohol testing be done to confirm the observations.

3. Once the process is initiated, the student will not be left unattended

4. If the student agrees to drug/alcohol testing:

1 During regularCrouseEmployee HealthOffice hours, the student will be escorted by a faculty
member (or designee) to teouseEmployee Health Office for evaluation and facilitation of testing
either by the Health officer Industrial Medical Associates (IMA).

9 After hours, the instructor will celIMA at 3154781977 to arrangerine drug screening and breath
alcohol testing. The student will be driven to IMA by Crouse Sec(nétyardless of clinical site)
with the faculty member or designee in attendance.

1 Once tested at IMA, the student wik liransported back to the Hospital to be picked up by a taxi or
family member to deliver the studenttteeirhome. Any expenses incurred will be the responsibility
of the student involved.

Under no circumstances will a student who is tested for causiolesd to driveo theirhome.

The student will not be cleared folass, lab oclinical pending test results and/or an assessment by

HelpPeople

5. After testing:

9 If the results are negative, students will not be penalized for missed clinical days.

1 If the results are positivestudent confidentiality will be maintained, arnide incident will be

documenteds a Misconducind submitted tthe Dearfor review.

§ It may be determined that it is unsafe for the student to return to the clinical areanaafesult in
dismissalfrom the program.

6. If the student does not agree to drug/alcohol testing:

Faculty members (or one faculty member and nursing supervisor) may conclude that the student is impaire
The incident will be documented Bisconductand submitted tahe Dearfor review. It may be determined
that it is unsafe for the student to return to the clinical area and/or may registhiesafrom the program.

7. Strict confidentiality will be maintained at all times except as waived bysthéent for treatment and

monitoring purposes.

T
T
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Drug-Free Schools and Communities Act

The Drug-FreeSchods andCommunitiesAct (DFSCA) of 1989 - asoknown asthe Drug-Free Schods andCampuses
Act, requires ingtitutions of higher education to establish policies that address unlawful possssion, use, antbr
distribution of acohol andillicit drugs. The DFSCA asorequiresthat resources relatedto alcohol andother drug abuse
prevention bemadeavailable to students.

Standards of Conduct

The College pohibits the unlawful possession, use, sle, or distribution of illicit drugs or dcoholic beverages by its
students, employees, orguests on its property or as part of any activities. The possesson, use,sale, or distribution of
drug-related paraphernaiais also strictly prohibited. Sandionswill be imposedon sudents who violate College acohol
anddrugpdlicies.

College palicy stipulates that students are required to repat to the acadamic or clinica areain appropriate mental and
physical condition which erables themto carry outtheir clinical and academic resporsibilities.

The purposeof these policiesare to provide a drug-free,hedthy, safe, andseaure environmentfor al students duing all

activitiesthat are neessary to accomplishtheir goa of becaming alicensedprofessional. The College recanizesal cohol
anddrug abuseasa potential hedth, sdety andsearity isaie. Alcohol and drugdependenceis recaynized as anillness
and major health concern. Theuseof illicit drugs andthe unlawful possession and wse of acohol iswrongand farmful.

Sandionsfor Violation of Federal, State, or L ocal Law and CollegePalicy

If a student is suspected of reporting to the clinical or clasroom seting in an impared cordition, the student will be
required to report to the CrouseEmployeeHedth Officeor an aitsideagency(after hours) andwill betestedimmediately
for drugs/alcohal. If the student refusesthistest, heor sheis subject to dismissal fromthe Coll ege.

Illegal subsgarcesand/or paraphernalia will be permanerily corfiscted by Administration or Seaurity. Violation of this
palicy resutsin disciplinary action, upto and including dismissal fromthe College andmay have legal consguerces.

Conviction of illegal useof these substanas may restut in fail ure of a student to be eligible for licensure under the by
laws of the New Y ork State Educational DepartmentDivision of Professional Licensing Sevices.

Students corvicted of drugrelated felonies or misdaneanorsthat took place while reasiving Fedeal student aid, will
became inedligibleto receve further Federal aid for a specifiedperiod of time uponconviction.

Special Notification Authority

In accordance withhe Higher Education Law/H.R.6,eHeral legislation authorizesofleges to notify parents and/or
guardians of any violation of rules regarding the use or possession of alcohol or a controlled substance if the studer
under the age of 21. Pomeroy College of Nursing will enforce this law.

Health and Behavioral Risksof Alcohol and Other Drug Use

The negative physical andmental effects of the use of alcohol andother drugs are well documerted. Useof these dugs
may cause:bladouts, pasoning, overdose and deah, physical and pg/chological deperdence,damage to vital organs
such as the brain, hexrt, andliver, inability to lean andremember information, and ps/chologica problems induding
depresson, psychoss, andsevere anxiety.

Impared judgmentand cardination reaulting from the useof alcohol and aher drugs are assa@iated with acqaintance
sexual assault and rape, DUI/DWI arreds, hazing, falls, drowning and dher injuries, contracting sexally-trangnitted
infectionsincluding AIDS, and uwanedor unplannedsexual experiencesandpregnancy.

Genead risks assaiated with the use of certain categoriesof acohol andother drugs are asfoll ows:
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Alcohol and other Depressants (barbiturates,benzodiazepines)

Barbiturates include Pherobarbital, Secoral and Amytal; berrodiazepnes include Ativan, Damane, Librium, Xanax,
Vaium, Halcion and Redoril. Plysica andpsychdogical dependerce can ocarr if the drugs are used for longer periods
of time or a higher dosesthanprescribed. Can @useslurred geech, dsorientation, andlack of coordination. If taken
with acohol, usecanleadto coma andpossible deeth. Addiction, accidents asa resut of imparedahility andjudgmert,
alcohol paisoring, overdosewhenused with aherdepessants, damage to a devel opingfetus, heart andliver damage.

Marijuana

Impair short-term memory, thinking, andphysical coordination. Can cause panic readion andincreasethe risk of lung
carcer and anphysama. Caninterfere with judgment, attention spa, concentration, and werall intellecdual peformance.
Imparsdrivingahility. May cause psychologica deperdenceandcompromisetheimmune gstem.

Cocane
Addiction, cardiovascular systemdamage induding heat attadk, brain damage, seézures,lungdamage, severe depession,
paranoia, pychoss. Similar risks are assaciatedwith other stimulants, suchas speedand uppers.

Narcotics

Induding heroin, methadae, morphine, codeine, OxyCortin, Vicodin, Fertaryl and opum. Addiction, slow andshdlow
breathing, dammy skin, corvulsions,coma, and posible death. This family of drugs is the mostfrequent causef drug-
assotated ceath fromsuppession of thelife suppating functions of the brain, heart, andlungs.

Nicotine

Tobaccosmoke cortains thousarls of chemical compounds,many of which are known to causecancer. Nicotine, which
is a central nervous system stimulart, produces an increase in heart and respiration rates, blood pressure, adenaine
production and metabdism. Peope can rapidly became physically and pgchdogicaly dependeait on tobacco use.
Compromisestheimmune gstem.

Inhalants

Inhdarnts are a diversegroup of chemicds that easily evaporde andcancause intoxication whentheir vapors are inhaled.
Most inhalants are certral nervous ystemdepressans. Use of these drugs slows down many body functions. High dases
can causesevere breathing failure and suddendeath. Chronic abuse of same of these chmicds canleadto irreversible
liver damage andother health problems.

Other Stimulants

Prescription drugs suchasAddeaall andRitalin. Elevated heart andregpiratory rates, increased blood presure, insamnia,
and lossof appdiite. Sweating, headades,blurredvision, dizziness,and anxety may alsoreallt from use. Higherdaoses
can poduceampheamine psychoss whichincludes halucinations, é&lusionsandparanda.

Information on Preventing Alcohol and Drug Abuse:
Students seding information related to the prevertion of alcohol and aherdrug abuseshoud contactthe Assistant Dean
for Studentgo inguire about obtaining various printed prevertion resources.

Addiction Counseling
Crouse Healthand the College recognize that chemical dependency is a disease that can be treated. If students
having a problem with alcohol or drug use personally or with a family memlibeerd, help may be necessary.

Available Treament Programs and Resources
Students requiring assistancein managing drug/alcohol abuseand/or drug/alcohol depemlencyare encmuragedto use
1 HepPemle- maybereadched 24/7 bycdling 315470-7447 orl-800-777-6110
9 State Peer Assistance for Nur¢8&®AN)1 provides identification, education, referral to treatment, monitoring
and advocacy for chemically dependent nurses, and also offers a facilitated weekly support group éos.memb
SPAN may be contacted aB800-724-6976ext. 350
1 Community 12 Ste Groups available at various tmtions in the surrounding area
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*HelpPeople may aso refer studerts to various alcohol and other drug treatment programs within the local
community.

Student Grievances

Grade Appeal and Academic Grievance

Grade Appeal and Academic Grievance processes exist as a means of resolving academic concerns when a stt
believes that they have received an unfair grade or have been treated unjustly in a specific academic situation.
process will ensure fair anequitable treatment of the student and will address the concern in a professional anc
confidential matter. Each student has the right to due process in any appeal or grievance matter. No adverse action
be taken against any student for enacting tadeyappeal or academic grievance process.

In each instance, all involved parties will work towards a resolution that ensures high academic standards, accepte
performance and fairnesgll parties involved should show respect, restraint and respbtysib their efforts to resolve
grade appeals and academic grievances. Every effort will be made to expedite solutions to the concern at the infor
level whenever possible.

Grade Appeal
Students may appeal the following nursing course grades:

9 Course asignment grade
1 Exam grade
9 Final course grade

Informal Grade Appeal Process

1. Students must inform the Assistant Dean for Students in writing of their intention to begin an informal grade
appeal within three (3) business days of receiving the gragigeistion. During the initial informal grade appeal
process, the student must contact the specific course faculty member within one (1) business day after informi
the Assistant Dean for Students to schedule a meeting to discuss the concern. ltisitherst 6 s r es p o |
demonstrate and clearly articulate why the grade is improper via a typed statement based on the criteria lis
above. The faculty member wil/l read the stateme
Faculty members will carefully consider whether the current grade is appropriate. The faculty member wil
respond to the student with their decision within one (1) business day of the meeting.

2. Should no resolution occur with the faculty member, theestudnay contact the appropriate Level Leader
within one (1) business day of receiving the decision of the faculty member to continue the grade appeal. T
Level Leader will schedule a meeting with the faculty member and the student as soon as palisthlsstohe
situation in further detail. The Level Leader will respond to the student with their decision within one (1)
business day of the meeting.

Formal Grade Appeal Process

Students that are unable to resolve their concern during the informal proagsmove on to the formal grade appeal
process. The formal process must be initiated within one (1) business day of receiving the informal decision of the Le
Leader. Students must contact the Assistant Dean for Students to begin the formal grabprapgss. Students may
submit additional written documentation at this step of the process. However, the igteatent may not be
amended.

The formal grade appeal process consists of a grade appeal hearing. The hearing panel shall twesisaailty
members chosen at random based onaifiliation with the student (different course or semester/term). The Assistant
Dean for Faculty shall serve as the hearing panel chairperson without a vote. All deliberations of the hearing panel v
be closed and confidential. The hearing panel shall vote anonymously via paper ballot. A written recommendation st
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be furnished by the hearing panel chairperson to the Assistant Dean for Students within one (1) business day of
hearing date. TheAsi st ant Dean for Students wil/ notify the st
hearing panel is final in all grade appeals.

Academic Grievance

The Academic Grievance process exists as a means of resolving academic concernstudhemt aelieves that they
have been treated unjustly in a specific academic situation. Such situations may include:

9 Clinical evaluation
9 Other academic issues that are not concerning a grade

Informal Academic Grievance Process

Students may initiate thmformal academic grievance process within three (3) business days after the student firs
perceives the alleged situation on which the grievance is based. Students must inform the Assistant Dean for Studen
writing of their intent to begin the inforah academic grievance process. The Assistant Dean for Students will guide
students through the process.

1. The student must contact the involved faculty member or clinical instructor and schedule a meeting within or
(1) business day after notifyingtdes si st ant Dean for Students of the
responsibility to demonstrate and clearly articulate why the situation/occurrence/decision is improper and unju
via a typed statement. An open and honest discussion will giale in an attempt to resolve the issue
satisfactorily. The faculty member will respond to the student with their decision within one (1) business day c
the meeting.

2. If the issue of concern is not resolved after meeting with the faculty memberiocaldistructor, students may
contact the appropriate Level Leader to continue the informal academic grievance resolution process. Cont
with the Level Leader must be made within one (1) business day after receiving the decision of the facul
member orclinical instructor. The Level Leader will schedule a meeting with the faculty member and the
student to discuss the situation in further detail. The Level Leader will respond to the student with their decisic
within one (1) business day of the meeting

Formal Academic Grievance Process Step One

Students that are unable to resolve their concern during the informal process may move on to the formal acadel
grievance process. The formal process must be initiated within one (1) business day of receiving the informal decis|
from the Level Leader.Students must contact the Assistant Dean for Students in writing to begin the formal academi
grievance process. Students may submit additional written documentation at this step of the process. However,
original statement may not be amended.

Theformal academic grievance process begins with a grievance hearing. The hearing panel shall consist of three fac
members chosen at random based ontaffiliation with the student (different course or semester/term) and three
students chosen at randdnom a different semester/term than the student. The Program Chair/Associate Dean (0
designee) shall serve as the hearing panel chairperson and only vote in the event of a tie. All deliberations of the hea
panel will be closed and confidential. &hearing panel shall vote anonymously via paper ballot. The Assistant Dean
for Students wild/l i mmedi ately notify the student of

Formal Academic Grievance Process Step Two

The decision of the academic grievance hearinglpsimall be considered final and immediately enforced unless the
grievant wishes to proceed to the second and final step of the formal academic grievance process. The second stey
formal meeting with the Dean of the College (or designee). The gtieuast notify the Assistant Dean for Students of
their intention to proceed with their academic gri e
decision.
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The Assistant Dean for Students will provide all relevant materials to the d¢he College (or designee) and schedule
the step two meeting. The Dean of the College (or designee) will speak with the grievant and carefully examine t
entirety of the situation before rendering a decision. The Dean of the College (or desi¢ineedifwithe Assistant

Dean for Students of the decision within one (1) business day of the meeting. The Assistant Dean for Students \
notify the grievant of the Dean of the College (or
decision. The decision of the Dean of the College (or designee) is final.

Grade Appeal and Academic Grievance Hearing Panel Guidelines

1 The Assistant Dean for Students shall serve as a procedural resource for the appellant/grievant and

responsible focollection of materials and scheduling of the hearing
0 Members of the hearing panel will be given adequate time prior to the hearing to review all relevan
grade appeal or academic grievance documents

1 The Assistant Dean for Students will serve as theiggranel secretary and record minutes to be filed
confidentially after the hearing

1 The hearing will last no more than one hour. The hearing chairperson will serve as the hearing moderator a
timekeeper

1 Hearing panel members will remain objective andaiaffrom offering personal opinions or views during the
hearing

1 The appellant/grievant may invite a support person/observer to attend the hearing. The support person/obsel
may not partake in the hearing or make any statements to the panel. Thg tiegiriperson reserves the right to
excuse the support person/observer if they attempt to partake or disrupt the hearing in any way

Grade Appeal and Academic Grievance Hearing Panel Steps

1. The hearing chairperson will call the hearing to orderandread thé | owi ng st at ement : fi
written materials related to the appeal/grievance are confidential. Any written notes or questions must k
destroyed at the end of the hearing. Altli alr ifgii Ine

2. The appellant/grievant will begin with opening remarks explaining the reason for their grade appeal or acaden
grievance.

3. The faculty member may provide a clarifying statement from their perspective.

4. Hearing panel members may ask questiorte@Etudent and/or faculty member.

5. The appellant/grievant may offer closing remarks.

6. The appellant/grievant will be escorted from the hearing room.

7. Hearing panel members will deliberate.

8. Hearing panel members will vote via anonymous paper ballot. Thinggmmel chairperson will only vote in

the event of a tie.
. The Assistant Dean for Students will tally the votes and notify the hearing panel of the voting outcome.
10. The Assistant Dean for Students will notify the appellant/grievant of the hearing outcome shortly after the
conclusion of the hearing.

Grade Appeal and Academic Grievance Procedural Concerns

Any student who believes that the College has not properlyessiegll a concern may file a written complaint with the
New York State Education Department Office of College and University Evaluation within five (5) years of the allegec
incident. It is expected that appellant/grievant will have made an attempt tcerdssleomplaint directly with College
administration first; has exhausted all avenues of the College appeal and/or grievance process and will provi
documentation that such procedures have been exhausted.

The process and form for filing a complaint ¢csnfound here:
http://www.highered.nysed.gov/ocue/spr/documents/complaintémeeassible.pdf
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Complaints are then submitted to:

New York State Education Deparmt
Office of the Professions

Professional Education Program Review
89 Washington Avenue

Albany, New York 12234

Complaints related to Title IX issues (sexual misconduct, sexual harassment, discrimination) should be brought to f
attention of the Colige Title IX Coordinator or a Title IX Compliance Officer immediately. The College does not
discriminate on the basis of race, color, creed, sex, marital status, national origin, sexual orientation, veterae status,
or disability in its admission or edational policies.

Any student who believes that the College has not properly addressed a discrimination concern may contact the Un
States Department of Education Office of Civil Rights:

New York Office

Office for Civil Rights

United States Departmeaf Education
32 Old Slip, 26th Floor

New York, New York 100082500

Telephone: 648283900 | FAX: 6464283843 | TDD: 806B77-8339
Email: OCR.NewYork@ed.gov

Or contact the New York State Division of Human Rightstps://dhr.ny.gov/complaint

Sexual Misconductand SexualHarassment
l. Statement of Policy
Pomer oy Coll ege of Nursing at Crouse Hospital (APCON
academic and workplace environment free of sexual misconduct and sexual harassment for all of its students, employ
and guests. PCON si8s to provide a safe environment for all and to ensure that no one is excluded from participatiol
in or denied the benefits of the Collegebs progr ams

Accordingly, PCON has developed this sexual misconduct exubt harassment policy and procedure for all College

community members (the fApolicyod). The policy strict
nonrconsensual sexual activity, stalking, dating violence, domestic violence, anchdex e x pl oi t at i on;
harassmento (all of which are defined below). Violat

as prescribed under applicable law and this policy, which, for students, may include suspeagfuision from the
College.

This policy applies regardless of whether the behavior at issue oceunsaiikcampus.

Il. Notice of NonDiscrimination
PCON does not discriminate in the administration of educational polices or programs, admission poliolesship
and loan programs or other schaod mi ni st er ed pr o g r-dserBnination pdiiey is Ddukive efgbatd s

not limited to, race, age, color, national or ethnic origin, marital status, gender, sexual orientation, gender ételgity, g
expression, veteran/military status, religion, disability or political ideology.
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"I, Definitions

Definitions of Individuals

Bystander/Witnessi a person who observes crime, impending crime, conflict, potentially violent or violent behavior or
conduct that is in violation of rules or policies of PCON, including this policy.

Compliance Officers1 Persons designated by PCON who are responsible for assisting in the receipt of reports b
providing information such as:

Explanation of the policy anaptions to proceed

Where applicable, the importance of preserving evidence and obtaining a sexual assault forensic examination

soon as possible

1 Explaining that the criminal justice process utilizes different standards of proof and evidence fronriiaé inte
PCON process

9 Assisting in the referral of questions about whether a specific incident violated the penal (crimstatg tr

| ocal |l aw enforcement or to the district or state

)l
)l

PCON Compliance Officers:

Dr. Rhonda Reader | Vice President and Dean
Hospital Administratiori 1 Memorial | 315470-7932 |rhondareader@crouse.org

Mrs. Patricia Morgan | Program Chair/Associate Dean
310 Marley Education Center | 321380-8851 |patriciamorgan@crouse.org

Mr. David Falci | Assistant Dean for Faculty
310 Marley Education Center | 34305767 |davidfalci@crouse.org

Mr. RyanBarker | Assistant Dean for Students
310 Marley Education Center | 31805710 |ryanbarker@crouse.org

Mr. Joe Dufford | Director, Crouse Health Security
Crouse Hospital Memorial Basement | 314670-7326 [joedufford@crouse.org

*Note that any report made to a Compliance Officer will be reported to the Title IX Coordinator as Compliance Officer
are not confidential resources.

Employeei a person employed by Croudealth at the time of the report of a potential violation of this policy.

Investigator i a person designated by PCON or Crouse Health who has received appropriate training to serve as
investigator of sexual misconduct and sexual harassment complaivéstigators receive training in conducting
investigations of sexual violence, the results of trauma, impartiality, the rights of the respondent, including the right th
the respondent (defined bel ow) i s gofesponsilmlity & made pusswhnt too
this policy, as well as other issues, including, but not limited to training on what conduct constitutes sexual harassme
domestic violence, dating violence, stalking, and sexual assault for purposes of this policy

Reporting Individual T a student or employee who has reported a violation of this policy. In some cases, such as whe
the victim of the alleged conduct does not wish to participate in the process but PCON has decided that it shoi
investigative the aaduct nonetheless, the College may serve as the reporting individual. In these cases, the College
extend the full rights of the reporting individual as defined in this policy to affected parties as deemed appropriate by t
Title IX Coordinator.

Respmdenti a person accused of a violation of this policy.
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Student i a person who has been matriculated as a PCON student on or before the date of a report of a poten
violation of this policy.

Title IX Coordinator i the employee designated by Crouse Heal/ PCON as responsible for
efforts to comply with its obligations under Title IX of the Education Amendments Act of 1972, as well as Artitle 129
of the New York Education Law, including coordinating investigations of complané&ved pursuant to this Policy.

PCON Title 1X Coordinator:
Mr. John Bergemann | Director of Human Resources
Crouse Hospital 8 Memorial | 3154707726 [johnbergemann@crouse.org

Definition of Consent

As used in this Policy, the term Aconsento means Aaf
and mutual decision among all participants to engage in sexual activity. Consent can be given by words or actions,
long as those wordsr actions create clear permission regarding willingness to engage in the sexual activity. Silence ¢
lack of resistance, in and of itself, does not demonstrate consent. The definition of consent does not vary based up«
partici pant 0 stiors gerder identity, argdndepexpression.

The following principles are provided as guidance for the PCON community:

1 Consent to any sexual act or prior consensual sexual activity between or with any party does not necessa
constitute consent to gmther sexual act.

1 Consent is required regardless of whether the person initiating the act is under the influence of drugs and
alcohol.

9 Consent may be initially given but withdrawn at any time.

1 Consent cannot be given when a person is incapadjtavhich occurs when an individual lacks the ability to
knowingly choose to participate in sexual activity. Incapacitation may be caused by the lack of consciousness
being asleep, being involuntarily restrained, or if an individual otherwise cannsémto Depending on the
degree of intoxication, someone who is under the influence of alcohol, drugs, or other intoxicants may &
incapacitated and therefore unable to consent.

1 Consent cannot be given when it is the result of any coercion, intimidatioe,dr threat of harm.

1 When consent is withdrawn or can no longer be given, sexual activity must immediately stop.

1 Being intoxicated or impaired by drugs or alcohol is never an excuse for violating this policy and does nc
di mi ni sh o0 n etdsbtain afffrpative conséni. | i t vy

Definitions of Prohibited Conduct

Sexual Misconducti sexual misconduct is a broad term encompassing any sexual behavior orlpesdiemisconduct

that is committed without affirmative consent. Sexual misconduct may vary in its severity and consists of a range
behaviors.

The following descriptions present behaviors that violate this policy:

Sexual Assaulti as set forth below, sexual assault includes, but is not limited to, offenses that meet the definition ¢
rape, fondling, incest, and statutory rape, defined as follows:
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Rapei the penetration, no matter how slight, of the vagina or anus with any body part or object, or oral penetration by
sex organ of another person, without the affirmative consent of the victim, or where the victim is incapable of conse
due to mentabr physical incapacity.

Fondlingi the touching of the private body parts of another person for the purpose of sexual gratification, forcibly and/c
wi thout that persond6s affirmative consent ; faoheirragewoh er e
because of their temporary or permanent mental or physical incapacity. This may inclhmewative acts, touching
directly or with an object, and/or touching the private body parts of another over clothing. This may also include forcin
or causing another without affirmative consent to to

Incesti sexual intercourse between persons who are related to each other within the degrees wherein marriage
prohibited by law.

Statutory Rapé sexual intercourswith a person who is under the statutory age of consent in the jurisdiction where the
act takes place. In New York State, the statutory age of consent is 17 years old.

Non-consensual Sexual Activity- as defined in the Clery Act: any intentional sexualching without affirmative
consent. This includes any contact with the breasts, buttocks, groin, genitals, mouth or other bodily orifice of a pers
upon another person; the touching of another with any of these body parts, without affirmative comsant; se
intercourse or penetration (anal, oral, or vaginal) however slight, with any object or body part, by a person upon anotl
person without affirmative consent ; or other intentional contact of a sexual nature without consent or as a result of for
whether by physical force or by threats, intimidation or coercion.

Sexual Activity (as defined in the Clery Act):

1 Contact between the penis and the vulva or the penis and the anus, and for purposes of this definition cont
involving the penis occurs upgenetration, however slight
1 Contact between the mouth and the penis, the mouth and the vulva, or the mouth and the anus

1 Penetration, however slight, of the anal or genital opening of another by a hand or finger or by any object, wil
an intent to abuséumiliate, harass, degrade, or arouse or gratify the sexual desire of any person

1 Intentional touching, either directly or through the clothing, of the genitalia of another person who has no
attained the age of 16 years with an intent to abuse, humiiatass, degrade, or arouse or gratify the sexual
desire of any person

Stalking T engaging in a course of conduct directed at a specific person that would cause a reasonable person to feal
his or her own safety or the safety of others or suffer anbiat emotional distress. Stalking normally includes acts in
which the stalker directly, indirectly, or through third parties, by any action, method, device, or means, follows, monitor
observes, surveils, threatens, or communicates to or about a emson,i nt er f er es with a per:
include persistent calling, texting, or posting on a social networking site as well as physical stalking. When the content
the messages or the nature of the physical stalking is of a sexual natuigesrout of an actual or perceived social
relationship of a romantic or sexual nature, the behavior is a form of sexual misconduct.

Dating Violencei as defined in the Clery Act: violence or threats of violence committed by a person who is or has bee
in a social relationship of a romantic or intimate nature with the victim. The existence of such a relationship i
determined based on the reporting partybés statement
relationship, andnie frequency of interaction between the persons involved in the relationship. For the purposes of th
definition, dating violence includes, but is not limited to, sexual or physical abuse or the threat of such abuse. Dati
violence does not include aasvered under the definition of domestic violence.

Domestic Violencei as defined in the Clery Act: felony or misdemeanor crimes of violence (whether federal or state)
committed by, between, or among current or former spouses or an intimate partner of the victim, by a person with wh
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the victim shares a child in commory, & person who is cohabitating with or has cohabitated with the victim as a spouse
or intimate partner, by a person similarly situated to a spouse of the victim under the domestic or family laws of tt
jurisdiction in which the crime of violence occurred, by any other person against an adult or youth victim who is
protected from that personés acts under the domestic
violence occurred.

Sexual ExploitationT taking nonconsensual, unfairro abusi ve sexual advantage of
benefit. Examples include, but are not limited to: -sonsensual video or audio taping of sexual activity and/or
voyeurism.

V. Prohibition on Sexual Harassment and Retaliation

Sexual harassment is a form of sex discrimination and means unwelcome sexual advances, requests for sexual fa
and other verbal or physical conduct of a sexual nature when:

1. Submission to that conduct is made either explicitly or implicitly a terooodition of employment or education

2. Submission to or rejection of such conduct by an individual is used as a component of the basis for employme
or educatiorrelated decisions affecting that individual

3. The conduct has the effect of substantially interr i ng wi th an individual 6s
educatiorrelated experience, or of creating an intimidating, hostile, or offensive working or educational
environment

Examples of sexual harassment include, but are not limited to, the following:

9 Either explicitly or implicitly conditioning any term of employment (e.g., continued employment, wages,
evaluation, advancement, assigned duties or shifts) or educational benefit on the provision of sexual favors

9 Physical conduct, such as touching, pinchg , patting, or grabbing a par
impeding or blocking movements

1 Sexual advances or continuing to ask a student or employee to socialize when that person has indicated they
not interested

9 Displaying or transmittingexually suggestive pictures, objects, cartoons, or posters

1 Written conduct, such as authoring threatening, sexually suggestive, or obscene letters or correspondel
(includingema i | s, text messages ( fAisext i rsendingsuagestivevrexpiicia |
photos

1 Referring to or calling a person a sexualized name

1 Telling sexual jokes or using sexually vulgar or explicit language, making or using derogatory comments
epithets, slurs, offensive or lewd remarks, inappropriatep® n a | guestions, or comm
or the way they dress

1 Retaliation of any kind because the person at whom the behavior is directed has filed or supported a complaint
sexual harassment, or participated as a witness in an investigatmnceeding (e.g., ostracizing the person,
pressuring the person to drop or not support the
educational environment, etc.)

T Derogatory or provoking remampd oyewts srexrel ating
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9 Harassing acts or behavior directed against a person on the basis of their sex

Retaliation 1 it is also unlawful and a violation of this policy to retaliate against a student or employee for filing a good
faith complaint of sexual harassment or for participating/cooperating in an investigation of sexual harassment.

Complaints i complaints osexual harassment by students or employees shall be made pursuant to the provisions of tt
policy if sexual harassment is found to have occurred, PCON will take appropriate action, ranging from a verbal warni
up to and including dismissal from the Cgle

V. Confidentiality and Privacy
Different persons/agencies to which an incident may be reported have different reporting/disclosure responsibilities &
different abilities to maintain confidentiality and/or privacy, depending on their roles and agplaabl

Confidentiality 7 only certain professionals (i.e. mental health counselors, pastoral counselors, social workers
psychologists, physicians) are considered confidential resources and can offer confidentiality (which means that t
person is prevead by professional ethics and/or law to tell anyone what you have told them, except with your
permission, or in certain extreme circumstances involving a serious and imminent threat to others).

Confidential PCON/Crouse Health Resources Include

HelpPeople(counseling and support)

31547074471 24/7 emergency enall services

601 East Genesee Street, Peck Hall | Syracuse, NY 13202
890 7th North Street, Suite 203 | Liverpool, NY 13088

98 North 2nd Street, Suite 1pEulton, NY 13069
Officesopen 8:00ani 4:30pm, Monday through Friday
*Free to students

Crouse Prompt Care(treatment)

3154702951

739 Irving Avenue | Syracuse, NY 13210

Open 7:00ani 11:00pm daily

*Fees vary depending upon insurance. Students will not be denied treatmeabildyito pay.

Crouse Hospital Emergency Departmen(treatment)

3154707340

736 Irving Avenue | Syracuse, NY 13210

Open 24/7

*Fees vary depending upon insurance. Students will not be denied treatment for inability to pay.

All PCON employees (includingut not limited to Resident Assistants and faculty) to whom a potential violation of this
policy is reported are required by law to take further action by sharing your report with a Compliance Officer an
subsequently the Title IX Coordinator.

Note: before confidential information is shared, students should make sure that they understand clearly whether 1
person with whom they are sharing can keep the information completely confidential (that is, not tell anyone), or if tt
person must report thedidlent to someone else.

Confidential Community Resource

Vera House, Inc.(support and advocacy)
315468-32601 24/7 emergency enall services
723 James Street | Syracuse, NY 13203
*Services are free of charge
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Privacy i even PCON/Crouse Health offices and employees who cannot guarantee confidentiality will maintain you
privacy to the greatest extent possible. The information you provide toeonéidential resource will be relayed only as
necessary for the Title DCoordinator to investigate and/or seek a resolution. Your identity will remain private at all

ti mes if you wish to maintain privacy; however, t hi
report.

VI. Reporting Sexual Misconduct
What to do?

1. Get to a safe placé Crouse Health Security, local law enforcement and/or the New York State Police can help
you do this. Officers of those agencies are trained to respond to the needs of a victim of sexual assault and of
sex offenses.

2. Obtain medical attention i for safety and welbeing, immediate medical attention is encouraged. Being
examined as soon as possible is important in the case of sexual assault. Hospitals will arrange for a spec
medical examination at no charge. We encouragetgyalo so at a facility that uses SANE, or Sexual Assault
Nurse Examiners. Crouse Hospital is a SANE facility. Remember that this medical treatment may also provic
the opportunity for the collection and documentation of evidence, should you decide t® thersucident and
offender through the legal system. Crouse Health Security, local law enforcement and/or the New York Sta
Police may assist you in this effort as well.

3. Preserve evidencé take steps to preserve any and all evidence when an incidanspas this evidence may
be necessary to prove that the offense took place and/or to obtain a protective order. Be aware that the locatio
the offense, your clothing, and your person may
evidence The location of the incident should be safeguarded and you should avoid washing, douching, using t
toilet, or changing clothes prior to a medical/legal exam.

4. Report the incidenti the College encourages, but does not require, you to report a violation of this policy. The
procedure for reporting a violation of this policy is discussed in more detail below.

*Students have the right to make a report to Crouse Health Security|adacahforcement and/or the New York State
Police or to choose not to report. Students also have the right to report the incident to PCON officials, to be protected
the College from retaliation for reporting and to receive appropriate assistance@ndes from the College.

How to make a repart

1. Reporting to local or New York State law enforcement students may (but are not required to) report a
complaint to local law enforcement and/or the New York State Police for the purpose of documentation. Conta
information for campus, local and state law enforcement agencies is found below. Studexisor{fay are not
required to) report the incident to local law enforcement and/or the New York State Police so that they ma
investigate the matter and identify an offender. Students have the further option (but are not required to)
pursue the casethough the cri minal justice system, wher e
Attorneyo6s office, the | ocal or state police dep
Those who need assistance in notifying the localate $aw enforcement should contact Crouse Health Security,
who will assist in doing so.

Crouse Health Securigrouse Hospital Memorial Basement | 3146707826

Syracuse Police | Abused Persons Unit }83%3016

Onondaga County Sheriffs | Abused Perddnit | 3154353014

New York State Police | Campus Sexual Assault Victims Ur844845-7269

Emergency | 911

O O0OO0OO0Oo
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2. Students may pursue simultaneously a report with the College under this policy and with state or local la
enforcement; in that circumstangg:the College may need to briefly suspend its investigation at the request of
law enforcement while the law enforcement agency is in the process of gathering evidence; (ii) the College w
promptly resume its investigation as soon as notified by theetdarcement agency that it has completed the
evidence gathering process; and (iii) the College will not delay its investigation until the ultimate outcome of th
criminal complaint.

3. Reporting to Crouse Health Securityi students may (but are not requitedireport a violation of this policy to
Crouse Health Security officials. Crouse security officers are required to report the incident to the Title IX
Coordinator but will otherwise maintain privacy. This may trigger the College investigative andinsgipl
process, which may provide interim protective measures (see below). It also assists PCON in complying wi
federal requirements under the Clery Act for reporting offenses occurring on campus, even if you do not wish
consent to an investigation pbur report.

4. Reporting to Title IX Coordinator or Compliance Officer i1 students may also (but are not required to) report
the incident to the Title IX Coordinator or a Compliance Officer, all of whom are identified previously in the
policy. Students have the right to emergency access to the Title IX Coordinator or agbomg@ificer, who
can provide information regarding options to proceed, and, where applicable, the importance of preservir
evidence and obtaining a sexual assault forensic examination as soon as possible; and can explain that
criminal justice processtilizes different standards of proof and evidence from the internal PCON process and
that any questions about whether a specific incident violated the penal (criminal) law should be addressed to st
or |l ocal | aw enf or c e matotney.oThe Coardinatdn er Cainiplsrice Officdr wilbalso s
explain whether they are authorized to offer confidentiality or privacy and will explain other reporting options.

Assistance to Reporting Individualsi PCON will assist with academic, housingrtsportation, employment, and other
reasonable and available accommodations regardless of reporting choices.

Reminder of Confidential Alternativesi in addition to, or in lieu of, reporting an incident to one or more of the above,
students are remindedaththey may make a confidential report to certain professionals as described above (HelpPeopl
Crouse Prompt Care, Crouse Emergency Department and/or Vera House, Inc.). These people/agencies can ass
obtaining services, even if the student has aetitbt to report the incident to law enforcement or the College.

Determination That Report Requires an Institutional Investigation

Once a reporting individual has reported a possible violation of this policy, the Title IX Coordinator will make a
determination as to whether an investigation is necessary. If the Title IX Coordinator determines that an investigation
required, the Title IX Coordinator will notify the reporting individual and take immediate action as necessary to protec
the individual, including, but not limited to, the implementation of interim measures as discussed below.

Consent to Investigatei if the Title IX Coordinator determines that an investigation is required, PCON will seek
consent from the reporting individual prioracco nduct i ng an i nvestigation. I f co
to initiate an investigati on, the Title | X Coordinat
nondiscriminatory environment for all members of isnenunity. The College will honor a request to decline to consent
to an investigation, unless it determines in good faith that failure to investigate does not adequately mitigate a poten
risk of harm to the reporting individual or other membersofthenp us communi t vy, based on
consideration of factors that include, but are not limited to, the following:

1 Whether the respondent has a history of violent behavior or is a repeat offender

1 Whether the incident represents escalatiounlawful conduct on behalf of the respondent from previously
noted behavior

1 The increased risk that the respondent will commit additional acts of violence
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1 Whether the respondent used a weapon or force

1 Whether the reporting individual is a minor

1 Whether the College possesses other means to obtain evidence such as security footage

1 Whether available information reveals a pattern of perpetration at a given location or by a particular group
Honoring a request to decline consent to an investigation mawil t PCONb&s ability to me
pursue conduct or other action against a respondent. In the event that the College determines that it cannot honol
reporting individual 6s request n abfthe epoitingindisdual agdaconeluct t
an investigation. The College will not require a reporting individual to participate in an investigation or disciplinary
proceeding.
All College proceedings are conducted in compliance with the requirements of the Family Educational Rights ar
Privacy Act (FERPA), the Clery Act, Title IX, Violence Against Women Act (VAWA), Article -B28f the New York
Education Law, and other applicaeldtate and local laws and College policies.

On and OffCampus Support Services Following a Report

PCON recommends that reporting individuals seek the assistance of trained professionals after an incident of se»
misconduct and will assist reportingdividuals to receive this assistance, including information on sexually transmitted
infections and sexual assault forensic examinations.

Other Protections and Reasonable Accommodations

Interim Measures Following a Report

1. No Contact Orderi when the respondent is a student, PCON
College policies and procedures whereby: (1) continued intentional contact with the reporting individual woul
be a violation of this policy subject to additional dant charges; and (2) if the respondent and the reporting
individual observe each other in a public place, it is the responsibility of the respondent to leave the are
immediately and without directly contacting the reporting individual. The no contaet ardy include an
appropriate schedule for the respondentds access
time when such buildings and property are not being accessed by the reporting individual; additione
arrangements enabling baihrties to access necessary academic and other resources; or such other arrangeme
as are necessary to protect the rights of both the reporting individual and the respondent.

Upon request, the respondent and the reporting individual are entitled tmgtpreview, reasonable under the
circumstances, of the need for and terms of the no contact order, including potential modification, in which they a
allowed to submit evidence in support of the request.

2. Court Order of Protection or Equivalent Order 1 victims of sexual misconduct may have a right to obtain a
court order to protect themselves from the perpetrators. Upon request, students will be assisted by Crouse He
Security, if applicable, or by local or state law enforcement, in obtaining an afrgeotection or equivalent
protective or restraining order. PCON will provide the respondent and the reporting individual a copy of an
order of protection or equivalent that the College receives. PCON will also provide the respondent and tt
reporting ndividual an opportunity to meet or speak with a representative of the College, or other appropriat
individual, who can explain the order and answer questions about it, including information from the order abol
the respondent 6s ryfom the protdcted derson ortpersons.t PECQN véllwpeovide the
respondent and the reporting individual an explanation of the consequences of violating these orders, includi
but not limited to arrest, additional conduct charges if the respondent is atsardeinterim suspension. PCON
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3.

4.

will also call on and assist local law enforcement in effecting an arrest when an individual violates an order c
protection, subject to law enforcement jurisdiction and procedures.

Mandatory Interim Suspension

a. When therespondent is a student who is determined by a College official in their discretion to present ¢
continuing threat to the health and safety of the PCON community, the respondent will be subject to a
interim suspension pending the outcome of the disciglipeocess under this policy. Upon request, and
consistent with College policies and procedures, PCON will provide the respondent and the reportin
individual a prompt review, reasonable under the circumstances, of the need for and terms of an interi
susgension, including potential modification, in which the requesting student requesting review is
allowed to submit evidence in support of the request.

b. When the respondent is an employee who has been determined by a College/Crouse Health official
their discretion to present a continuing threat to the health and safety of the PCON community, the
respondent will be subject to such interim measures, if any, as are determined by the College/Crou
Health in its sole discretion.

Additional Interim Measures T PCON reserves the right to implement and/or offer such reasonable and
available interim measures and accommodations that effect a change in academic, housing, employme
transportation, or other applicable arrangements, as it deems appropriate untgleutgtances in order to help
ensure safety, prevent retaliation, and avoid an ongoing hostile environment. The respondent and the report
individual shall, upon request and consistent wif
review, reasonable under the circumstances, of the need for and terms of any such interim measure
accommodation that directly affects the student requesting review, in which the student requesting review
allowed to submit evidence in support of the esju

Rights of All Reporting Individuals

1.

The right to make a report to Crouse Health Security, local or state law enforcement, or to choose not to repc
to report the incident to PCON; to be protected by the College from retaliation for reportivgidemt; and to
receive reasonable assistance and resources from PCON.

The right to make a report of sexual assault, domestic violence, dating violence, and/or stalking and the right
consult the Title IX Coordinator or a Compliance Officer for infotiormand assistance. Such a report shall be
investigated in accordance with this policy and your identity shall remain private at all times if you wish to
maintain privacy.

The right to emergency access to the Title IX Coordinator or a Compliance Offfoeenyill be available upon

the first instance of disclosure to provide information regarding options to proceed and, where applicable, tt
importance of preserving evidence and obtaining a sexual assault forensic examination as soon as possible;
explaning that the criminal justice process utilizes different standards of proof and evidence from the interne
PCON process under this policy and that any questions about whether a specific incident violated the per
(criminal) law should be addressed tevlanforcement or to the district attorney. The Title IX Coordinator or
Compliance Officer will also explain whether they are authorized to offer confidentiality or privacy and will
inform you about other reporting options.

The right to disclose confideatly the incident and obtain services from the local or state government.

The right to disclose confidentially the incident to the Title IX Coordinator or a Compliance Officer, who may
offer confidentiality pursuant to applicable laws and can assist@initg services.

The right to receive assistance from appropriate PCON representatives and/or employees in initiating leg
proceedings in family court or civil court.
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7.

If the respondent is a Crouse Health employee, you have the right to report thenncid t o t he Hosp
Resources Department, or to request that a person who is able to maintain confidentiality and/or privacy assist
reporting to the Human Resources Department.

The right to withdraw your report and/or to withdraw framaolvement in the College process under this policy
at any time.

If you report the incident to the Title IX Coordinator, a Compliance Officer or a Crouse Health Security Officer,
you will be provided with a copy of this policy.

Additional Rights of Rephing Individuals and/or Respondents Who Are Students

Student sé BallPCONatuderRs hgvh thesright to:

1.

2.

3.

10.

11.

Make a report to local law enforcement and/or state police
Have disclosures of domestic violence, dating violence, stalking, and segaalt treated seriously

Make a decision about whether or not to disclose a crime or violation and participate in the judicial or condu
process and/or criminal justice process free from pressure by the institution

Participate in a process that isrfampartial, and provides adequate notice and a meaningful opportunity to be
heard

Be treated with dignity and to receive from the institution courteous, fair, and respectful health care an
counseling services, where available

Be free from anysuggestion that the reporting individual is at fault when these crimes and violations are
committed, or should have acted in a different manner to avoid such crimes or violations

Describe the incident to as few institution representatives as practicableot be required to unnecessarily
repeat a description of the incident

Be protected from retaliation by the institution, any student, the respondent, and/or their friends, family an
acquaintances within the jurisdiction of the institution

Access to ateast one level of appeal of a determination

Be accompanied by an advisor of choice who may assist and advise a reporting individual or responde
throughout the judicial or conduct process including during all meetings and hearings related to sssh proce

Exercise civil rights and practice of religion without interference by the investigative, criminal justice, or judicial
or conduct process of the institution

All students engaged in the process outlined in this policy also have the following rights

1.

If the respondent is a student, the reporting individual has a right to request that student disciplinary charges
filed against the respondent in proceedings wunder

The right to a process in a@tudent disciplinary proceedings where a student is accused of sexual misconduct, a

defined in this policy, that may otherwise violate the student disciplinary code, that includes, at a minimum: (i

notice to a respondent describing the date, time, tmtatnd factual allegations concerning the violation, a
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reference to the specific code of conduct provisions or provisions of this policy alleged to have been violate
and possible sanctions; (ii) an opportunity to offer evidence during an investigatibtg, present evidence and
testimony at a hearing, where appropriate, and have access to a full and fair record of any such hearing, wh
shall be preserved and maintained for at least five years from such a hearing and may include a transcr
recordingor other appropriate record; and (iii) access to at least one level of appeal of a determination before
panel, which may include one or more students, that is fair and impartial and does not include individuals with
conflict of interest. In order toffectuate an appeal, a respondent and reporting individual in such cases shall
receive written notice of the findings of fact, the decision and the sanction, if any, as well as the rationale for tt
decision and sanction. In such cases, any rights protaededeporting individual must be similarly provided to a
respondent and any rights provided to a respondent must be similarly provided to a reporting individual.

Throughout proceedings involving such an accusation of sexual assault, domestic viadéngeyidlence,
stalking, or sexual activity that may otherwise violate the institution's code of conduct, the right: (i) for the
respondent and the reporting individual to be accompanied by an advisor of choice, who may assist and adv
the reporting intvidual or respondent throughout the disciplinary process including during all meetings and
hearings related to such process. Rules for participation of such advisor are described below.

To a prompt response to any complaint and to have the complaistigated and adjudicated in an impartial,
timely, and thorough manner by individuals who receive annual training in conducting investigations of sexue
violence, the effects of trauma, impartiality, the rights of the respondent, including the righesniaption that

the respondent is "not responsible" until a finding of responsibility is made pursuant to the provisions of thi
article and the Collegebds policies and procedur e
violence, dating vi@nce, stalking or sexual assault.

To an investigation and process that is fair, impartial and provides a meaningful opportunity to be heard; that
not conducted by individuals with a conflict of interest.

To have the College disciplinary process runatorently with a criminal justice investigation and proceeding,
except for temporary delays as requested by external municipal entities while law enforcement gathers eviden
Temporary delays should not last more than ten days except when law enforspeawiitally requests and
justifies a longer delay.

To review and present available evidence in the case file, or otherwise in the possession or control of tl
College, and relevant to the disciplinary case, consistent with institution policies andiypesce

To exclude their own prior sexual history with persons other than the other party in the disciplinary conduc
process and their own mental health diagnosis and/or treatment from admittance in the institution disciplina
stage that determinagsponsibility. Past findings of domestic violence, dating violence, stalking, or sexual
assault may be admissible in the disciplinary stage that determines sanction.

To receive written or electronic notice, provided in advance pursuant to Collegeaualicgasonable under the
circumstances, of any meeting they are required to or are eligible to attend, of the specific rule, rules or lav
alleged to have been violated and in what manner, and the sanction or sanctions that may be imposed on
respondentbased upon the outcome of the disciplinary process, at which time the designated hearing ¢
investigatory officer or panel shall provide a written statement detailing the factual findings supporting the
determination and the rationale for the sanctionoisel.

10.To make an impact statement during the point of the proceeding where the decision maker is deliberating

appropriate sanctions.

11.To simultaneous (among the parties) written or electronic naotification of the outcome of the disciplinary proces:

including the sanction or sanctions.
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12.To be informed of the sanction or sanctions that may be imposed on the respondent based upon the outcom
the disciplinary process and the rationale for the actual sanction imposed.

13.To choose whether to disclose @saliss the outcome of the disciplinary process.

14.To have all information obtained during the course of the disciplinary process be protected from public releas
by PCON until a final determination is made of any appeal, unless otherwise required by law.

Amnesty from College Disciplinary Process for Violations of PCON Student Policies on Alcohol and/or Other
Drug Use:

PCON strongly encourages the reporting of incidents of sexual misconduct and sexual harassment to institution offici
The health and $ety of every student at the College is of utmost importance. PCON recognizes that students who ha
been drinking and/or using drugs (whether such use is voluntary or involuntary) at the time that violence, including b
not limited to domestic violencelating violence, stalking, or sexual assault occurs, may be hesitant to report such
incidents due to fear of potential consequences for their own conduct.

A Bystander acting in good faith or a reporting individual acting in good faith that disclosescaisnt of domestic
violence, dating violence, stalking, or sexual assault to College officials or law enforcement will not be subject to tr
Coll egeds student disciplinary code for violathetomes o
of the commission of the domestic violence, dating violence, stalking, or sexual assault. PCON reserves the right
provide students with amnesty under additional circumstances in its sole discretion.

Investigation and Disciplinary Procedures
When the respondent is a student:

1. The Title IX Coordinator will make an initial assessment regarding whether the information received from the
reporting individual is sufficient to institute an investigation under this policy and will notify the reporting
individual of the their decision.

2. If the Title IX Coordinator determines that the information received from the reporting individual is sufficient to
institute an investigation under this policy, they will notify the respondent and the reporting individual and will
designate a trainedvastigator to carry out carry out a fair, impartial, timely and thorough investigation. If the
Coordinator or other designated investigator has a conflict of interest, an alternate investigator shall &
designated by the Title IX Coordinator.

3. The noticeto the respondent by the Title IX Coordinator shall describe (i) the date, time, location and factua
allegations concerning the alleged violation; (ii) the specific provision(s) of this policy alleged to have beer
violated; (iii) the possible sanctionsrfthe violation; (iv) the right to participate in the investigation; (v) the
deadline for responding in writing; and (vi) notice that the investigation may proceed without the participation o
either party. The notice also shall also notify the respondldnt t he respondent 6s ri gt
support person or advisor of respondentés choice
conference, hearing or other procedural action; provided, however, that such person shalemtdgtedeto
advocate, or be entitled to ask questions, raise objections, make statements, or otherwise communicate to
investigator or other persons involved in the investigation or deeisaking other than counseling and
communicating with the partyho has chosen them as support person or advisor.

4. The reporting individual shall receive a copy of the notice to respondent and will also be advised of the reportir
individual 6s right to: (i) parti ci psuppertperson ¢r adeisoi n \
of the reporting individual ds choice to be prese
hearing or other procedural action; provided, however, that such person shall not be entitled to advocate, or
entiled to ask questions, raise objections, make statements, or otherwise communicate to the investigator
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10.

other persons involved in the investigation or decisi@king other than counseling and communicating with
the party who has chosen them as suppagopeor advisor. The notice also shall state that the investigation may
proceed without the participation of either party.

The time necessary to complete an investigation will vary depending upon the facts of a particular case. In mc
cases, best effatwill be made to have investigations completed within 60 calendar days of receipt of a repor
(not to include appeals, if any), except in unusual circumstances for legitimate reasons and with written notice
all parties.

The investigator shall:

a. Provide the reporting individual and the respondent with copies of this policy.

b. Provide the reporting individual and the respondent with an opportunity to meet with the investigator or
reasonably advance written or electronic notice.

c. Provide the reporting inddual and respondent with equal opportunities to identify withesses and
present evidence supporting their respective positions at these meetings.

d. Provide the reporting individual and respondent with the same opportunities for a support person ¢
advisorof their choice to be present throughout the process, including any meeting, conference, hearin
or other procedural action; provided, however, that such person shall not be entitled to advocate, or |
entitled to ask questions, raise objections, makersents, or otherwise communicate to the investigator
or other persons involved in the investigation other than counseling and communicating with the part
who has chosen them as support person or advisor.

e. Provide the reporting individual and respondenttvh 't he opportunity to ex
consideration, when determining responsibility for a violation: (1) their own prior sexual history with
persons other than the other party in the disciplinary process and (2) their own mental hgatikigli
and/or treatment.

The investigator may attempt, where the investigator deems appropriate and the reporting individual and tl
respondent agree, to resolve the report by exploring and suggesting possible informal solutions to the probile
with all involved parties. In addition, either the reporting individual or the respondent may end at any time the
informal process and proceed to the process set forth below, by notifying the investigator.

If informal resolution is not reached the investigator shall make written findings of fact and a determination, by .
preponderance of the evidence (more likely than not), whether a violation of this policy has occurred and forwa
such written findings and recommended determination and sanction to the Program Chair/Associate Dean o
the College who will then schedule a mandatory hearing.

The Program Chair/Associate Dean of the College or designee (who has received Title IX Training) sha
provide the imesti gator és written findings and recommen
individual and the respondent and give both parties sufficient notice of the required hearing.

The Program Chair/Associate Deahfthe College or designee shalgithe parties notice of the time and place

of such hearing, at which each party is permitted, but not required, to appear in person and make an o
statement; present evidence in writing; and present a statement or argument in writing. If a partyirappears
person, the party shall be subject to questioning byPtbgram Chair/Associate Dean designee. The parties
shall not be required to be present in the same room at the same tinferogrem Chair/Associate Dean
designee may also review such otheidence or hear such testimony, including without limitation interviewing
the investigator, as therogram Chair/Associate Dean designee may deem appropriate. Neither the reporting
individual nor the respondent may cressmine each other or any maisses produced or questioned by the
Program Chair/Associate Dean designee during the hearing. TRegram Chair/Associate Dean designee

will permit either party to exclude from thHerogram Chair/Associate Deanr desi gneeb6s con:
detemining responsibility for a violation: (1) their own prior sexual history with persons other than the other
party in the disciplinary process and (2) their own mental health diagnosis and/or treatment.
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11. The Program Chair/Associate Deaf the College or ddgnee shall determine, by a preponderance of the
evidence, whether a violation has occurred and shall notify the reporting individual and respondent of th
determination. If it is determined that no violation has occurredPtbgram Chair/Associate Dean designee
shall issue simultaneously to the reporting individual and the respondent, written notice Pfogram
Chair/Associate Deains deci si on and the rationale for such d
of their right to appdahe determination, as set forth below.

12. If it is determined that a violation has occurred, the Program Chair/Associate Dean of the College or design
shall issue simultaneously to the reporting individual and the respondent, written notice of tremProgr
Chair/ Associate Deano6s decision and the rational
partyds right to make an fAi mpact statement o witdl
i mposed. Such #Ai ropea cptr osvti adteedmeonrtad Ingayor i n writing
Program Chair/Associate Dean or designee may consider past findings of domestic violence, dating violenc
stalking, or sexual assault when determining sanction(s). The Program Gbkaaitie Dean or designee shall
then determine what sanction(s), if any, are appropriate and any other remedial action to be taken, and st
notify the parties in writing of such determination and the rationale for the determination. The Progran
Chair/Asociate Dean or designee shall also notify the parties in writing of their right to appeal the determinatiol
and/or the sanction(s) or other remedial action to the Title IX Panel, as set forth below.

Appeals Process

An appeal may be filed in writing witthe Title IX Coordinator by either the reporting individual or the respondent
within five (5) business days of the date of the decision of the Program Chair/Associate Dean of the College or design
The only grounds for appeal are as follows:

1. A procedual error occurred that significantly impacted the outcome of the investigation; or

2. New evidence unavailable during the original investigation may substantially impact the original finding or
sanction. A summary of this new evidence and its potentialdtmpast be included in the appeal; or

3. The sanctions imposed are substantially disproportionate to the severity of the violation.

The appeal will be decided by a Title IX Panel of three persons appointed by a designee assigned by the Title
Coordinate and wi | | be decided on written submissions on
decision on appeal is final, except in the case of suspension or expulsion of a student, in which case the student |
appealhe sanction onlyto theDean of the College in writing within five (5) business days of the date of the decision of
the Program Chair/Associate Dean of the College or designee. Both the reporting individual and the respondent shal
permitted to make a written submission to Bean of the College on appeal. The Dean of the College or designee shall
decide the appeal in such manner as the Dean of the College or designee shall determine. The decision of the Dean ¢
Coll ege or the Dean of the Collegebds designee is fin

Sanctions and Remedial Measures

Sanctions shall be imposed pursuant to the decision of the investigator or other deralggomn the individual case, as
provided above. Sanctions for students may include, but are not limited, to the disciplinanepeaalforth below.
Sanctions for employees shall be as determined in the individual case and may include dismissal from employment.

Student Respondent Sanctions

a. Warning - a notice in writing to the respondent that the respondent is violating or has violated
institutional regulations.

b. Probation- a written reprimand for violation of specified regulations. Probation is for a designated
period of time and include$é probability of more severe disciplinary sanctions if the respondent is
found to be violating any institutional regulations during the probationary period.

97



Loss of privileges denial of specified privileges for a designated period of time.

Restitution- compensation for loss, damage or injury. This may take the form of appropriate service

and/or monetary or material replacement.

e. Discretionary sanction$ work assignments, service to the College or other related discretionary
assignments.

f. Residence Hbasuspension separation of the respondent from the residence hall for a definite period of
time, after which the respondent is eligible to return. Conditions for return may be specified.

g. Residence hall expulsionpermanent separation of the respondesh the residence hall without the
ability to return.

h. College suspensionseparation of the respondent from the College for a definite period of time, after
which the respondent is eligible to return. Conditions for readmission may be specifieddandtien.

i. College expulsion permanent separation of the respondent from the College without the ability to
return.

j-  Mandated Counselingcounseling or a counseling program can be recommended and/or required by the
College.

k. Withholding Degree- the Colege may withhold awarding a degree otherwise earned until the

completion of the process set forth in this policy, including the completion of all sanctions imposed, if

any.

2o

In addition to any sanctions upon the respondent, PCON will also take suchestieelial measures as it may deem
necessary or appropriate, including without limitation measures to prevent such future conduct or to correct personne
academic decisions related to the prohibited conduct. Other measures may include, but are chéo liotitginuing or
commencing any of the aboVisted interim measures, in addition to any interim measures that may have been providec
prior to the conclusion of the investigation. Such measures may be requested by the reporting individual.

Sanctions W be in effect during any appeal; however, a request may be made to the Title IX Coordinator for specie
consideration in exigent circumstances. Convocation, graduation or clinical do not in and of themselves constitt
exigent circumstances and studengsy not be able to participate in those activities during an appeal.

Prohibition of Retaliation

It is a violation of federal and state law and this policy to retaliate against any student or employee for exercising a
rights under the Violence against Women Act, the Clery Act, Title IX, Title VIl or statedeatimination laws, and/or

this policy. This includes retaliating against a student or employee who reports in good faith an incident of sexu
misconduct or sexual harassment or who furnishes information or participates in any manner in an investigation of suc
report. Retaliation includesonduct directed at someone because he or she engaged in such protected activity that mic
deter a reasonable student or employee from making or supporting such a report.

Any employee or student who believes the employee or student has been subjetididtion as a result of a report or
participation in the investigation of a report should report this to the Title IX Coordinator immediately.

Confidential Information in Related Proceedings

In any proceeding brought against PCON which seeks toevacamnodify a finding that a student engaged in sexual
misconduct, PCON (1) will treat the name and identifying biographical information of any student as presumptivel
confidential, and (2) will not include this information in the pleadings and othergapeuch proceeding absent a
waiver or cause shown as determined by the court; and (3) will identify student witnesses only as numbered witnesses

Notation on Student Transcripts

If a student is found responsible for a crime of violence, including but not limited to sexual violence, defined as crime
that meet the reporting requirements pursuant to the federal Clery Act, PCON is required by law to make a notation
t he struadresnarbisptt that the student was fAsuspended afte
or fNnexpelled after a finding of responsibility for a
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such conduct charges reldtwo crimes of violence as described above are pending against the student, and declines
complete the disciplinary process, the College is re
student fAwithdrew dviind. aonduct charges pen

These transcript notations may be appealed in writing to the Program Chair/Associate Dean of the College or desig
within five (5) business days of receipt of Title IX decision letter. Transcript notations for viakelated suspensions
shall not be removed prior to one year after conclusion of the suspension. Transcript notations for-xétdéede
expul sions shalll never be removed from a student 6s
however, the transcripiotation shall be removed.

Violation of Law; Employee Personal Liability

Engaging in sexual misconduct or sexual harassment may also lead to civil and/or criminal action under New York Ste
or federal law. In addition, any employee who engages in sexisabnduct or sexual harassment in violation of this
policy is acting outside the scope of his or her employment and may be personally liable for such actions and th
consequences. In the event legal proceedings are commenced against such an empl@adlege may decline to
provide legal, financial, or other assistance.

Memoranda of Understanding

If on-campus resources are not available, PCON will, to the extent practicable, enter into memoranda of understanding
collaborative partnerships with isking communitybased organizations, to refer students for assistance or make services
available to students, including counseling, health, mental health, victim advocacy, and legal assistance, which may &
include resources and services for a respanden

PCON will also propose and endeavor to execute memoranda of understanding in partnership with:

1. Alocal rape crisis center, to provide victim advocacy and support services to victims of sexual violence; and

2. Local law enforcement authorities, regarding the protocols and procedures for referring allegations of sexu
violence, relationship violence, and stalking, sharing information and conducting contemporaneou
investigations regarding such allegations.

Sewal Offender Registry

The federal Campus Sex Crimes Prevention Act enacted in 2000 went into effect October 28, 2002. The law requi
institutions of higher education to issue a statement advising the campus community where law enforcement age
information provided by a State concerning registered sex offenders may be obtained. It also requires sex offend
required to register in a State to provide notice, as required under state law, of each institution of higher edueation in t
State at which thperson is employed, carries on a vocation, or is a student.

New York State Division of Criminal Justice Servigesesponsible for maintaining New York's Sex Offender Registry,
which provides New Yorkers information about sex offenders living in their communities. There are three levels of se
offendersi Level 1 (low risk of reoffense), Level 2 (medium risk of-adfense) and Level 3 (high risk of-tdéfense);

risk level is set by a judge after a court heariBy.law, only Level 2 and Level 3 sex offenders are listed on the public
directory.

The public directory can be found online hérettp://www.criminaljustice.ny.gov/nsor/

Campus Climate Surveys

Commencing during the 20162017 school year, PCON will conduct a biannual anonymous survey of students and
employees to examine (1) the prevalence and incidence of sexual assault, relationship violence, and stalking, (2)
perceptions of the campus rate, (3) the general awareness and knowledge of students and employees about t
provisions of the New York Enough is Enough law, and (4) student experience with and knowledge of reporting ar
college adjudicatory processes. Participation in the sunadi/lshvoluntary but is encouraged.
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The climate survey will be developed using standard and commonly recognized research methods, and inclu
guestions covering the following topics:

1. the Title I X Coordinatoroés rol e;

2. campus policies and procedures adding sexual assault;

3. how and where to report domestic violence, dating violence, stalking or sexual assault as a victim, survivor
witness;

the availability of resources on and off campus, such as counseling and health services;

the prevalence of gtimization and perpetration of domestic violence, dating violence, stalking, or sexual assaull
on and off campus during a set time period;

bystander attitudes and behavior;

whether reporting individuals disclosed to the institution and/or law enforcement, experiences with reporting ar
institution processes, and reasons why they did or did not report;

8. the general awareness of 't he (oicfedandtependlaw,ani any,

9. general awareness of the definition of affirmative consent.

o s

No

The College will take steps to ensure that answers to climate assessments remain anonymous and that no individu
identified. PCON will publish a summary tife climate assessment survey results on the College website, provided that
no personally identifiable information or information which can reasonably lead a reader to identify an individual i
shared.

Education and Training for Students and College Emplgees

It is the policy of PCON to offer multiple methods of educational programming to all students and employees each ye
to help prevent relationship violence, sexual assault (including stranger and known offender assaults), and stalking. -
Collegehas adopted a comprehensive student onboarding and ongoing education campaign to educate members o
PCON community about domestic violence, dating violence, stalking, and sexual assault, in compliance with applical
federal laws.

As part of this eduation and training campaign, The College requires all new students who enroll in PCON, to receive
training, during the course of their onboarding, on the following topics, using a method and manner determined by t
College:

1. Sexual and interpersonal violee including resources to any victims and survivors of such violence and
administrative/conduct action regarding any accused individual within the jurisdiction of the institution;

2. Relevant definitions including, but not limited to, the definitions ofuséxassault, domestic violence, dating

violence, stalking, confidentiality, privacy, and consent;

The equal application of policies regarding of sexual orientation, gender identity, or gender expression;

4. The role of the Title IX Coordinator, Crouse setyyrand other relevant offices that address domestic violence,
dating violence, stalking, and sexual assault prevention and response;

5. Awareness of violence, its impact on victims and survivors and their friends and family, and itsriong

impact;

Bystander intervention and the importance of taking action to prevent violence when one can safely do so;

Risk assessment and reduction including, not limited to, steps that potential victims, perpetrators, and bystand

can take to lower the incidence oblations, which may contain information about the dangers of drug and

alcohol use, including underage drinking and binge drinking, involuntary consumption of incapacitating drug:

and the danger of mislabeled drugs and alcohol, the importance of comnwmiwét trusted friends and

family whether on campus or off campus, and the availability of institution officials who can answer general o

specific questions about risk reduction; and

8. Consequences and sanctions for individuals who commit these crimesdendf conduct violations.

w

No
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Annual Reporting

Reports of certain crimes occurring in specific geo
(ASR), in an anonymous manner that identifies neither the specifics of the crime ridentity of the reporting
individual.

The College is obligated to issue timely warnings of crimes enumerated in the Clery Act occurring within relevar
geography that represent a serious or continuing threat to students and employees, except iruthetnces where
issuing such a warning may compromise current law enforcement efforts or when the warning itself could potential
identify the reporting individual. A reporting individual shall not be identified in a timely warning.

FERPA allows PCON tghare information with parents when (i.) there is a health or safety emergency, or (ii.) when the
student is a dependent on either parentdos prior year
share information about a report afrdestic violence, dating violence, stalking, or sexual assault with parents without
the permission of the reporting individual.

Policy Compliance

Any person with a concern about PCONO6s handl i digelf a
Coordinator or if necessary, the U.S. Department of Education, Office of Civil Rights (OCR) which serves as the feder
agency responsible for ensuring compliance with Title IX matters.

U.S. Department of Education | Office of Civil Rights
400 Maryland Avenue, SW

Washington, DC 20262100

Phone | 1800-421-3481
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Appendices- Appendix A: Programs of Study

Program Plan of Study- Fall/Spring Day Option (For students entering Fall 2018 and after)

First Year

First Semester

Credit Hours

Nursing NUR 101 | Introduction to Professional Nursing 3
NUR 102 | Holistic Health Assessment 2.5

NUR 103 | Health Concepts | 5

General BSC 201 | Human Anatomy and Physiology | 4

Education | WRT 101 | Critical Writing 3
17.5

Total Credit Hours

Second Semester

Credit Hours

Nursing NUR 131 | Cognitive and Maladaptive Behaviors 4
NUR 132 | Homeostasis, Oxygenation and Regulation 4
NUR 135 | Pharmacology | 15
General BSC 202 | Human Anatomy and Physiology Il 4
Education | PSY 101 | Introductory Psychology 3
16.5

Total Credit Hours

Second Year

Third Semester

Credit Hours

Nursing NUR 213 | Protection and Movement 4
NUR 214 | Reproduction and Family 4

General BSC 205 | Basic Microbiology 4
Education | PSY 220 | Human Life Span Development 3
ENG 310 | Literature andCulture 3

Total Credit Hours 18

Fourth Semester

Credit Hours

Nursing NUR 235 | Pharmacology Il 1

NUR 265 | Homeostasis, Oxygenation and Regulation Il 7

NUR 275 | Professional Development 5

General BSC 203 Nutrition 3
Education

Total Credit Hours 16

68

Curriculum Total
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